
 





Ref: TCSL/DT20207165155/1475704/Trivandrum
Date: 12 April 2021

MS. ROSE MARIYA  JOY
Vembiliyan House Chaipankuzhi, Kuttichira,
Chaipankuzhi P.O, Thrissur,
Kerala-680724.
Tel# 919496899626

Sub: Joining Letter

Dear Ms. Rose Mariya  Joy,

We would like to take this opportunity to extend a very warm welcome to TATA Consultancy Services 
Limited (TCSL) family. 

We are pleased to inform you that your joining date at TCSL will be 22nd April 2021 , your joining 
location is Kochi , work location is Kochi and your stream is IT . This has been provided 
considering your preference and business requirements. 

Your wellbeing is our utmost priority in the current COVID-19 pandemic scenario across India. Keeping 
this in mind, and the regulations enforced by various states at this point, we have internally enabled a 
virtual onboarding process for our future TCSers. For the Virtual Onboarding Process, you will not be 
required to physically report at the TCS offices on the date of your joining . 

TCS XP HR Team will reach out to you over email in the next few days to guide you further on the 
virtual onboarding process and steps to be taken to prepare yourself for onboarding. 

Congratulations on completing the first phase of your learning through TCS Xplore Program. We 
appreciate your passion towards learning which has helped you to perform well. You are now set to 
experience learning through our coveted TCS Xperience Program. 
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TCS Xperience Program 

Learning is a way of life at TCSL. The TCS Xperience Program will open a world of opportunities and 
help you to scale greater heights in your professional life. 

The program is carefully designed to develop software engineering skills, nurture professionalism and 
inculcate a process mindset. This program provides the perfect platform to polish the skills you have 
gained through the TCS Xplore program, making you 'project ready'. 

The duration of your TCS Xperience Program is based on your performance in TCS Xplore program 
and business requirements. 

The program has regular assessments based on pre-defined learning objectives. You are expected to 
meet the required standards during the TCS Xperience Program. In case, the performance does not 
meet the expectations, the management reserves the right to either extend your program or take 
appropriate action. 

As communicated through various forums during the recruitment process, your appointment is subject 
to completion of your final academic (UG/PG) course within the stipulated time as specified by your 
University/Institute and as per TCSL selection guidelines. You also have to fulfill all the TCS eligibility 
criteria as stated in the Offer letter. 

Kindly confirm your acceptance of this program by clicking on the 'I Accept' button in Nextstep portal. 
We encourage you to join us on the specified date to enjoy the benefit of timely processing and avail 
better opportunities. 
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We look forward to you joining us on an enriching career with TCSL. Together, let us take this 
organization to greater heights! 

Gear up to experience the future!! 
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Warm regards,

Janardhan S
Global Head - Talent Development

Click here or use a QR code scanner from your

mobile to validate the joining letter

https://nextstep.tcs.com/campus?displayPage=jl_verf&authKey=83888p88U04U4844xFx46x66ip8iLLL8Tb6T00qTT06TqLq6FTFFib8ixZx4U64U8x88UL4UU04




NDIANB Bank 
Eperlence Next Generatlon Bandng 

GOKUL R. 
stbsansessessm 

16704 



Date Of Birth 03-05-1998 

Blood Group B+ 

Emergency Contact 
Valid Upto 

7356277054 
31-12-2024 

INSTRUCTIONS 

For security and identification, this card 

must be worn by the employee in Bank 

Premises.

This card is the property of The South 

Indian Bank Ltd. to whom it should be 

returned if found or upon request. 

This card is non-transferrable and must 

belaurrendered immediately upo 
cessation of employment. 

Issuing Authority 

INDIAN Bank 
Experience Next Generation Banking 

SIB House, Mission Quarters, Thrissur 680 001 

Ph 0487 2420020 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

 

 

 

 



 

 

 

 

 

 



 

 

 

 



 

 



 

 



 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 



 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



Welcome to Wipro | Virtual Onboarding Day – 21st July 2021 
2 messages

<manager.campus@wipro.com> Wed, 30 Jun, 2021 at 8:12 PM
To: jamesjino696@gmail.com

 

Welcome to Wipro | Virtual Onboarding Day – 21st July 2021

 

Dear JINO  JAMES

 

Resume Number - 20762965,

 

Greetings from Wipro!



 

We hope you and your loved ones are staying safe and well. 

 

We are pleased to inform you that your joining in Wipro is scheduled on 26th July 2021.

 

In order for a successful joining in Wipro, we would like to onboard you virtually on 21st July 2021 for completion of
your joining formalities as per the information mentioned below.

 

Please click on the below mentioned link for joining the onboarding virtually from your laptop/desktop. Please ensure
that you have good network connectivity in order to complete the joining formalities.

 

Joining Link for Virtual Onboarding - https://wiprocon.webex.com/meet/alen.koshy

 

 

Virtual Onboarding Date Time Contact Person

21st July 2021 9:00:00 AM Alen | Arun | John

 

For the purpose of document verification process, please ensure that you have uploaded the following mandatory
documents* on iVerify.

 

Graduation marksheet- 5th & 6th semester (Original/ Internet copy)

 

Course Completion Certificate of Graduation OR Authorization Letter/ Bonafide Letter issued from college in
the absence of Provisional certification issued from the University.

(Candidates can also upload the official email confirmation from college on Course completion for
onboarding).

 

*Kindly note,

§       In case you do not have any of the above mentioned documents currently, we will require an official mail
from your college, confirming the same. And you can then submit the documents within 90 days of joining
Wipro.

 

§       If you have not yet written your final semester exam, Wipro will provide you 2 weeks of paid leaves which
you can avail during the exam time. However, we will require an official mail from your college, confirming the
same.

 

Format for mail confirmations from college will shared over a separate mail shortly.

 

Also, accepting the Wipro Offer Letter is mandatory for onboarding. If not yet accepted, please accept the offer letter
at the earliest. A detailed E-Mail regarding the same is already shared with you. 

https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwiprocon.webex.com%2Fmeet%2Falen.koshy&data=04%7C01%7Cmanager.campus%40wipro.com%7Ce89c8df02273416e83d508d93af044b3%7C258ac4e4146a411e9dc879a9e12fd6da%7C1%7C0%7C637605626371272269%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=fkPCK%2FJCu%2BvrNIIUoTe5vQNhQh82KSaBWl6DNz44PiU%3D&reserved=0


 

In case you have missed to upload any of the above mentioned documents, please upload them latest by 2nd July
2021.

 

To upload your documents, please click HERE and login using your Wipro registered mail ID and password.

 

For completion of joining formalities, you will receive a separate mail from campus.onboarding@wipro.com.  Please
do submit all the required documents for successful joining in Wipro.

 

On successful completion of joining formalities on the virtual onboarding day, you will begin your training on 26th
July 2021 which will be your joining date in Wipro.

 

Please read below instructions carefully:

 

Taking into account the prevailing COVID 19 pandemic situation, you will be working from home for the initial
period of your joining until further communicated by Wipro.

 

The posting location, once the COVID 19 pandemic situation normalizes, will be Bangalore. You will be notified
by respective manager and business team as and when you would be required to Work from Office. The posting
location is subject to change basis business requirements. We will communicate to you in case of any changes
in the posting location.

 

In case you fail to complete your joining formalities on virtual onboarding day due to some reason, Wipro will
authenticate the reason for insufficiency of completing the joining formalities and the decision to invite you for
next onboarding will be solely at the discretion of Wipro.

 

We are eagerly waiting to onboard you with us. However, in case you do not want to join as per the scheduled
date due to some reason and would like to seek postponement for your joining in Wipro, please drop an e-mail
stating the reason for not joining as per the scheduled date to manager.campus@wipro.com. Wipro will
authenticate the reason for seeking postponement and the decision to invite you for next onboarding will be
solely at the discretion of Wipro.

 

The allowance amount with regards to Travel, Accommodation, Food & Other Miscellaneous expenses
mentioned in your Appointment letter will be paid to you once you will resume Work From Office.

 

Please note that it is mandatory for you to be present in India in order to complete your onboarding formalities
and start your career journey with Wipro. Anyone who is residing outside India will not be entitled for
Onboarding.

 

For any further clarification, you may also reach manager.campus@wipro.com wherein you will be responded to within
2 working days. Kindly use your resume number in every communication.

 

We look forward to onboard you soon!

 

Regards,

https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcampus-wipro.icims.com%2Fconnect%2Flogin&data=04%7C01%7Ckashish.malik1%40wipro.com%7C66c22466bd0943208a0008d9364e0a57%7C258ac4e4146a411e9dc879a9e12fd6da%7C1%7C0%7C637600531084099267%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=v0XtMIJ6CrYEiyi3sriV%2B8cEHTIEDHCb2MU2YzVDFuk%3D&reserved=0
mailto:campus.onboarding@wipro.com
mailto:manager.campus@wipro.com
mailto:manager.campus@wipro.com?subject=Reporting%20Mailer%20-%20Query%20-%20%3cEnter%20Resume%20Number%3e


Global Campus Hiring Team 
Wipro Limited

 

 

Wipro is taking steps to prevent fraudulent agencies from issuing fake offers letters by introducing digitally signed offer letters for campus

recruits. Offer letters will also contain the candidate’s photograph. The Wipro Technical campus offer letters can only be

downloaded by the respective candidates through the Wipro portal and will not be sent by courier or email.

Wipro does not charge any fee at any stage of the recruitment process and has not authorized agencies/partners to collect any fee for

recruitment. If you encounter any suspicious mail, advertisements or persons who offer jobs at Wipro, please do let us know by contacting us

on helpdesk.recruitment@wipro.com.

 

     
 

 

 

 

'The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the
addressee(s) and may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not
disseminate, distribute or copy this e-mail. Please notify the sender immediately and destroy all copies of this message and any
attachments. WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments
for the presence of viruses. The company accepts no liability for any damage caused by any virus transmitted by this email.
www.wipro.com'

Jino James <jamesjino696@gmail.com> Wed, 30 Jun, 2021 at 10:07 PM
To: placement@uccollege.edu.in

[Quoted text hidden]

mailto:helpdesk.recruitment@wipro.com
https://apc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.linkedin.com%2Fcompany%2F1318&data=04%7C01%7Ckashish.malik1%40wipro.com%7C66c22466bd0943208a0008d9364e0a57%7C258ac4e4146a411e9dc879a9e12fd6da%7C1%7C0%7C637600531084109259%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=cxwu90KglB526iVA%2FsNmVtlyETzm1DkwOS2ujT5hBvY%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.facebook.com%2FWiproTechnologies&data=04%7C01%7Ckashish.malik1%40wipro.com%7C66c22466bd0943208a0008d9364e0a57%7C258ac4e4146a411e9dc879a9e12fd6da%7C1%7C0%7C637600531084109259%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=H%2BvWshNgCOShJmRgwTAR8qH3veMTOZua1QRujVF3lbo%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Ftwitter.com%2FWipro&data=04%7C01%7Ckashish.malik1%40wipro.com%7C66c22466bd0943208a0008d9364e0a57%7C258ac4e4146a411e9dc879a9e12fd6da%7C1%7C0%7C637600531084119256%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=TJ6xES3J0M2xOdLX%2FQFzxpcMW1qbVC9ytOL1%2B4aq4a8%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.youtube.com%2Fuser%2FWiprovideos&data=04%7C01%7Ckashish.malik1%40wipro.com%7C66c22466bd0943208a0008d9364e0a57%7C258ac4e4146a411e9dc879a9e12fd6da%7C1%7C0%7C637600531084119256%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=9YgjExWiLzIFAzKZ2tTN1yvod%2B3LzN6%2BZrim9scBanI%3D&reserved=0
http://www.wipro.com/
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07-Jun-2021
  
Dear Abhijith P R,
B.Sc., Computer Science
Union Christian College
 
Candidate ID – 16395175
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 251,999/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
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3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Abhijith P R Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1475.892857 17,711

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions 469 5,628

Annual Gross Compensation 220,499

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,499

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 251,999

 
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited
 

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
AND
 
Abhijith P R, 21, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
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Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
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and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited    Abhijith P R
 
 
Sign: __________________                                                   Sign: _________________
 
Name:                                                                                      Name:
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07-Jun-2021
  
Dear Nithin Krishna,
B.Sc., Computer Science
Union Christian College
 
Candidate ID – 16395174
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 251,999/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
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3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Nithin Krishna Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1475.892857 17,711

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions 469 5,628

Annual Gross Compensation 220,499

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,499

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 251,999

 
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited
 

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
AND
 
Nithin Krishna, 21, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
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Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
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and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited    Nithin Krishna
 
 
Sign: __________________                                                   Sign: _________________
 
Name:                                                                                      Name:
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44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Fayaz,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2021.07.05 20:04:33 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified
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Dear Fayaz,

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is
Operations Executive .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 22-Jul-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of
having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been
provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.
This allowance will be paid to you during your probation period, on the condition that your base location
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in
your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

Page 3 of  7
Company Confidential - This communication is confidential between you and Infosys Limited 



You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The
details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as an Operations Executive is conditional upon your having fully completed your
graduation, without any active backlog papers. Your simple average should not be less than what was
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2021.07.05 20:04:33 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Fayaz  T K

ROLE Operations Executive

ROLE DESIGNATION Operations Executive - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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07-Jun-2021
  
Dear Arjun Appunni M A,
B.Sc., Computer Science
Union Christian College
 
Candidate ID – 16395281
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 251,999/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
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3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Arjun Appunni M A Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1475.892857 17,711

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions 469 5,628

Annual Gross Compensation 220,499

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,499

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 251,999

 
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited
 

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
AND
 
Arjun Appunni M A, 22, residing at ____________________________________ (hereinafter referred to as
"you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
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Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
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and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited    Arjun Appunni M A
 
 
Sign: __________________                                                   Sign: _________________
 
Name:                                                                                      Name:
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May 22, 2021 
 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 
 

Work Integrated Learning Program 
Wipro Limited, Dodda Kannelli 
Sarjapur Road, Bengaluru - 560 035.  
Phone: (080) 28440011/12, Fax: (080) 28440256  
  
 
Dear FAYAZ T K,  
  
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 
Work Integrated Learning Program 
 

 
Welcome to WILP! 
 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
Learning Program. This is a scholarship program customized as a robust academic and training program which 
will enable you to obtain M. Tech degree from one of the premier engineering institution / University in India. 
  
The duration of the academic program shall be 48 months from the date of enrolment for academic 
program. You will be enrolled into the academic program within 12 months from date of joining. Your date of 
joining will be intimated through a separate communication.  
 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited 
(“Wipro or “Company”).  
 
Please read through the terms and conditions of your enrolment as provided below. 
 
We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 
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Endorsement 
 
I accept the enrolment and the terms and conditions thereof as specified below.  I shall report for undergoing 
study on  
 
 
 
________________   . 
 

Signature:                                        Date:  
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Terms & Conditions of scholarship 
 

1.  PROFILE:  
 
You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

Learning Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 

prepares you to participate in projects at the Company as part of this learning program. This robust academic 
program will also enable you to obtain M. Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course.  
 
2.  DURATION: 
 

The duration of your academic program will be for a period of 48 months from the date of enrolment to the 
academic program. You will be enrolled into the academic program within 12 months from date of joining.  
Unless the Company extends the period of your study in writing, which is done solely at the discretion of the 
Company, your enrolment would automatically terminate at the end of the stated 48 months. 
 

 In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 
Trainee – Work Integrated Learning Program with WILP. 
 
 
 

3. Scholarship/Stipend and Benefits 
 

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 
 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by 
the Company and the details of the same are listed below.  
 
 
 

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12, 00,000/-.. You could also choose to 
get additional coverage for a nominal and highly negotiated premium. More details on the policy are 
available on My Policies section in myWipro, the HR portal at Wipro.  

 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI 
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly 
negotiated premium. More details on the policy are available on My Policies Section in myWipro, the 
HR portal at Wipro. 

 
 

 In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

 
 

You are eligible for a floater coverage of Rs 2, 00,000   per annum for family (self, spouse & children) towards 
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 
marital/family status towards the base sum insured premium. 10% of the claim amount would need to be borne 
by the employee/Scholar trainee.  

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 
More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.                                                                                                                                                 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 
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    The below table lists down your scholarship details: 
 

 

Period Scholarship ESI Consolidated Scholarship (INR Per Month) 

First year 
15000 488 15,488/- (*) 

Second year 17000 553 17,553/- (*) 

Third year 19000 618 19,618/- (*) 

Fourth year 23000 0 23,000/- (*) 
 

 
 (*)You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be 
required under the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 
0.75% of your Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where 
required, shall be deducted from your Scholarship and benefits according to applicable laws and regulations. 
  

Your fourth year scholarship will continue until completion of your M Tech program.  
 
The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the 
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and 
punctuality in attendance.  Your continued enrolment in the course, will be at the discretion of the Company, 
and is subject to satisfactory academic performance and other requirements as prescribed in the WILP portal.  
 
In case your project performance at any stage is not found to be at par with the requirement of WILP, then you 
would be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the 
Company may at its sole discretion discontinue your enrolment in the WILP program. 
 
 

Book Allowance: 
 

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every 
semester except the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally along with your scholarship at the beginning of the semester. The allowance will be subject to tax. 
Book allowance is applicable only when you are registered for the semester.  
 

 

Scholarship Advance: 
 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 
viewed in the policy section on the WILP portal. 
 
 

4. Training Agreement: 
  
 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 
with Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 
(“Training Agreement”). 
  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for 
developing your skills and knowledge. Technical Class Room training will be for a period of 1.5 months 
and practical experience and training will be for the next 58.5 months. The Company invests on your 
behalf for the cost of the training. Should you discontinue the WILP program or your enrolment with 
WILP is cancelled for any reason whatsoever, before the completion of 60 months from the date of 
joining, the training expenses of Rs. 75,000/-(Rupees Seventy five thousand only) will have to be paid 
by you as detailed in the Training Agreement. 
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5. PROJECT READINESS PROGRAM (PRP) 

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in 
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. 
The broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start 
working on real-life project work which is an integral part of the WILP.   

                                                                                                                         
6. Regulations of Academic study: 

a.  You will be enrolled for M Tech program with a renowned institution (“University”) that collaborates 
with Wipro for WILP. 
 

b.  Course specialization includes but is not limited to Software Systems, Software Engineering, 
Information Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 
Digital & Cyber security, Embedded Systems. 

 

c.  Your specialization and enrolment would be decided based on prevailing business requirements and 
decision of the Company is final and binding. 

 

d.  You will not be able to change Specialization track after enrolment.  
 

e.  Overall program duration is 4 years from date of enrolment of academic program. 
 

f.  As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per 
semester over 7 semesters. 

 

g.  You will be required to submit a project work / dissertation in your final semester. This will enable you 
to advance your professional capabilities by applying concepts and techniques in projects. 

 

h.  Each course has multiple evaluation components. This includes an assignment component, quiz, mid-
semester examination and comprehension examination. All evaluation components are mandatory for 
securing a pass grade in a course as prescribed by the partnering institution. 

 

i.  Contact classes are organized as per the handout and calendar prepared and shared by the 
University at the beginning of each semester. In the normal course, one session of 2 hours duration per 
course per contact class is organized. 

 

j.  You will be called upon to undergo studies during the hours and days as may be fixed by the 
Company from time to time. Normally, the study hours would be from 9:00am to 6:00pm  

 

k.  The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility 
to ensure that your attendances are recorded properly. 

 

l.  WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 
the faculty reserves the right to deny entry and attendance to late comers. 

 

m.  Attending 75% of contact session is mandatory for each course to appear for examinations. 
 

n.  Not attending classes for reasons like medical/on the job training /late coming/personal problems and 
other similar reasons would be treated as absenteeism. 
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o.  Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension 
exams for any of the registered courses in that semester. 

 

p.  For any reason, you are not able to meet the minimum attendance criteria or not complete the 
mandatory assignments / quiz / examinations in any semester, you are required to repeat the same 
semester as and when the next batch is organized. In such cases, rules and regulations governing 
academic programs at that time would be applicable. In addition, additional semesters fees are to be borne 
by you as prescribed by the University. 
 

q.  At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a 
letter grade which is obtained through a Relative Grading procedure 

 

r.  Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 
WILP Program. 

 

s.  The 8th semester of study is fully devoted for dissertation  / project work 
 

t.  If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the 
dissertation. Also, a Scholar trainee with an E grade in any course will not be permitted to register for the 
Dissertation 

 

u.  Project / Dissertation work has to be carried out by each individual separately. Teamwork is not 
permitted. 

 

v.  The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating 
institution. 

 

w.  WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's 
professional work culture and environment.  

 

x.  In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP 
and partnering institution from time to time , strict action will be taken and the decision of the WILP Team / 
faculty /, University would be final and binding. 

 

y.  Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their 
studies and also expelled from WILP program. 

 

z.  On successful completion of the study, you will be eligible to receive the M. Tech degree from the 
collaborating University, in recognition of your successfully completing the course. 

 
 
Mode of contact session, examination pattern and other academic program norms are subject to change based 
on the prevailing situation / University norms declared from time to time. Decision of the University would be 
final and binding. 
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aa. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of 
the M. Tech degree program. Scholar trainees being students of the WILP, are not entitled for the issuance 
of any experience letter in case they discontinue the WILP for what so ever is the reason. The testimonial 
contains the timeline in the WILP and the kind of project works carried during this opportunity. 

 
7. Conflict of Interest: 

 
i. During your enrolment period with the WILP, you will focus exclusively on the requirements of 

the program. In addition to your study and academic requirements, you are required to engage 
yourself exclusively in the work assigned by Wipro and shall not take up any independent or 
individual assignments (whether part time or full time, in an advisory capacity or otherwise) 
directly or indirectly without the express written consent of Head / Manager of WILP Academy 

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 
interest in, or perform any services for any person who is involved in activities, which are or 
shall be in conflict with the interests of Wipro. 

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and 
for a period of one year from the cessation of your enrolment with WILP (irrespective of the 
circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage: 

i. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the 
program or to accept enrolment and/or employment with any competitor, supplier or any 
customer with whom you have a connection. 

ii. Any employee of Wipro to terminate their employment with Wipro or to accept 
employment with any competitor, supplier or any customer with whom you have a 
connection. 

iii. Any customer or vendor of Wipro to move their existing business with Wipro to a third 
party or to terminate their business relationship with Wipro. 

iv. Any existing employee and/or student of WILP to become associated with, or perform 
services of any type for any third party. 

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to 
understand Wipro's position on this and resolve the conflict. 

 
8. Obligation and Responsibilities: 
 

i. During the study period you will be governed by the WILP regulations and instructions as may be 
modified, from time to time, in relation to conduct, discipline and other matters.  
 

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you 
are placed, with a high standard of initiative and efficiency. This is critical and Company has zero 
tolerance towards any deviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval 

from the Head / Manager of WILP. 
 

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by 
word of mouth or otherwise, particulars or details of work - process, technical know-how, research 
carried out, security arrangements, or administrative and/or organizational matters of confidential or 
secret nature which you may come across during your academic study or become known to you by 
virtue of your undergoing study under WILP or otherwise. 

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 
modified on a periodic basis and new policies may be introduced and notified to Scholar trainees from 
time to time and you will be bound to comply with the same. 
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vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will 
be made available to you, you will be required to comply with the Confidentiality Policy of Wipro. 
Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be required by 
WILP/Wipro and in the course of your association with WILP. This covenant shall endure during your 
association and beyond the cessation of your association with WILP (irrespective of the circumstances 
of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your 

association upon conception or creation, you shall disclose and assign to Wipro as its exclusive 
property, all inventions, ideas, concepts, discoveries, techniques, and improvements (including without 
limitation legal documents, training materials, computer software and associated materials) developed 
or conceived by you solely or jointly with others (whether or not during business or academic session 
hours), and shall comply with the Policies of Wipro in relation to Intellectual Property.  

 
During the period of academic study, if you  develop or conceptualize inventions, ideas, concepts, discoveries, 
techniques and improvements (including without limitation computer software) solely or jointly with others in 
relation to the operation of the WILP / Wipro, such developments will be fully communicated to the WILP 
academy and will be the sole intellectual property of Wipro. You agree to cooperate in the execution of 
documents to facilitate the assignment of such intellectual property when required. 
 
9. Confidentiality: 
 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be 
made available to you, you will be required to comply with the Confidentiality Policy of Wipro. 
Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be required by 
Wipro and in the course of your enrolment. This covenant shall endure during your enrolment and 
beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of, or the 
reasons for, the cessation). 

 
b. During your training on projects at Wipro, you will be expected not to use or disclose any confidential 

information, including trade secrets, of any former employer (if any) or other person with whom you 
have an obligation of confidentiality and by signing below you affirm that you have no conflicting 
obligations or non-compete agreements that would prevent you from working without limitation for 
Wipro.  
 
 

10. Assignment of Intellectual Property: 
 
In connection with your enrolment and during the term of your enrolment, upon conception or creation, you 
shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, 
techniques, and improvements (including without limitation legal documents, training materials, computer 
software and associated materials) developed or conceived by you solely or jointly with others (whether or not 
during business hours), and shall comply with the Policies of Wipro  in relation to Intellectual Property.  
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11. Posting: 
 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-
assigned or transferred to another division, department, establishment or new location where Wipro, has its 
office or operation and WILP classes are running in the particular location, in India, without enhancing the 
scholarship amount. On placement of this nature, you will also be governed by the disciplinary rules and 
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for 
practical studies. 
 

     
12. Misconduct: 
 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your 
enrolment with WILP may be temporarily placed on suspension without payment of scholarship 
amount, for such period as Wipro may deem fit.  If the charges against you are proved to be true, your 
enrolment may be immediately cancelled , without any notice or payment of scholarship in lieu of 
notice not withstanding any clause of this letter of enrolment. It is clarified that this clause is without 
prejudice to Wipro’s rights to enforce the Training Agreement duly signed by you even after 
cancellation of your enrolment for whatever reasons as the case may be. 

 
 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s 
right to enforce the Training agreement, Wipro shall have the right to terminate your academic study 
without any notice or payment of scholarship in lieu thereof, if any declaration given or information 
furnished by you to WILP/ Wipro is found to be false or if you are found to have willfully suppressed 
any material information. 
 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, 
if it is brought to our notice that you have indulged in malpractices or used illegal means to clear your 
online assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate 
effect and we reserve our rights to take suitable action against you as we may deem fit. 

 
 
13. Cancellation of Enrolment: 
 
Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion 
to cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) 
notice or one month's scholarship/stipend in lieu of notice. 
 
14. Study Hours: 
 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 
during the hours and days as may be fixed by WILP from time to time as per the University 
requirements. 
 

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be 
a 45 minutes lunch interval.  

 
iii. You would be assigned to any of the locations and any project work as part of your WILP  as may be 

decided by the Company. 
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iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue.  
You may also be called upon to attend academic study as and when required on holidays, as may be 
scheduled in accordance with the convenience of the organizing team of the WILP. 

v. The university will plan contact classes in multiple format to suit the project work situations and 
university guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual 
Instructor Led Training and Self-Directed / Recorded lecture sessions. 

 
15. General: 
 

i. This letter of enrolment is subject to the condition that you have not provided us with any false 
declaration or wilfully suppressed any material information. If you have, you will be liable for 
cancellation of enrolment from the WILP without any prior notice. 
 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, 
if any of the provisions of this letter are declared or found to be void or unenforceable due to any 
reason whatsoever, the remaining provisions of this letter shall continue in full force and effect.  
 

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, 
between Wipro and you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrolling under this agreement. In the event that you are not a citizen of the country of posting, you 
should have a valid work permit to work in the country of posting.  

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policies are updated / modified on a periodic basis and new policies may be introduced and notified to 
the Scholar Trainees from time to time. You agree to comply with all policies as modified from time to 
time. 

 
 
16. On Completion/Cancellation of Academic Program: 
 
 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 
will immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, 
drawings or records, etc. belonging to Wipro/ the Academy or relating to its business and shall not 
make or retain any  copies  of  these  items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic 

study in accordance with this letter of enrolment and the study scheme formulated by the Academy. 
 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 
and satisfactory completion of the academic study. 
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17. Acceptance of Enrolment Letter: 
 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 
enrolment, duly signed by you as a token of your acceptance on the day of joining WILP program. 
 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a 
copy of this letter of enrolment and submit the same on the date of joining. 
 

 
 

I have read, understood and agree to accept the enrolment on the terms and conditions herein.  

 

I shall be present for the induction session on __ /__ /____  

 

 

Name: _____________________  

 

 

Signature: _____________________ Date: __ /__ /____  

 

 

Place: _______________________  
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ANNEXURE I 

 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION 

TECHNOLOGY ACT, 2000) 

 
 
 
I --------------------------, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 
(“Wipro”) being a part of WILP of Wipro for the following purposes: 
 

a. validating my application form and retaining records on the same for any future reference/verification;  
 

b. processing my application form   including background verification checks; 
  

c. academic study  related actions including record keeping, processing scholarship advance  and 
benefits and any action required in the context of my enrolment with Wipro, being a part of WILP. 

 
 
In this context, I also agree to the retention of such Personal Information by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 
is capable of identifying me.”  
 
 
 
 
 
 
 
Name: 
 
 
Date: __/__/____      Signature............................................. 
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ANNEXURE II 
 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and 
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my 
enrolment is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above 
mentioned documents.  
 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 
my failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 
termination of my enrolment with Wipro. 
 
 
 
Name:  
 
 
Date: __/___/_____     Signature:.....................………………. 
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ANNEXURE - III 
 
 

INITIAL INDUCTION PROGRAM 
 
The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the 
corporate world.  
 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 
followed by insights into Wipro businesses, process, technology and behavioral skills. 
 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 
the induction program is done by a team of dedicated professionals who have exposure to the academic and 
corporate sectors alike.  Project Readiness Program (PRP) is a training program designed to address the basic 
learning needs of the Trainees. 
 
 
 
Corporate Readiness Program - CRP 
 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 
starts with a corporate induction.  
 
“PINNACLE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 
the “corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 
work culture and business etiquette.  
 
 
Technology Readiness Program - TRP  
 
The technology training provides critical technical skills required to work on projects allocated to Trainees and 
prepare to face the demands of the project world.  We begin doing this by familiarizing with Wipro’s businesses 
and work environment. 
 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed 
around a series of projects that the recruits are expected to complete individually by learning and applying 
various topics required to complete the project. Starting with individual projects, the PBL approach ends with 
recruits working on a team project. 
 
 
 

 
 
 
 
 
 
 
 
 

 
 



20767966 

  
 

 

Page 15 
 

 

 
 

 

  

                         

 

ANNEXURE – IV 
 

 
I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 
Student/Scholar trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within 
Wipro or any other third party that I am an employee of Wipro Ltd and I fully understand that such false 
representation shall entail severe disciplinary action including immediate cancellation of my enrolment. 

 
 
 

 
Name:  
 
 
Date: __/___/_____     Signature:.....................………………. 
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Travel, Accommodation, Food & Other Miscellaneous Expenses 
 

Travel 
 

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be 

credited with your first month stipend. You may utilize this amount towards Travel and you would not 

need to submit bills towards usage of this amount. 

 

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

training or classes at different locations in the same city.  

 

Accommodation, Food & other Miscellaneous Expenses 

 

a. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilize this amount towards accommodation, food & other miscellaneous expenses. This 

would be paid as a lump sum amount that will be credited with your first month stipend and you would 

not need to submit bills towards usage of this amount.  

 

b. If your posting location (the location where you would be based out of after training) is different from 

the training location (location where you undergo initial training), you would be entitled for the following:  

 
Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from 

the date of reporting to the posting location. You may utilize this amount towards boarding, lodging, 

conveyance & other miscellaneous expenses. 

 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be 

covered under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> 

My Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.  

 

Please note in the event that the employee leaves the organization within 6 months from the date of 

joining, all payments processed under Joining & Relocation Entitlements shall be recovered from the 

employee at the time of exit. 

 
 
 
 

  

 

 



 

 

 

 

 

 

 YODLEE INFOTECH PRIVATE LIMITED 
                MERCURY (2B) BLOCK, PRESTIGE TECHNOLOGY PARK, I Floor 

       Sarjapur – Marathahalli Ring Road, Bangalore – 560 103 

 
 

 
                                                                                     May 21,2021 
GokulKrishna M 
Sivasree House,, 
Valayanchirangara P.O.,, 
Perumbavoor-683556 
 
Dear GokulKrishna, 
 

It is with great pleasure that we invite you to join Yodlee Infotech Private Limited 
(“Company”) as Associate System Analyst. Your remuneration and terms of 
employment are summarized below. 

 
1. Remuneration: Your annual gross salary will be INR 285710 (Rupees Two Lakh 

Eighty Five Thousand Seven Hundred and Ten Only).  
 
You shall be eligible to participate in the Company’s 2021 (Year) Target Bonus 
Program as applicable to you.  Your   annual   target   bonus   is INR 14290 (Rupees 

Fourteen Thousand Two Hundred and Ninety Only). Calculations are prorated 
from the date of joining for those who joined during the current year. In order to 
be eligible you should be on rolls of the company on the date of payout. Payout is 
made annually and shall be subject to the sole discretion of the Company. 

 
2. Your date of joining us will be not later than July 1,2021. A regular employment 

letter giving details of the terms and conditions of your employment with the 
Company would be issued to you once you join us. 
 
 

3. On your joining, you are required to bring originals of your relieving letter, 

experience letter from your previous employer and a copy of passport, educational 

certificates, mark sheets and course completion certificate if applicable.  
 

 



 

 

 

 

 

YODLEE INFOTECH PRIVATE LIMITED 
                MERCURY (2B) BLOCK, PRESTIGE TECHNOLOGY PARK, I Floor 

       Sarjapur – Marathahalli Ring Road, Bangalore – 560 103 

 
 

4. If you accept our offer and join us; you will be eligible to participate in the benefits 

program of the Company and will abide by the policies of the Company that are 

currently in force.  

 
5. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer/employment 

with the Company, therefore, is contingent upon clearance of such background 

investigation and/or reference check, if any.  

 
6. Please return the duplicate copy of this letter, duly signed, as a token of your 

acceptance of this offer. We look forward to your joining at the above said date 

failing which it shall be presumed that you have no interest in this offer and the 

same shall be treated as withdrawn.  

 
Looking forward to welcoming you on board soon. 

 
For Yodlee Infotech Private Limited, 
 
 
 
Madhvi Arora 
VP - HR 
 
I accept the above offer of employment with Yodlee Infotech Private Limited. 
 
 
 
Signature: 
 
 
Name: GokulKrishna M 
 
Note: This is a computer generated and does not require signature. 
 
 
 
 



 
 

                                                     
 
 

Annexure – I 

 

***Other 
Benefits  

Description 

Gratuity                     As per Gratuity Act 

Health & 
Insurance    

Mediclaim: Coverage up to INR 3, 00,000 for Employees and Dependents.  
Group Term Life  : 4 times of  Total (A)  
Accident Insurance: Coverage of 3 times of Total (A+ B).   
Covid Specific Insurance                           

Training Behavioral, Technical & On The Job Training 
Other 
Benefits               

Welcome Kit, Festival Goodies, Team Outings, Counselling Services, Online 
Doctor Consultation, Online Fitness classes. 

 

Name of the Employee : GokulKrishna M 
Designation : Associate System Analyst 

Compensation Structure 
      

Salary & Reimbursements Per Annum (Rs.)  Per Month (Rs.) 
Basic Salary 168260 14020 
Dearness Allowance 16800 1400 
House Rent Allowance 63650 5300 
Employers' Contribution to PF 21600 1800 
Statutory Bonus 15400 1280 
    
Total(A) 285710 23800 
Target Bonus (B) 14290  

TOTAL (A)+(B) 300000  
Other Benefits Part C *** 170000  

Approximate CTC Equivalent 
(A+B+C) 470000  

* Basket of Reimbursement:  Employee needs to select on Payroll portal. The unclaimed 
reimbursement will be treated as special allowance which is subject to tax deduction at 
appropriate rates. 

* Target Bonus :   You shall be eligible to participate in the Company’s Target Bonus Program 
as applicable to you. Calculations are prorated from the date of joining for those who joined 
during the current year. In order to be eligible you should be on rolls of the company on the 
date of payout. Payout is made annually and shall be subject to the sole discretion of the 
Company. 
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June 22, 2021 


Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 


Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli 

Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear Malavika K. B, 


Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program


Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable
you to obtain M. Tech degree from one of the premier engineering institution / University in India.


The duration of the academic program shall be 48 months from the date of enrolment for academic program. You
will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated
through a separate communication.


We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”). 


Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best!


Yours sincerely,

For Wipro Limited, 


 

Aparna Shailen

General Manager - Human Resources

Endorsement


I accept the enrolment and the terms and conditions thereof as specified below.  I shall report for undergoing study on 


Terms & Conditions of Scholarship

1. PROFILE: 


You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M. Tech degree from one of the premier engineering Institution / University upon successful
completion of the course. 


2. DURATION: 


The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
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program. You will be enrolled into the academic program within 12 months from date of joining.  Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months.


In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP.


3. Scholarship/Stipend and Benefits 


During your period of enrolment, you would be entitled to a consolidated monthly scholarship.


Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below. 


i. A Group Personal Accident Insurance (GPAI) coverage of INR 12, 00,000/-.. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available on
My Policies section in myWipro, the HR portal at Wipro.


ii.  Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.


You are eligible for a floater coverage of Rs 2, 00,000   per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee. 


If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.


Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

The below table lists down your scholarship details: 


Period Scholarship ESI Consolidated
Scholarship (INR Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations.


Your fourth year scholarship will continue until completion of your M Tech program. 


The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance.  Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal.


In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program.


Book Allowance: 


A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
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with your scholarship at the beginning of the semester. The allowance will be subject to tax. Book allowance is
applicable only when you are registered for the semester.


Scholarship Advance: 


You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed
in the policy section on the WILP portal 


4. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”). 


ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. Technical Class Room training will be for a period of 1.5 months and practical experience
and training will be for the next 58.5 months. The Company invests on your behalf for the cost of the training.
Should you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever,
before the completion of 60 months from the date of joining, the training expenses of Rs. 75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

5. PROJECT READINESS PROGRAM (PRP) 


Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP. 


6. Regulations of Academic study:

i. You will be enrolled for M Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP. 


ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems. 


iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding. 


iv. You will not be able to change Specialization track after enrolment. 


v. Overall program duration is 4 years from date of enrolment of academic program. 


vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters. 


vii. You will be required to submit a project work / dissertation in your final semester. This will enable you to
advance your professional capabilities by applying concepts and techniques in projects. 


viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution. 


ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized. 


x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm 


xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly. 


xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers. 


xiii. Attending 75% of contact session is mandatory for each course to appear for examinations. 
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xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism. 


xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester. 


xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University. 


xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure 


xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program. 


xix. The 8th semester of study is fully devoted for dissertation / project work 


xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation 


xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted. 


xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution. 


xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment. 


xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding. 


xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program. 


xxvi. On successful completion of the study, you will be eligible to receive the M. Tech degree from the collaborating
University, in recognition of your successfully completing the course.


Mode of contact session, examination pattern and other academic program norms are subject to change
based on the prevailing situation / University norms declared from time to time. Decision of the University
would be final and binding. 


xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M.
Tech degree program. Scholar trainees being students of the WILP, are not entitled for the issuance of any
experience letter in case they discontinue the WILP for what so ever is the reason. The testimonial contains the
timeline in the WILP and the kind of project works carried during this opportunity

7. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
Manager of WILP Academy 


ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro. 


iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage:


a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection. 
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b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection. 


c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro. 


d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party. 


iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

8. OBLIGATION AND RESPONSIBILITIES:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters. 


ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations. 


iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP. 


iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise. 


v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same. 


vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation). 


vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required.


9. CONFIDENTIALITY:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation). 


ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.
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10. Assignment of Intellectual Property 


In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.


11. Posting


During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies.


12. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be.


ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit. 


13. Cancellation of Enrolment: 


Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice.


14. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements.


ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45
minutes lunch interval.


iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company.


iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP.


v. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.

15. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice.


ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
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remaining provisions of this letter shall continue in full force and effect. 


iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter.


iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting. 


v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

16. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items.


ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.


iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

17. Acceptance of Enrolment Letter: 


Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program.


Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining.


Yours sincerely,


For Wipro Limited, 


 


Aparna Shailen

General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.


I shall be present for the induction session on
 

ANNEXURE I 



CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I Malavika K. B, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part
of WILP of Wipro for the following purposes: 


a. validating my application form and retaining records on the same for any future reference/verification;


b. processing my application form including background verification checks;


c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.
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In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party.


I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

 
ANNEXURE II 




I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents. 


I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

 
ANNEXURE – III 



INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world. 


A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioral skills. 


To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP 


The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction.


“PINNACLE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette. 


Technology Readiness Program - TRP 


The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment. 


The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

 
ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

 
Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
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towards usage of this amount.


ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount.


ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 


Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.


iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.


iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

 Signature Malavika K. B 22/6/2021 5:28 PM 

(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

20773896
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07-Jun-2021
  
Dear Nithin Krishna,
B.Sc., Computer Science
Union Christian College
 
Candidate ID – 16395174
  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Trainee
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 251,999/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer
through the company's online portal within this time-period. In case we do not receive any response from
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension
to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or  Continuous Skill
Development (CSD) program  as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
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3.1 Cognizant Internship:
 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.
 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.
 
3.2 Continuous Skill Development (CSD) Program:
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
3.3 GenC Training Post joining:
 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.
 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Nithin Krishna Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1475.892857 17,711

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions 469 5,628

Annual Gross Compensation 220,499

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,499

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 251,999

 
As an associate you are also entitled to the following additional benefits:
  
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited
 

 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
AND
 
Nithin Krishna, 21, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
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Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
directions of the Company 
• Violation of non-disparagement obligations
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited    Nithin Krishna
 
 
Sign: __________________                                                   Sign: _________________
 
Name:                                                                                      Name:
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May 22, 2021 
 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 
 

Work Integrated Learning Program 
Wipro Limited, Dodda Kannelli 
Sarjapur Road, Bengaluru - 560 035.  
Phone: (080) 28440011/12, Fax: (080) 28440256  
  
 
Dear SAMYUKTHA M,  
  
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 
Work Integrated Learning Program 
 

 
Welcome to WILP! 
 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
Learning Program. This is a scholarship program customized as a robust academic and training program which 
will enable you to obtain M. Tech degree from one of the premier engineering institution / University in India. 
  
The duration of the academic program shall be 48 months from the date of enrolment for academic 
program. You will be enrolled into the academic program within 12 months from date of joining. Your date of 
joining will be intimated through a separate communication.  
 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited 
(“Wipro or “Company”).  
 
Please read through the terms and conditions of your enrolment as provided below. 
 
We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 
 

 
 
 
 
 
 
 
 
 
 



20767964 

  
 

 

Page 2 
 

 

 
 

 

  

                         

 

Endorsement 
 
I accept the enrolment and the terms and conditions thereof as specified below.  I shall report for undergoing 
study on  
 
 
 
________________   . 
 

Signature:                                        Date:  
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Terms & Conditions of scholarship 
 

1.  PROFILE:  
 
You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

Learning Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 

prepares you to participate in projects at the Company as part of this learning program. This robust academic 
program will also enable you to obtain M. Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course.  
 
2.  DURATION: 
 

The duration of your academic program will be for a period of 48 months from the date of enrolment to the 
academic program. You will be enrolled into the academic program within 12 months from date of joining.  
Unless the Company extends the period of your study in writing, which is done solely at the discretion of the 
Company, your enrolment would automatically terminate at the end of the stated 48 months. 
 

 In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 
Trainee – Work Integrated Learning Program with WILP. 
 
 
 

3. Scholarship/Stipend and Benefits 
 

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 
 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by 
the Company and the details of the same are listed below.  
 
 
 

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12, 00,000/-.. You could also choose to 
get additional coverage for a nominal and highly negotiated premium. More details on the policy are 
available on My Policies section in myWipro, the HR portal at Wipro.  

 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI 
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly 
negotiated premium. More details on the policy are available on My Policies Section in myWipro, the 
HR portal at Wipro. 

 
 

 In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

 
 

You are eligible for a floater coverage of Rs 2, 00,000   per annum for family (self, spouse & children) towards 
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 
marital/family status towards the base sum insured premium. 10% of the claim amount would need to be borne 
by the employee/Scholar trainee.  

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 
More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.                                                                                                                                                 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 
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    The below table lists down your scholarship details: 
 

 

Period Scholarship ESI Consolidated Scholarship (INR Per Month) 

First year 
15000 488 15,488/- (*) 

Second year 17000 553 17,553/- (*) 

Third year 19000 618 19,618/- (*) 

Fourth year 23000 0 23,000/- (*) 
 

 
 (*)You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be 
required under the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 
0.75% of your Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where 
required, shall be deducted from your Scholarship and benefits according to applicable laws and regulations. 
  

Your fourth year scholarship will continue until completion of your M Tech program.  
 
The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the 
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and 
punctuality in attendance.  Your continued enrolment in the course, will be at the discretion of the Company, 
and is subject to satisfactory academic performance and other requirements as prescribed in the WILP portal.  
 
In case your project performance at any stage is not found to be at par with the requirement of WILP, then you 
would be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the 
Company may at its sole discretion discontinue your enrolment in the WILP program. 
 
 

Book Allowance: 
 

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every 
semester except the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally along with your scholarship at the beginning of the semester. The allowance will be subject to tax. 
Book allowance is applicable only when you are registered for the semester.  
 

 

Scholarship Advance: 
 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 
viewed in the policy section on the WILP portal. 
 
 

4. Training Agreement: 
  
 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 
with Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 
(“Training Agreement”). 
  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for 
developing your skills and knowledge. Technical Class Room training will be for a period of 1.5 months 
and practical experience and training will be for the next 58.5 months. The Company invests on your 
behalf for the cost of the training. Should you discontinue the WILP program or your enrolment with 
WILP is cancelled for any reason whatsoever, before the completion of 60 months from the date of 
joining, the training expenses of Rs. 75,000/-(Rupees Seventy five thousand only) will have to be paid 
by you as detailed in the Training Agreement. 
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5. PROJECT READINESS PROGRAM (PRP) 

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in 
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. 
The broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start 
working on real-life project work which is an integral part of the WILP.   

                                                                                                                         
6. Regulations of Academic study: 

a.  You will be enrolled for M Tech program with a renowned institution (“University”) that collaborates 
with Wipro for WILP. 
 

b.  Course specialization includes but is not limited to Software Systems, Software Engineering, 
Information Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 
Digital & Cyber security, Embedded Systems. 

 

c.  Your specialization and enrolment would be decided based on prevailing business requirements and 
decision of the Company is final and binding. 

 

d.  You will not be able to change Specialization track after enrolment.  
 

e.  Overall program duration is 4 years from date of enrolment of academic program. 
 

f.  As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per 
semester over 7 semesters. 

 

g.  You will be required to submit a project work / dissertation in your final semester. This will enable you 
to advance your professional capabilities by applying concepts and techniques in projects. 

 

h.  Each course has multiple evaluation components. This includes an assignment component, quiz, mid-
semester examination and comprehension examination. All evaluation components are mandatory for 
securing a pass grade in a course as prescribed by the partnering institution. 

 

i.  Contact classes are organized as per the handout and calendar prepared and shared by the 
University at the beginning of each semester. In the normal course, one session of 2 hours duration per 
course per contact class is organized. 

 

j.  You will be called upon to undergo studies during the hours and days as may be fixed by the 
Company from time to time. Normally, the study hours would be from 9:00am to 6:00pm  

 

k.  The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility 
to ensure that your attendances are recorded properly. 

 

l.  WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 
the faculty reserves the right to deny entry and attendance to late comers. 

 

m.  Attending 75% of contact session is mandatory for each course to appear for examinations. 
 

n.  Not attending classes for reasons like medical/on the job training /late coming/personal problems and 
other similar reasons would be treated as absenteeism. 
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o.  Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension 
exams for any of the registered courses in that semester. 

 

p.  For any reason, you are not able to meet the minimum attendance criteria or not complete the 
mandatory assignments / quiz / examinations in any semester, you are required to repeat the same 
semester as and when the next batch is organized. In such cases, rules and regulations governing 
academic programs at that time would be applicable. In addition, additional semesters fees are to be borne 
by you as prescribed by the University. 
 

q.  At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a 
letter grade which is obtained through a Relative Grading procedure 

 

r.  Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 
WILP Program. 

 

s.  The 8th semester of study is fully devoted for dissertation  / project work 
 

t.  If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the 
dissertation. Also, a Scholar trainee with an E grade in any course will not be permitted to register for the 
Dissertation 

 

u.  Project / Dissertation work has to be carried out by each individual separately. Teamwork is not 
permitted. 

 

v.  The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating 
institution. 

 

w.  WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's 
professional work culture and environment.  

 

x.  In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP 
and partnering institution from time to time , strict action will be taken and the decision of the WILP Team / 
faculty /, University would be final and binding. 

 

y.  Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their 
studies and also expelled from WILP program. 

 

z.  On successful completion of the study, you will be eligible to receive the M. Tech degree from the 
collaborating University, in recognition of your successfully completing the course. 

 
 
Mode of contact session, examination pattern and other academic program norms are subject to change based 
on the prevailing situation / University norms declared from time to time. Decision of the University would be 
final and binding. 
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aa. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of 
the M. Tech degree program. Scholar trainees being students of the WILP, are not entitled for the issuance 
of any experience letter in case they discontinue the WILP for what so ever is the reason. The testimonial 
contains the timeline in the WILP and the kind of project works carried during this opportunity. 

 
7. Conflict of Interest: 

 
i. During your enrolment period with the WILP, you will focus exclusively on the requirements of 

the program. In addition to your study and academic requirements, you are required to engage 
yourself exclusively in the work assigned by Wipro and shall not take up any independent or 
individual assignments (whether part time or full time, in an advisory capacity or otherwise) 
directly or indirectly without the express written consent of Head / Manager of WILP Academy 

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 
interest in, or perform any services for any person who is involved in activities, which are or 
shall be in conflict with the interests of Wipro. 

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and 
for a period of one year from the cessation of your enrolment with WILP (irrespective of the 
circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage: 

i. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the 
program or to accept enrolment and/or employment with any competitor, supplier or any 
customer with whom you have a connection. 

ii. Any employee of Wipro to terminate their employment with Wipro or to accept 
employment with any competitor, supplier or any customer with whom you have a 
connection. 

iii. Any customer or vendor of Wipro to move their existing business with Wipro to a third 
party or to terminate their business relationship with Wipro. 

iv. Any existing employee and/or student of WILP to become associated with, or perform 
services of any type for any third party. 

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to 
understand Wipro's position on this and resolve the conflict. 

 
8. Obligation and Responsibilities: 
 

i. During the study period you will be governed by the WILP regulations and instructions as may be 
modified, from time to time, in relation to conduct, discipline and other matters.  
 

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you 
are placed, with a high standard of initiative and efficiency. This is critical and Company has zero 
tolerance towards any deviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval 

from the Head / Manager of WILP. 
 

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by 
word of mouth or otherwise, particulars or details of work - process, technical know-how, research 
carried out, security arrangements, or administrative and/or organizational matters of confidential or 
secret nature which you may come across during your academic study or become known to you by 
virtue of your undergoing study under WILP or otherwise. 

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 
modified on a periodic basis and new policies may be introduced and notified to Scholar trainees from 
time to time and you will be bound to comply with the same. 
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vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will 
be made available to you, you will be required to comply with the Confidentiality Policy of Wipro. 
Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be required by 
WILP/Wipro and in the course of your association with WILP. This covenant shall endure during your 
association and beyond the cessation of your association with WILP (irrespective of the circumstances 
of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your 

association upon conception or creation, you shall disclose and assign to Wipro as its exclusive 
property, all inventions, ideas, concepts, discoveries, techniques, and improvements (including without 
limitation legal documents, training materials, computer software and associated materials) developed 
or conceived by you solely or jointly with others (whether or not during business or academic session 
hours), and shall comply with the Policies of Wipro in relation to Intellectual Property.  

 
During the period of academic study, if you  develop or conceptualize inventions, ideas, concepts, discoveries, 
techniques and improvements (including without limitation computer software) solely or jointly with others in 
relation to the operation of the WILP / Wipro, such developments will be fully communicated to the WILP 
academy and will be the sole intellectual property of Wipro. You agree to cooperate in the execution of 
documents to facilitate the assignment of such intellectual property when required. 
 
9. Confidentiality: 
 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be 
made available to you, you will be required to comply with the Confidentiality Policy of Wipro. 
Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be required by 
Wipro and in the course of your enrolment. This covenant shall endure during your enrolment and 
beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of, or the 
reasons for, the cessation). 

 
b. During your training on projects at Wipro, you will be expected not to use or disclose any confidential 

information, including trade secrets, of any former employer (if any) or other person with whom you 
have an obligation of confidentiality and by signing below you affirm that you have no conflicting 
obligations or non-compete agreements that would prevent you from working without limitation for 
Wipro.  
 
 

10. Assignment of Intellectual Property: 
 
In connection with your enrolment and during the term of your enrolment, upon conception or creation, you 
shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, 
techniques, and improvements (including without limitation legal documents, training materials, computer 
software and associated materials) developed or conceived by you solely or jointly with others (whether or not 
during business hours), and shall comply with the Policies of Wipro  in relation to Intellectual Property.  
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11. Posting: 
 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-
assigned or transferred to another division, department, establishment or new location where Wipro, has its 
office or operation and WILP classes are running in the particular location, in India, without enhancing the 
scholarship amount. On placement of this nature, you will also be governed by the disciplinary rules and 
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for 
practical studies. 
 

     
12. Misconduct: 
 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your 
enrolment with WILP may be temporarily placed on suspension without payment of scholarship 
amount, for such period as Wipro may deem fit.  If the charges against you are proved to be true, your 
enrolment may be immediately cancelled , without any notice or payment of scholarship in lieu of 
notice not withstanding any clause of this letter of enrolment. It is clarified that this clause is without 
prejudice to Wipro’s rights to enforce the Training Agreement duly signed by you even after 
cancellation of your enrolment for whatever reasons as the case may be. 

 
 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s 
right to enforce the Training agreement, Wipro shall have the right to terminate your academic study 
without any notice or payment of scholarship in lieu thereof, if any declaration given or information 
furnished by you to WILP/ Wipro is found to be false or if you are found to have willfully suppressed 
any material information. 
 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, 
if it is brought to our notice that you have indulged in malpractices or used illegal means to clear your 
online assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate 
effect and we reserve our rights to take suitable action against you as we may deem fit. 

 
 
13. Cancellation of Enrolment: 
 
Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion 
to cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) 
notice or one month's scholarship/stipend in lieu of notice. 
 
14. Study Hours: 
 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 
during the hours and days as may be fixed by WILP from time to time as per the University 
requirements. 
 

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be 
a 45 minutes lunch interval.  

 
iii. You would be assigned to any of the locations and any project work as part of your WILP  as may be 

decided by the Company. 
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iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue.  
You may also be called upon to attend academic study as and when required on holidays, as may be 
scheduled in accordance with the convenience of the organizing team of the WILP. 

v. The university will plan contact classes in multiple format to suit the project work situations and 
university guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual 
Instructor Led Training and Self-Directed / Recorded lecture sessions. 

 
15. General: 
 

i. This letter of enrolment is subject to the condition that you have not provided us with any false 
declaration or wilfully suppressed any material information. If you have, you will be liable for 
cancellation of enrolment from the WILP without any prior notice. 
 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, 
if any of the provisions of this letter are declared or found to be void or unenforceable due to any 
reason whatsoever, the remaining provisions of this letter shall continue in full force and effect.  
 

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, 
between Wipro and you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrolling under this agreement. In the event that you are not a citizen of the country of posting, you 
should have a valid work permit to work in the country of posting.  

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policies are updated / modified on a periodic basis and new policies may be introduced and notified to 
the Scholar Trainees from time to time. You agree to comply with all policies as modified from time to 
time. 

 
 
16. On Completion/Cancellation of Academic Program: 
 
 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 
will immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, 
drawings or records, etc. belonging to Wipro/ the Academy or relating to its business and shall not 
make or retain any  copies  of  these  items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic 

study in accordance with this letter of enrolment and the study scheme formulated by the Academy. 
 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 
and satisfactory completion of the academic study. 
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17. Acceptance of Enrolment Letter: 
 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 
enrolment, duly signed by you as a token of your acceptance on the day of joining WILP program. 
 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a 
copy of this letter of enrolment and submit the same on the date of joining. 
 

 
 

I have read, understood and agree to accept the enrolment on the terms and conditions herein.  

 

I shall be present for the induction session on __ /__ /____  

 

 

Name: _____________________  

 

 

Signature: _____________________ Date: __ /__ /____  

 

 

Place: _______________________  
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ANNEXURE I 

 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION 

TECHNOLOGY ACT, 2000) 

 
 
 
I --------------------------, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 
(“Wipro”) being a part of WILP of Wipro for the following purposes: 
 

a. validating my application form and retaining records on the same for any future reference/verification;  
 

b. processing my application form   including background verification checks; 
  

c. academic study  related actions including record keeping, processing scholarship advance  and 
benefits and any action required in the context of my enrolment with Wipro, being a part of WILP. 

 
 
In this context, I also agree to the retention of such Personal Information by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 
is capable of identifying me.”  
 
 
 
 
 
 
 
Name: 
 
 
Date: __/__/____      Signature............................................. 
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ANNEXURE II 
 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and 
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my 
enrolment is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above 
mentioned documents.  
 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 
my failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 
termination of my enrolment with Wipro. 
 
 
 
Name:  
 
 
Date: __/___/_____     Signature:.....................………………. 
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ANNEXURE - III 
 
 

INITIAL INDUCTION PROGRAM 
 
The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the 
corporate world.  
 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 
followed by insights into Wipro businesses, process, technology and behavioral skills. 
 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 
the induction program is done by a team of dedicated professionals who have exposure to the academic and 
corporate sectors alike.  Project Readiness Program (PRP) is a training program designed to address the basic 
learning needs of the Trainees. 
 
 
 
Corporate Readiness Program - CRP 
 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 
starts with a corporate induction.  
 
“PINNACLE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 
the “corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 
work culture and business etiquette.  
 
 
Technology Readiness Program - TRP  
 
The technology training provides critical technical skills required to work on projects allocated to Trainees and 
prepare to face the demands of the project world.  We begin doing this by familiarizing with Wipro’s businesses 
and work environment. 
 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed 
around a series of projects that the recruits are expected to complete individually by learning and applying 
various topics required to complete the project. Starting with individual projects, the PBL approach ends with 
recruits working on a team project. 
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ANNEXURE – IV 
 

 
I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 
Student/Scholar trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within 
Wipro or any other third party that I am an employee of Wipro Ltd and I fully understand that such false 
representation shall entail severe disciplinary action including immediate cancellation of my enrolment. 

 
 
 

 
Name:  
 
 
Date: __/___/_____     Signature:.....................………………. 
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Travel, Accommodation, Food & Other Miscellaneous Expenses 
 

Travel 
 

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be 

credited with your first month stipend. You may utilize this amount towards Travel and you would not 

need to submit bills towards usage of this amount. 

 

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

training or classes at different locations in the same city.  

 

Accommodation, Food & other Miscellaneous Expenses 

 

a. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilize this amount towards accommodation, food & other miscellaneous expenses. This 

would be paid as a lump sum amount that will be credited with your first month stipend and you would 

not need to submit bills towards usage of this amount.  

 

b. If your posting location (the location where you would be based out of after training) is different from 

the training location (location where you undergo initial training), you would be entitled for the following:  

 
Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from 

the date of reporting to the posting location. You may utilize this amount towards boarding, lodging, 

conveyance & other miscellaneous expenses. 

 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be 

covered under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> 

My Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.  

 

Please note in the event that the employee leaves the organization within 6 months from the date of 

joining, all payments processed under Joining & Relocation Entitlements shall be recovered from the 

employee at the time of exit. 
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May 22, 2021 
 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 
 

Work Integrated Learning Program 
Wipro Limited, Dodda Kannelli 
Sarjapur Road, Bengaluru - 560 035.  
Phone: (080) 28440011/12, Fax: (080) 28440256  
  
 
Dear SAMYUKTHA M,  
  
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – 
Work Integrated Learning Program 
 

 
Welcome to WILP! 
 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated 
Learning Program. This is a scholarship program customized as a robust academic and training program which 
will enable you to obtain M. Tech degree from one of the premier engineering institution / University in India. 
  
The duration of the academic program shall be 48 months from the date of enrolment for academic 
program. You will be enrolled into the academic program within 12 months from date of joining. Your date of 
joining will be intimated through a separate communication.  
 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited 
(“Wipro or “Company”).  
 
Please read through the terms and conditions of your enrolment as provided below. 
 
We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 
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Endorsement 
 
I accept the enrolment and the terms and conditions thereof as specified below.  I shall report for undergoing 
study on  
 
 
 
________________   . 
 

Signature:                                        Date:  
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Terms & Conditions of scholarship 
 

1.  PROFILE:  
 
You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated 

Learning Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that 

prepares you to participate in projects at the Company as part of this learning program. This robust academic 
program will also enable you to obtain M. Tech degree from one of the premier engineering Institution / 
University upon successful completion of the course.  
 
2.  DURATION: 
 

The duration of your academic program will be for a period of 48 months from the date of enrolment to the 
academic program. You will be enrolled into the academic program within 12 months from date of joining.  
Unless the Company extends the period of your study in writing, which is done solely at the discretion of the 
Company, your enrolment would automatically terminate at the end of the stated 48 months. 
 

 In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar 
Trainee – Work Integrated Learning Program with WILP. 
 
 
 

3. Scholarship/Stipend and Benefits 
 

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 
 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by 
the Company and the details of the same are listed below.  
 
 
 

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12, 00,000/-.. You could also choose to 
get additional coverage for a nominal and highly negotiated premium. More details on the policy are 
available on My Policies section in myWipro, the HR portal at Wipro.  

 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI 
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly 
negotiated premium. More details on the policy are available on My Policies Section in myWipro, the 
HR portal at Wipro. 

 
 

 In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

 
 

You are eligible for a floater coverage of Rs 2, 00,000   per annum for family (self, spouse & children) towards 
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your 
marital/family status towards the base sum insured premium. 10% of the claim amount would need to be borne 
by the employee/Scholar trainee.  

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. 
More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.                                                                                                                                                 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a 
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 
 

 
 
 



20767964 

  
 

 

Page 4 
 

 

 
 

 

  

                         

 

 
    The below table lists down your scholarship details: 
 

 

Period Scholarship ESI Consolidated Scholarship (INR Per Month) 

First year 
15000 488 15,488/- (*) 

Second year 17000 553 17,553/- (*) 

Third year 19000 618 19,618/- (*) 

Fourth year 23000 0 23,000/- (*) 
 

 
 (*)You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be 
required under the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 
0.75% of your Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where 
required, shall be deducted from your Scholarship and benefits according to applicable laws and regulations. 
  

Your fourth year scholarship will continue until completion of your M Tech program.  
 
The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the 
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and 
punctuality in attendance.  Your continued enrolment in the course, will be at the discretion of the Company, 
and is subject to satisfactory academic performance and other requirements as prescribed in the WILP portal.  
 
In case your project performance at any stage is not found to be at par with the requirement of WILP, then you 
would be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the 
Company may at its sole discretion discontinue your enrolment in the WILP program. 
 
 

Book Allowance: 
 

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every 
semester except the last semester when you will be engaged in dissertation. The allowance will be paid to you 
centrally along with your scholarship at the beginning of the semester. The allowance will be subject to tax. 
Book allowance is applicable only when you are registered for the semester.  
 

 

Scholarship Advance: 
 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be 
viewed in the policy section on the WILP portal. 
 
 

4. Training Agreement: 
  
 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma 
with Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program 
(“Training Agreement”). 
  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for 
developing your skills and knowledge. Technical Class Room training will be for a period of 1.5 months 
and practical experience and training will be for the next 58.5 months. The Company invests on your 
behalf for the cost of the training. Should you discontinue the WILP program or your enrolment with 
WILP is cancelled for any reason whatsoever, before the completion of 60 months from the date of 
joining, the training expenses of Rs. 75,000/-(Rupees Seventy five thousand only) will have to be paid 
by you as detailed in the Training Agreement. 
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5. PROJECT READINESS PROGRAM (PRP) 

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in 
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. 
The broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start 
working on real-life project work which is an integral part of the WILP.   

                                                                                                                         
6. Regulations of Academic study: 

a.  You will be enrolled for M Tech program with a renowned institution (“University”) that collaborates 
with Wipro for WILP. 
 

b.  Course specialization includes but is not limited to Software Systems, Software Engineering, 
Information Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, 
Digital & Cyber security, Embedded Systems. 

 

c.  Your specialization and enrolment would be decided based on prevailing business requirements and 
decision of the Company is final and binding. 

 

d.  You will not be able to change Specialization track after enrolment.  
 

e.  Overall program duration is 4 years from date of enrolment of academic program. 
 

f.  As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per 
semester over 7 semesters. 

 

g.  You will be required to submit a project work / dissertation in your final semester. This will enable you 
to advance your professional capabilities by applying concepts and techniques in projects. 

 

h.  Each course has multiple evaluation components. This includes an assignment component, quiz, mid-
semester examination and comprehension examination. All evaluation components are mandatory for 
securing a pass grade in a course as prescribed by the partnering institution. 

 

i.  Contact classes are organized as per the handout and calendar prepared and shared by the 
University at the beginning of each semester. In the normal course, one session of 2 hours duration per 
course per contact class is organized. 

 

j.  You will be called upon to undergo studies during the hours and days as may be fixed by the 
Company from time to time. Normally, the study hours would be from 9:00am to 6:00pm  

 

k.  The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility 
to ensure that your attendances are recorded properly. 

 

l.  WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and 
the faculty reserves the right to deny entry and attendance to late comers. 

 

m.  Attending 75% of contact session is mandatory for each course to appear for examinations. 
 

n.  Not attending classes for reasons like medical/on the job training /late coming/personal problems and 
other similar reasons would be treated as absenteeism. 
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o.  Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension 
exams for any of the registered courses in that semester. 

 

p.  For any reason, you are not able to meet the minimum attendance criteria or not complete the 
mandatory assignments / quiz / examinations in any semester, you are required to repeat the same 
semester as and when the next batch is organized. In such cases, rules and regulations governing 
academic programs at that time would be applicable. In addition, additional semesters fees are to be borne 
by you as prescribed by the University. 
 

q.  At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a 
letter grade which is obtained through a Relative Grading procedure 

 

r.  Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from 
WILP Program. 

 

s.  The 8th semester of study is fully devoted for dissertation  / project work 
 

t.  If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the 
dissertation. Also, a Scholar trainee with an E grade in any course will not be permitted to register for the 
Dissertation 

 

u.  Project / Dissertation work has to be carried out by each individual separately. Teamwork is not 
permitted. 

 

v.  The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating 
institution. 

 

w.  WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's 
professional work culture and environment.  

 

x.  In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP 
and partnering institution from time to time , strict action will be taken and the decision of the WILP Team / 
faculty /, University would be final and binding. 

 

y.  Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their 
studies and also expelled from WILP program. 

 

z.  On successful completion of the study, you will be eligible to receive the M. Tech degree from the 
collaborating University, in recognition of your successfully completing the course. 

 
 
Mode of contact session, examination pattern and other academic program norms are subject to change based 
on the prevailing situation / University norms declared from time to time. Decision of the University would be 
final and binding. 
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aa. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of 
the M. Tech degree program. Scholar trainees being students of the WILP, are not entitled for the issuance 
of any experience letter in case they discontinue the WILP for what so ever is the reason. The testimonial 
contains the timeline in the WILP and the kind of project works carried during this opportunity. 

 
7. Conflict of Interest: 

 
i. During your enrolment period with the WILP, you will focus exclusively on the requirements of 

the program. In addition to your study and academic requirements, you are required to engage 
yourself exclusively in the work assigned by Wipro and shall not take up any independent or 
individual assignments (whether part time or full time, in an advisory capacity or otherwise) 
directly or indirectly without the express written consent of Head / Manager of WILP Academy 

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 
interest in, or perform any services for any person who is involved in activities, which are or 
shall be in conflict with the interests of Wipro. 

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and 
for a period of one year from the cessation of your enrolment with WILP (irrespective of the 
circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage: 

i. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the 
program or to accept enrolment and/or employment with any competitor, supplier or any 
customer with whom you have a connection. 

ii. Any employee of Wipro to terminate their employment with Wipro or to accept 
employment with any competitor, supplier or any customer with whom you have a 
connection. 

iii. Any customer or vendor of Wipro to move their existing business with Wipro to a third 
party or to terminate their business relationship with Wipro. 

iv. Any existing employee and/or student of WILP to become associated with, or perform 
services of any type for any third party. 

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to 
understand Wipro's position on this and resolve the conflict. 

 
8. Obligation and Responsibilities: 
 

i. During the study period you will be governed by the WILP regulations and instructions as may be 
modified, from time to time, in relation to conduct, discipline and other matters.  
 

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you 
are placed, with a high standard of initiative and efficiency. This is critical and Company has zero 
tolerance towards any deviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval 

from the Head / Manager of WILP. 
 

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by 
word of mouth or otherwise, particulars or details of work - process, technical know-how, research 
carried out, security arrangements, or administrative and/or organizational matters of confidential or 
secret nature which you may come across during your academic study or become known to you by 
virtue of your undergoing study under WILP or otherwise. 

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / 
modified on a periodic basis and new policies may be introduced and notified to Scholar trainees from 
time to time and you will be bound to comply with the same. 
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vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will 
be made available to you, you will be required to comply with the Confidentiality Policy of Wipro. 
Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be required by 
WILP/Wipro and in the course of your association with WILP. This covenant shall endure during your 
association and beyond the cessation of your association with WILP (irrespective of the circumstances 
of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your 

association upon conception or creation, you shall disclose and assign to Wipro as its exclusive 
property, all inventions, ideas, concepts, discoveries, techniques, and improvements (including without 
limitation legal documents, training materials, computer software and associated materials) developed 
or conceived by you solely or jointly with others (whether or not during business or academic session 
hours), and shall comply with the Policies of Wipro in relation to Intellectual Property.  

 
During the period of academic study, if you  develop or conceptualize inventions, ideas, concepts, discoveries, 
techniques and improvements (including without limitation computer software) solely or jointly with others in 
relation to the operation of the WILP / Wipro, such developments will be fully communicated to the WILP 
academy and will be the sole intellectual property of Wipro. You agree to cooperate in the execution of 
documents to facilitate the assignment of such intellectual property when required. 
 
9. Confidentiality: 
 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be 
made available to you, you will be required to comply with the Confidentiality Policy of Wipro. 
Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be required by 
Wipro and in the course of your enrolment. This covenant shall endure during your enrolment and 
beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of, or the 
reasons for, the cessation). 

 
b. During your training on projects at Wipro, you will be expected not to use or disclose any confidential 

information, including trade secrets, of any former employer (if any) or other person with whom you 
have an obligation of confidentiality and by signing below you affirm that you have no conflicting 
obligations or non-compete agreements that would prevent you from working without limitation for 
Wipro.  
 
 

10. Assignment of Intellectual Property: 
 
In connection with your enrolment and during the term of your enrolment, upon conception or creation, you 
shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, 
techniques, and improvements (including without limitation legal documents, training materials, computer 
software and associated materials) developed or conceived by you solely or jointly with others (whether or not 
during business hours), and shall comply with the Policies of Wipro  in relation to Intellectual Property.  
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11. Posting: 
 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-
assigned or transferred to another division, department, establishment or new location where Wipro, has its 
office or operation and WILP classes are running in the particular location, in India, without enhancing the 
scholarship amount. On placement of this nature, you will also be governed by the disciplinary rules and 
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for 
practical studies. 
 

     
12. Misconduct: 
 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your 
enrolment with WILP may be temporarily placed on suspension without payment of scholarship 
amount, for such period as Wipro may deem fit.  If the charges against you are proved to be true, your 
enrolment may be immediately cancelled , without any notice or payment of scholarship in lieu of 
notice not withstanding any clause of this letter of enrolment. It is clarified that this clause is without 
prejudice to Wipro’s rights to enforce the Training Agreement duly signed by you even after 
cancellation of your enrolment for whatever reasons as the case may be. 

 
 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s 
right to enforce the Training agreement, Wipro shall have the right to terminate your academic study 
without any notice or payment of scholarship in lieu thereof, if any declaration given or information 
furnished by you to WILP/ Wipro is found to be false or if you are found to have willfully suppressed 
any material information. 
 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, 
if it is brought to our notice that you have indulged in malpractices or used illegal means to clear your 
online assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate 
effect and we reserve our rights to take suitable action against you as we may deem fit. 

 
 
13. Cancellation of Enrolment: 
 
Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion 
to cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) 
notice or one month's scholarship/stipend in lieu of notice. 
 
14. Study Hours: 
 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies 
during the hours and days as may be fixed by WILP from time to time as per the University 
requirements. 
 

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be 
a 45 minutes lunch interval.  

 
iii. You would be assigned to any of the locations and any project work as part of your WILP  as may be 

decided by the Company. 
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iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue.  
You may also be called upon to attend academic study as and when required on holidays, as may be 
scheduled in accordance with the convenience of the organizing team of the WILP. 

v. The university will plan contact classes in multiple format to suit the project work situations and 
university guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual 
Instructor Led Training and Self-Directed / Recorded lecture sessions. 

 
15. General: 
 

i. This letter of enrolment is subject to the condition that you have not provided us with any false 
declaration or wilfully suppressed any material information. If you have, you will be liable for 
cancellation of enrolment from the WILP without any prior notice. 
 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, 
if any of the provisions of this letter are declared or found to be void or unenforceable due to any 
reason whatsoever, the remaining provisions of this letter shall continue in full force and effect.  
 

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, 
between Wipro and you relating to the same subject matter. 

 
iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from 

enrolling under this agreement. In the event that you are not a citizen of the country of posting, you 
should have a valid work permit to work in the country of posting.  

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These 

policies are updated / modified on a periodic basis and new policies may be introduced and notified to 
the Scholar Trainees from time to time. You agree to comply with all policies as modified from time to 
time. 

 
 
16. On Completion/Cancellation of Academic Program: 
 
 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you 
will immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, 
drawings or records, etc. belonging to Wipro/ the Academy or relating to its business and shall not 
make or retain any  copies  of  these  items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic 

study in accordance with this letter of enrolment and the study scheme formulated by the Academy. 
 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful 
and satisfactory completion of the academic study. 
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17. Acceptance of Enrolment Letter: 
 
Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 
enrolment, duly signed by you as a token of your acceptance on the day of joining WILP program. 
 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a 
copy of this letter of enrolment and submit the same on the date of joining. 
 

 
 

I have read, understood and agree to accept the enrolment on the terms and conditions herein.  

 

I shall be present for the induction session on __ /__ /____  

 

 

Name: _____________________  

 

 

Signature: _____________________ Date: __ /__ /____  

 

 

Place: _______________________  
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ANNEXURE I 

 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION 

TECHNOLOGY ACT, 2000) 

 
 
 
I --------------------------, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 
(“Wipro”) being a part of WILP of Wipro for the following purposes: 
 

a. validating my application form and retaining records on the same for any future reference/verification;  
 

b. processing my application form   including background verification checks; 
  

c. academic study  related actions including record keeping, processing scholarship advance  and 
benefits and any action required in the context of my enrolment with Wipro, being a part of WILP. 

 
 
In this context, I also agree to the retention of such Personal Information by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and 
is capable of identifying me.”  
 
 
 
 
 
 
 
Name: 
 
 
Date: __/__/____      Signature............................................. 
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ANNEXURE II 
 

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and 
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my 
enrolment is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above 
mentioned documents.  
 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 
my failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 
termination of my enrolment with Wipro. 
 
 
 
Name:  
 
 
Date: __/___/_____     Signature:.....................………………. 
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ANNEXURE - III 
 
 

INITIAL INDUCTION PROGRAM 
 
The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the 
corporate world.  
 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills 
followed by insights into Wipro businesses, process, technology and behavioral skills. 
 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, 
the induction program is done by a team of dedicated professionals who have exposure to the academic and 
corporate sectors alike.  Project Readiness Program (PRP) is a training program designed to address the basic 
learning needs of the Trainees. 
 
 
 
Corporate Readiness Program - CRP 
 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program 
starts with a corporate induction.  
 
“PINNACLE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in 
the “corporate world”. This activity based behavioral intervention informs the new entrants about the corporate 
work culture and business etiquette.  
 
 
Technology Readiness Program - TRP  
 
The technology training provides critical technical skills required to work on projects allocated to Trainees and 
prepare to face the demands of the project world.  We begin doing this by familiarizing with Wipro’s businesses 
and work environment. 
 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed 
around a series of projects that the recruits are expected to complete individually by learning and applying 
various topics required to complete the project. Starting with individual projects, the PBL approach ends with 
recruits working on a team project. 
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ANNEXURE – IV 
 

 
I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 
Student/Scholar trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within 
Wipro or any other third party that I am an employee of Wipro Ltd and I fully understand that such false 
representation shall entail severe disciplinary action including immediate cancellation of my enrolment. 

 
 
 

 
Name:  
 
 
Date: __/___/_____     Signature:.....................………………. 
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Travel, Accommodation, Food & Other Miscellaneous Expenses 
 

Travel 
 

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be 

credited with your first month stipend. You may utilize this amount towards Travel and you would not 

need to submit bills towards usage of this amount. 

 

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

training or classes at different locations in the same city.  

 

Accommodation, Food & other Miscellaneous Expenses 

 

a. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. 

You may utilize this amount towards accommodation, food & other miscellaneous expenses. This 

would be paid as a lump sum amount that will be credited with your first month stipend and you would 

not need to submit bills towards usage of this amount.  

 

b. If your posting location (the location where you would be based out of after training) is different from 

the training location (location where you undergo initial training), you would be entitled for the following:  

 
Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from 

the date of reporting to the posting location. You may utilize this amount towards boarding, lodging, 

conveyance & other miscellaneous expenses. 

 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be 

covered under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> 

My Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.  

 

Please note in the event that the employee leaves the organization within 6 months from the date of 

joining, all payments processed under Joining & Relocation Entitlements shall be recovered from the 

employee at the time of exit. 

 
 
 
 

  

 

 























August 5, 2021

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)

Work Integrated Learning Programme
Wipro Limited, Dodda Kannelli
Sarjapur Road, Bengaluru - 560 035.
Phone: (080) 28440011/12, Fax: (080) 28440256

Dear Vaishnav J Menon,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable
you to obtain M. Tech degree from one of the premier engineering institution / University in India.

The duration of the academic program shall be 48 months from the date of enrolment for academic program. You
will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated
through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).

Please read through the terms and conditions of your enrolment as provided below.

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best!

Yours sincerely,
For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

Endorsement

I accept the enrolment and the terms and conditions thereof as specified below.  I shall report for undergoing study on

Terms & Conditions of Scholarship

1. PROFILE:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
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participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M. Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.

2. DURATION:

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining.  Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment would
automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP.

3. Scholarship/Stipend and Benefits

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include
a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12, 00,000/-.. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available on My
Policies section in myWipro, the HR portal at Wipro.

ii.  Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of Rs 2, 00,000   per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family status
towards the base sum insured premium. 10% of the claim amount would need to be borne by the employee/Scholar
trainee.

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated Scholarship
(INR Per Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations.

Your fourth year scholarship will continue until completion of your M Tech program.
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The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company
and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance.  Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship at the beginning of the semester. The allowance will be subject to tax. Book allowance is
applicable only when you are registered for the semester.

Scholarship Advance:

You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed in
the policy section on the WILP portal

4. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with Wipro
Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. Technical Class Room training will be for a period of 1.5 months and practical experience
and training will be for the next 58.5 months. The Company invests on your behalf for the cost of the training.
Should you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever,
before the completion of 60 months from the date of joining, the training expenses of Rs. 75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

5. PROJECT READINESS PROGRAM (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects.
This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The broad
objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on real-
life project work which is an integral part of the WILP.

6. Regulations of Academic study:

i. You will be enrolled for M Tech program with a renowned institution (“University”) that collaborates with Wipro for
WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.

iv. You will not be able to change Specialization track after enrolment.

v. Overall program duration is 4 years from date of enrolment of academic program.

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters.

vii. You will be required to submit a project work / dissertation in your final semester. This will enable you to advance
your professional capabilities by applying concepts and techniques in projects.
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viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.

xix. The 8th semester of study is fully devoted for dissertation / project work

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.

xxvi. On successful completion of the study, you will be eligible to receive the M. Tech degree from the collaborating
University, in recognition of your successfully completing the course.

Mode of contact session, examination pattern and other academic program norms are subject to change
based on the prevailing situation / University norms declared from time to time. Decision of the University
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would be final and binding.

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M. Tech
degree program. Scholar trainees being students of the WILP, are not entitled for the issuance of any experience
letter in case they discontinue the WILP for what so ever is the reason. The testimonial contains the timeline in
the WILP and the kind of project works carried during this opportunity

7. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
Manager of WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of
Wipro.

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for,
the cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

8. OBLIGATION AND RESPONSIBILITIES:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
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maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required.

9. CONFIDENTIALITY:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

10. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.

11. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies.

12. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro
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is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.

13. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice.

14. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during the
hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45
minutes lunch interval.

iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company.

iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP.

v. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.

15. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

16. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any copies
of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.
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iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

17. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly
signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining.

Yours sincerely,

For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on

ANNEXURE I

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I Vaishnav J Menon, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a
part of WILP of Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;

b. processing my application form including background verification checks;

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.
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ANNEXURE – III

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioral skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees.

Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction.

“PINNACLE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount.
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ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

Signature Vaishnav J Menon 5/8/2021 10:11 AM

(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited

T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road

E :info@wipro.com

Bengaluru
560 035

W :wipro.com

India C :L32102KA1945PLC020800

20759897

Firefox https://wipro.icims.com/forms?module=Forms&action=showForm&vie...
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Offer: Computer Consultancy
Ref: TCSL/DT20218592366/Chennai
Date: 18/10/2021

Ms. Aneesha  C C
Cherikkudiyil HouseSouth Vellarappilly,
Sreemoolanagaram,
Kochi-683580,
Kerala.
Tel# -

Dear Aneesha  C C,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,53,578/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore / TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `6,000/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,035/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY
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Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Program. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
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you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board /University) in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualif ication 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
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assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
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to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS.This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment.The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

11. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

13. Terms and Conditions
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The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

8TCS Confidential

TCSL/DT20218592366



20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous employer
The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number) 
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card
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21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
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initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=U04UZ8FZ03qTFUFFqxq6pppFU64U89888x888b888888bqLi3LxUZiFZbULib6LiLpL84U44FbF


GROSS SALARY SHEET Annexure 1

Name Aneesha  C C

Designation Assistant System Engineer-Trainee

Institute Name Union Christian College ,Aluva

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #         8,785      1,05,420

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

TOTAL GROSS        28,807      3,53,578

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         6,000        72,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance         1,035        12,420

GROSS BOUQUET OF BENEFITS         8,785      1,05,420
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218532890/Kolkata
Date: 25/11/2021

Ms. Archana  S
Harisree(H)Neendoor,
Vadakkekara P. O, North Paravur,
Ernakulam-683522,
Kerala.
Tel# 91-9037886308

Dear Archana  S,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,53,578/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore / TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `6,000/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,035/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY
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Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 
Program. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
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you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board /University) in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualif ication 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are 
recommended to enroll for the TCS Xplore Program and start your learning journey with 
TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
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assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
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to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS.This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment.The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

11. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

13. Terms and Conditions
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The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous employer
The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number) 
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card
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21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
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initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=qFq66p66T46Tp8pFq6q6U94UUF4UZbFZp9pFF3FF3TxUUi4UTx6TZ9FZFbFF3TxU8Z88LbL80Zq


GROSS SALARY SHEET Annexure 1

Name Archana  S

Designation Assistant System Engineer-Trainee

Institute Name Union Christian College ,Aluva

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #         8,785      1,05,420

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

TOTAL GROSS        28,807      3,53,578

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         6,000        72,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance         1,035        12,420

GROSS BOUQUET OF BENEFITS         8,785      1,05,420
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Annexure 2

14TCS Confidential

TCSL/DT20218532890



Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 

16TCS Confidential

TCSL/DT20218532890



4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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June 26, 2021 


Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 


Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli 

Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear FESNY FRANCIS, 


Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program


Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you to
obtain M. Tech degree from one of the premier engineering institution / University in India.


The duration of the academic program shall be 48 months from the date of enrolment for academic program. You will
be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated through
a separate communication.


We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”). 


Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best!


Yours sincerely,

For Wipro Limited, 


 

Aparna Shailen

General Manager - Human Resources

Endorsement


I accept the enrolment and the terms and conditions thereof as specified below.  I shall report for undergoing study on 


Terms & Conditions of Scholarship

1. PROFILE: 


You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable you
to obtain M. Tech degree from one of the premier engineering Institution / University upon successful completion of
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the course. 


2. DURATION: 


The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining.  Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment would
automatically terminate at the end of the stated 48 months.


In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee – Work
Integrated Learning Program with WILP.


3. Scholarship/Stipend and Benefits 


During your period of enrolment, you would be entitled to a consolidated monthly scholarship.


Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a
cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company and
the details of the same are listed below. 


i. A Group Personal Accident Insurance (GPAI) coverage of INR 12, 00,000/-.. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available on My
Policies section in myWipro, the HR portal at Wipro.


ii.  Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee
Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.


You are eligible for a floater coverage of Rs 2, 00,000   per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family status
towards the base sum insured premium. 10% of the claim amount would need to be borne by the employee/Scholar
trainee. 


If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details
on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.


Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly
charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

The below table lists down your scholarship details: 


Period Scholarship ESI Consolidated Scholarship
(INR Per Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the
relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your Scholarship)
as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be deducted from your
Scholarship and benefits according to applicable laws and regulations.


Your fourth year scholarship will continue until completion of your M Tech program. 


The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company
and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in attendance. 
Your continued enrolment in the course, will be at the discretion of the Company, and is subject to satisfactory academic
performance and other requirements as prescribed in the WILP portal.
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In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be
placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may at its
sole discretion discontinue your enrolment in the WILP program.


Book Allowance: 


A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester except
the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along with your
scholarship at the beginning of the semester. The allowance will be subject to tax. Book allowance is applicable only when
you are registered for the semester.


Scholarship Advance: 


You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed in
the policy section on the WILP portal 


4. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with Wipro
Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training Agreement”).

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. Technical Class Room training will be for a period of 1.5 months and practical experience and
training will be for the next 58.5 months. The Company invests on your behalf for the cost of the training. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever, before the
completion of 60 months from the date of joining, the training expenses of Rs. 75,000/-(Rupees Seventy five
thousand only) will have to be paid by you as detailed in the Training Agreement.

5. PROJECT READINESS PROGRAM (PRP) 


Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects.
This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The broad objective
of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on real-life project
work which is an integral part of the WILP. 


6. Regulations of Academic study:

i. You will be enrolled for M Tech program with a renowned institution (“University”) that collaborates with Wipro for
WILP. 


ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems. 


iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the
Company is final and binding. 


iv. You will not be able to change Specialization track after enrolment. 


v. Overall program duration is 4 years from date of enrolment of academic program. 


vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over 7
semesters. 


vii. You will be required to submit a project work / dissertation in your final semester. This will enable you to advance
your professional capabilities by applying concepts and techniques in projects. 


viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass grade
in a course as prescribed by the partnering institution. 


ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class is
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organized. 


x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to
time. Normally, the study hours would be from 9:00am to 6:00pm 


xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure that
your attendances are recorded properly. 


xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty
reserves the right to deny entry and attendance to late comers. 


xiii. Attending 75% of contact session is mandatory for each course to appear for examinations. 


xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other similar
reasons would be treated as absenteeism. 


xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any
of the registered courses in that semester. 


xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when the
next batch is organized. In such cases, rules and regulations governing academic programs at that time would be
applicable. In addition, additional semesters fees are to be borne by you as prescribed by the University. 


xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure 


xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program. 


xix. The 8th semester of study is fully devoted for dissertation / project work 


xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the dissertation.
He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation. Also, a Scholar
trainee with an E grade in any course will not be permitted to register for the Dissertation 


xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted. 


xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution. 


xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment. 


xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering
institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /, University
would be final and binding. 


xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program. 


xxvi. On successful completion of the study, you will be eligible to receive the M. Tech degree from the collaborating
University, in recognition of your successfully completing the course.


Mode of contact session, examination pattern and other academic program norms are subject to change based
on the prevailing situation / University norms declared from time to time. Decision of the University would be final
and binding. 


xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M. Tech
degree program. Scholar trainees being students of the WILP, are not entitled for the issuance of any experience
letter in case they discontinue the WILP for what so ever is the reason. The testimonial contains the timeline in the
WILP and the kind of project works carried during this opportunity

7. Conflict of Interest:
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i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full time,
in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head / Manager of
WILP Academy 


ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro. 


iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for, the
cessation) not to solicit, induce or encourage:


a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to accept
enrolment and/or employment with any competitor, supplier or any customer with whom you have a
connection. 


b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection. 


c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate
their business relationship with Wipro. 


d. Any existing employee and/or student of WILP to become associated with, or perform services of any type
for any third party. 


iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

8. OBLIGATION AND RESPONSIBILITIES:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters. 


ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with
a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any deviations. 


iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP. 


iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may come
across during your academic study or become known to you by virtue of your undergoing study under WILP or
otherwise. 


v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified on
a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and you will
be bound to comply with the same. 


vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP (irrespective
of the circumstances of, or the reasons for, the cessation). 


vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with others
(whether or not during business or academic session hours), and shall comply with the Policies of Wipro in relation
to Intellectual Property.
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During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques
and improvements (including without limitation computer software) solely or jointly with others in relation to the operation of
the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the sole intellectual
property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of such intellectual
property when required.


9. CONFIDENTIALITY:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall endure
during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of,
or the reasons for, the cessation). 


ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information,
including trade secrets, of any former employer (if any) or other person with whom you have an obligation of
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete agreements
that would prevent you from working without limitation for Wipro.

10. Assignment of Intellectual Property 


In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall disclose
and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements
(including without limitation legal documents, training materials, computer software and associated materials) developed or
conceived by you solely or jointly with others (whether or not during business hours), and shall comply with the Policies of
Wipro in relation to Intellectual Property.


11. Posting


During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement of
this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You may
also be placed in any sister company of Wipro, for practical studies.

12. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as Wipro
may deem fit. If the charges against you are proved to be true, your enrolment may be immediately cancelled ,
without any notice or payment of scholarship in lieu of notice not withstanding any clause of this letter of enrolment.
It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training Agreement duly signed by
you even after cancellation of your enrolment for whatever reasons as the case may be.


ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice or
payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro is
found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit. 


13. Cancellation of Enrolment: 


Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel
this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or one
month's scholarship/stipend in lieu of notice.


14. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during the
hours and days as may be fixed by WILP from time to time as per the University requirements.
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ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 minutes
lunch interval.


iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the
Company.


iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may also be
called upon to attend academic study as and when required on holidays, as may be scheduled in accordance with
the convenience of the organizing team of the WILP.


v. The university will plan contact classes in multiple format to suit the project work situations and university guidelines
such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training and Self-
Directed / Recorded lecture sessions.

15. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or wilfully
suppressed any material information. If you have, you will be liable for cancellation of enrolment from the WILP
without any prior notice.


ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect. 


iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and
you relating to the same subject matter.


iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid work
permit to work in the country of posting. 


v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are
updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar Trainees
from time to time. You agree to comply with all policies as modified from time to time.

16. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any copies of
these items.


ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.


iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

17. Acceptance of Enrolment Letter: 


Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly
signed by you as a token of your acceptance on the day of joining WILP program.


Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining.


Yours sincerely,
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For Wipro Limited, 


 


Aparna Shailen

General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.


I shall be present for the induction session on
 

ANNEXURE I 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY
ACT, 2000)

I FESNY FRANCIS, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part
of WILP of Wipro for the following purposes: 


a. validating my application form and retaining records on the same for any future reference/verification;


b. processing my application form including background verification checks;


c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification and
authorize Wipro to transfer the same to a third party.


I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is capable
of identifying me.”

 
ANNEXURE II 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and Provisional
or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment is subject to my
aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents. 


I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my enrolment with
Wipro.

 
ANNEXURE – III 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate world. 


A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by
insights into Wipro businesses, process, technology and behavioral skills. 


To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
Trainees. 
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Corporate Readiness Program - CRP 


The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts with
a corporate induction.


“PINNACLE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette. 


Technology Readiness Program - TRP 


The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to
face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a series of
projects that the recruits are expected to complete individually by learning and applying various topics required to complete
the project. Starting with individual projects, the PBL approach ends with recruits working on a team project.

 
ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar trainee
with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third party that I am
an employee of Wipro Ltd and I fully understand that such false representation shall entail severe disciplinary action
including immediate cancellation of my enrolment.

 
Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount.


ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month stipend and you would not need to submit bills towards usage
of this amount.


ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 


Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date of
reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.


iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow.


iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all payments
processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

 Signature FESNY FRANCIS 26/6/2021 3:31 PM 

(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro T :+91 (80) 2844 0011
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Limited

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

20767812

 

 

 





 
 

 

Ref. No. - IA-2021/HRD/INT- 308 
Date: - January 28, 2021 

 

Hamna T. A 
Thachavallath (H), 

Aluva  east-l, kallungal lane, Aluva 
 

Dear Hamna, 
 

I am delighted & excited to welcome you to IGNITE ACADEYMY FOR PROFESIONAL TRAINING AND 

At IGNITE ACADEMY, we believe that our team is our biggest strength and we take pride in hiring only 
the best and the brightest. We are confident that you would play a significant role in the overall success 
of the venture and wish you the most enjoyable, learning packed and truly meaningful internship 
experience with IGNITE ACADEMY. 

 
Your appointment will be governed by the terms and conditions presented in the ANNEXURE - I 

We look forward to you joining us. Please do not hesitate to call us for any information you may need. 
Also, please email us your acceptance. 

 

Congratulations! 
 

Regards 

                    
        

        PARVATHY SOMARAJAN                

        HR MANAGER 

        IGNITE ACADEMY FOR PROFESIONAL TRAINING AND DEVELOPMENT

DEVELOPMENT as an HR Executive.



                                                                 ANNEXUR - I 

 

You shall be governed by the following terms and condition of service during your internship 

with IGNITE ACADEMY FOR PROFESIONAL TRAINING AND DEVELOPMENT and those 

may be amended from time to time. 

2. Your date of joining is 20 January, 2021 and the duration of the internship would be 3 

months. During this time you are expected to devote your time and efforts solely to IGNITE 

ACADEMY work. 

3. You will be working remotely for the duration of the internship. There will be catch ups scheduled 

with your HR Manager to discuss work progress and overall internship experience at regular 

intervals. 

 

4. The stipend for the internship would be INR 10000 per month if a monthly target of 80 points is 

achieved. In case a high or low point is generated, stipend will be changed accordingly. Please 

note that in case of no point generated, stipend shall stand as NIL. 

5. All the work that you will produce at or in relation to IGNITE ACADEMY will be the intellectual 

property of Ignite Academy. You are not allowed to store, copy, sell, share, and distribute it to a 

third party under any circumstances. 

6. We take data privacy and security very seriously and to maintain confidentiality of any students, 

customers, clients, and companies’ data and contact details that you may get access to during 

your internship will be your responsibility IGNITE ACADEMY operates on zero tolerance 

principle with regard to any breach of data security guidelines. At the completion of the 

internship you are expected to  hand over all IGNITE ACADEMY work/data stored on your 

Personal Computer  to  your  HR Manager and delete the same from your machine. 

 
7. Under normal circumstances either the company or you may terminate this association by 

providing a notice of 30 days without assigning any reason. However, the company may terminate 

this agreement forthwith under situations of in-disciplinary behaviors. 

8. You are expected to conduct yourself with utmost professionalism in dealing with your HR 

Manager, team members, colleagues, clients and customers and treat everyone with due 

respect. 

9. Expect constant and continuous objective feedback from your HR Manager and other team 

members and we encourage you to ask for and provide feedback at every possible opportunity. 

It’s your right     to receive and give feedback – this is the ONLY way we all can continuously 

push ourselves to do better. 

10. Respect everyone and do the right thing – both the principles are core of what  IGNITE 

ACADEMY  stands for and we expect you to imbibe them in your day to day actions and 

continuously challenge us if we are falling short of expectations on either of them. 

1. You are being hired as an HR Executive.



 
 

 

You are requested to reply us with the following statement over email and by doing this 

you will agree on terms and condition with this following statement for confirmation of 

joining the IGNITE ACADEMY. 

 
“I have agreed, read and understood all the terms and conditions of this Internship letter as 
well as Annexure hereto and declare in complete acceptance of the terms of the letter.” 



 
Conduent Business Services India LLP 

(Erstwhile Xerox Business Services India LLP) 

Kochi SEZ Unit, 

Unit VIIIA, 8th Floor, 

Carnival Infopark, Phase III  

Infopark SEZ, Kakkanad,  

Kochi - 682042 

Regd. Office: Conduent Business Services India LLP 

Unit A, 5th Floor, Aviator Building, Ascendas ITPB SEZ, International Tech Park Bangalore, Whitefield Road, Bangalore 560 066 

LLPIN: AAH-8881, tele +91.80.41190100, fax +91.80.41190198 

E-mail: conduentservicesindia@conduent.com l Website: www.conduent.com 

April 22, 2021 
 
Abin M Sunny 
Malikudy House, Iringole, 
Perumbavoor, Kerala - 683545. 
 

SUB: APPOINTMENT LETTER 

Dear Abin, 
 
With reference to your application for employment and subsequent interview and discussions, we are 
pleased to issue you this Appointment Letter (“Employment Contract”) to appoint you as Accounting 
Services Associate I with Conduent Business Services India LLP (“Conduent”)  on the following terms 
and conditions: 

1. Compensation and Benefits 
 

(a) Your gross salary will be INR 1,50,000.00. (Indian Rupees One Lakh and Fifty Thousand 
Only) per annum. Your salary will be prorated and paid on a monthly basis as per the Company 
payroll cycle.  Conduent will deduct taxes as appropriate and consistent with the Indian tax 
regulations from time to time. You will be responsible for your tax liabilities under applicable tax 
laws and regulations. Conduent may vary, amend, revise and modify the compensation and 
benefits mentioned under this Employment Contract/policies, including reducing the amounts 
and benefits offered should Conduent consider it expedient to do so. 

(b) Subject to you achieving the performance targets set forth by your reporting manager, you will 
be entitled to participate in a "Performance Linked Bonus Plan" upto INR 36000 (Indian 
Rupees Thirty Six Thousand Only) per annum. The details of the Bonus Plan for which you 
will be presently eligible will be intimated to you on you joining the LLP. Notwithstanding the 
foregoing, the LLP may in its sole and absolute discretion be entitled to modify or replace the 
Bonus Plan that you would presently be eligible to at any time during your tenure without any 
further notice to you. 

(c) Details of your compensation and benefits are provided as an Annexure to this Employment 
Contract. 
 

2. Working Hours 
Your work schedule will be provided to you by your manager/supervisor upon your joining. You may be 
required to work beyond the usual business working hours or in shifts as per the business requirement 
of Conduent.  
 
3. Leave and Holidays 
Leave including maternity leave, National and Festival holidays will be provided to you in accordance 
with the applicable law and Company Rules (as defined below). 
 
4. Place or Work 
Your initial place of work will be at the Conduent Business Services India LLP office located at the 
Vismaya 2nd Floor, Infopark, Kakkanad, Kochi - 682042. However, your services are transferable, and 
you may be assigned to any location in India or abroad where the Conduent or any of its affiliates, 
associates, subsidiaries or customers conducts business. While on transfer you will be governed by the 
rules, regulations and conditions of service of that location. 
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5. Probation 
 

(a) You will be on probation for six (6) calendar months, which may be extended by Conduent if 
your performance is found unsatisfactory. Your probation period will be considered completed 
only upon you receiving notification from Conduent. 
 

(b) During probation, either party may terminate this Employment Contract by giving thirty (30) 
days prior written notice, and Conduent also has the option to terminate your employment by 
paying you salary in lieu of requiring you to serve your notice period, either wholly or partially. 
In the event, you wish to be relieved from the services of Conduent without serving the notice 
period, Conduent may at its sole discretion relieve you immediately by accepting  salary in lieu 
of notice period or refuse such request for immediate relieving, for business reasons. 
Notwithstanding the foregoing, Conduent may waive for you, the entire notice period or part 
thereof, on such terms and conditions as it deems fit.  

 
6. Termination 

 
(a) Post confirmation, either party may terminate this Employment Contract by giving prior written 

notice of two (2) calendar months to the other party, and Conduent also has the option to 
terminate your employment by paying you salary in lieu of requiring you to serve your notice 
period, either wholly or partially. In the event, you wish to be relieved from the services of 
Conduent without serving the notice period, Conduent may at its sole discretion, relieve you 
immediately by accepting  salary in lieu of notice period or refuse such request for immediate 
relieving, for business reasons. Notwithstanding the foregoing, Conduent may waive for you, 
the entire notice period or part thereof, on such terms and conditions as it deems fit.  
 

(b) Notwithstanding the above, Conduent reserves the right to terminate this Employment Contract 
with immediate effect, if you are found guilty of any misconduct, breach of any term of this 
Employment Contract, Company Rules or policy of Conduent or any law.  

 
(c) Notwithstanding any provisions to the contrary contained herein, Conduent may terminate this 

Employment Contract or withdraw the offer of employment with immediate effect, upon written 
notice to you without any further liability, if the results of your background verification/criminal 
and/or drug test, are unacceptable to Conduent. Without limiting the generality of the foregoing, 
in the event of termination of this Employment Contract by Conduent pursuant to this section, 
you shall not be entitled to any severance payment or benefits, including payment in lieu of 
notice period. 
 

(d) You will automatically retire on attaining the age of 58 years. You may also be retired earlier if 
found medically unfit to carry out the responsibilities allocated to you, by the LLP doctor. 

 
(e) Upon separation from Conduent, you will be required to immediately return, all assets and 

property (including any leased property) of Conduent including documents, files, books, papers 
and memos in your possession or custody. 
 

7. Abandonment of Service  
Absence for a continuous period of ten (10) days without prior approval of your manager (including 
overstay of leave/training), will be treated as abandonment of service. 
 
8. Conflict of Interest 
 
Whilst employed with Conduent: 
 

a) You will devote your entire time and energy in the services of Conduent and you shall not do 
or suffer to be done directly or indirectly anything that puts you in conflict with Conduent’s 
business, time or assets. In case you are or feel that you may be in a position that conflicts with 
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this section, you will forthwith inform the HR Department of Conduent and act as per their 
instructions. Determination of conflict of interest shall be at the sole and absolute determination 
of Conduent and the decision of Conduent in this respect shall be final and binding.  
 

b) You will be required to effectively carry out all duties and responsibilities assigned to you by 
your manager and others authorized by Conduent to assign such duties and responsibilities. 
Your performance will be subject to annual appraisal by your manager.  
 

c) Except in proper course of your employment, or, thereafter, you shall not divulge to any third 
party any information regarding the affairs or business matters of Conduent or information 
regarding its customers without prior written approval.  
 

d) You confirm that you have disclosed fully all of your business interests to Conduent and also 
agree to disclose fully and completely to Conduent, any such interests that may arise during 
your course of employment. This shall not only be applicable to you, but shall be applicable to 
your immediate family members. 
 

e) You shall not without the prior written consent of Conduent during the continuance of your 
employment be engaged or interested either directly or indirectly, with or without commercial 
gain, in any capacity in any trade, business, occupation or activity, which in the opinion of 
Conduent may hinder or otherwise interfere with the performance of your duties or which may 
conflict with the interests and business of Conduent. Neither shall you hold any directorship in 
any other Company without the prior written consent of Conduent. 
 

9. Code of Conduct, Employee Handbook, Policies and Procedures 
 

(a) You will be required to apply and maintain the highest standards of personal conduct and 
integrity and comply with Conduent’s Business Code of Conduct, employee handbook policies 
and procedures (“Company Rules”). All acts subversive of good conduct and discipline like 
insubordination, gross negligence, corruption, fraud, forgery, misappropriation, etc. and 
violation of Company Rules shall attract appropriate disciplinary action(s) including and up to 
termination of employment. Information on Company Rules is available to all employees on 
Conduent’s intranet. 
 

(b) This Employment Contract read with the Company Rules as applicable to you captures the 
entire terms of your employment with Conduent. Conduent shall have the right to vary or modify 
Company Rules at any time, with due notice to employees, if required to be given by law.  

  
10. Non-solicitation 

 
As the services to be rendered by you on behalf of Conduent are of a special, unique and extraordinary 
character and given your exposure to Confidential Information of Conduent that will confer upon you a 
unique competitive advantage, you agree that (a) whilst you are employed by Conduent pursuant to the 
terms of this letter; and (b) for a period of twelve (12) months after the termination of your employment 
with Conduent howsoever arising, you will not, directly or indirectly, either on your behalf or on behalf 
of any person, without the prior written consent of Conduent, as the case may be: 
 

(a) Attempt in any manner to persuade any consultant, client, customer, vendor or supplier of 
Conduent or any other person to cease to do business with Conduent or to reduce the amount 
of business which such consultant, customer, vendor, client or supplier or another person has 
customarily done or contemplates doing with Conduent, regardless whether the relationship 
between Conduent and such consultant, customer, vendor, client or supplier or person was 
originally established, in whole or in part, through your efforts; 
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(b) Employ or offer employment in any capacity to or enter into or offer to enter into association, 
partnership or joint venture with any person who is then in Conduent’s employment or was in 
Conduent’s employment within twelve (12) months prior to your termination of employment; or 
 

(c) Solicit any business or orders of any client/customer of Conduent unless such solicitations are 
rendered as an employee of Conduent for the benefit of Conduent, or render any services of 
the type usually rendered by Conduent for any such client/customer of Conduent (unless such 
services are rendered as an employee of Conduent), notwithstanding that the relationship 
between Conduent and such client/customer was originally established in whole or in part, 
through your part. 
 

You acknowledge and agree that the above restrictions are considered reasonable for the 
legitimate protection of the business and goodwill of Conduent. In the event of breach or threatened 
breach of the covenant set forth in this clause, you acknowledge that Conduent will suffer 
irreparable harm and therefore, Conduent will be entitled to an injunction restraining you from 
committing such breach and/or claim for damages. Nothing contained herein shall be construed as 
prohibiting Conduent from pursuing any other remedies available to it for such breach or threatened 
breach 

 
11. Confidentiality 
 

In lieu of the compensation being provided to you by Conduent, you agree to the following:  
 

(a) During your employment with Conduent and thereafter: (i) You shall observe utmost 
confidentiality and secrecy regarding Conduent’s Confidential Information and act with utmost 
fidelity; (ii) you shall not use to the detriment or prejudice of Conduent any Confidential 
Information which you obtained or had access to pursuant to your employment hereunder; or 
(iii) except as authorized or required by your duties, you shall not disclose or reveal to any 
person or company any Confidential Information, nor shall you use the same for your own 
benefit or for the benefit of third parties. 
 

(b) For the purposes of this Employment Contract, “Confidential Information” means non-public 
information relating to the business, products, affairs, customers, clients, sales, techniques and 
finances of Conduent or its affiliates, group entities, associate entities or subsidiaries, including 
its intellectual property, trade secrets, processes, policies, methods, technical data, know-how, 
operations, manuals, internal documentation, software, source codes, application programming 
interfaces, UI/UX designs, business strategies etc. or any other information which is designated 
confidential, or is, by reasonable inference from its nature or the circumstances of its disclosure, 
evidently confidential. It is clarified that Confidential Information includes anything created or 
developed by you in the course of your employment with Conduent. 

(c) Your individual remuneration is purely a matter between yourself and Conduent and has been 
arrived on the basis of your specific background and professional merit. We expect you to 
maintain this information and any changes made therein from time to time, as Personal and 
Confidential Information. 

 
(d) You shall immediately intimate Conduent in the event of any unauthorized disclosure of 

Confidential Information or actual or suspected loss, theft, unauthorized access, use or 
disclosure or any breach of confidence by any person to whom you divulged Confidential 
Information and shall take all reasonable steps to minimize the unauthorized disclosure and 
immediately return to Conduent all such information and materials, in whatsoever form, 
including and all copies thereof. Further, you shall also provide Conduent all reasonable 
assistance in connection with any proceedings which Conduent may institute against such 
person for breach of confidence. 
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12. Data Protection 
 

(a) You shall comply with Conduent’s policies and procedures in relation to privacy and data 
protection as may be communicated to you from time to time. Any breach of such policies and 
procedures shall be treated by Conduent as a misconduct and will be dealt with in accordance 
with the Company Rules and applicable laws. 
 

(b) You consent to Conduent collecting, retaining, holding, transferring outside India and 
processing any personal information (including any sensitive personal data or information 
(“SPDI”) as defined under the Information Technology (Reasonable Security Policies and 
Procedures and Sensitive Personal Data or Information) rules, 2011), both electronically and 
manually, in relation to you for the purpose of Conduent’s administration, business, HR 
purposes and management as well as for other lawful purposes in connection with the 
Conduent’s business. At all times, your SPDI shall be kept confidential and only be shared or 
disclosed for the above purposes or other lawful purposes.   
 

(c) Conduent may reach out to you for obtaining additional consents and approvals at any point in 
time during your employment with Conduent to enable Conduent to use your personal 
information. Should you choose to not provide Conduent with such additional consents and 
approvals, Conduent may need to alter the terms of your employment 
 

(d) Any change in personal information should be informed to Conduent within seven (7) working 
days. 

 
13. Lay-off Event 

 
a) “Layoff Event” shall mean any event, which is beyond the control of Conduent, which it could 

not foresee or with a reasonable amount of diligence could not have been foreseen and which 
substantially affects the performance of the Employment Contract or the business of Conduent, 
including but without limitation: 

(i) Natural calamities, including but not limited to floods, earthquakes, epidemic, 
pandemic; 

(ii) Acts of any Government, including but not limited to declared or undeclared war, 
quarantines, embargoes, prohibitions; or 

(iii) Terrorist attacks, public unrest in work area; or 
(iv) shortage of power or raw materials, or the accumulation of stocks or the breakdown of 

machinery or for any other connected reason. 
 

b) Conduent shall have the right to suspend your services for the duration of the Layoff Event, or 
any part thereof, if Conduent, in good faith believes it is unable to utilize your services under 
the Employment Contract due to any such Layoff Event. No compensation will be paid or accrue 
to you for the duration of such suspension. In the event the Layoff Event continues for a period 
of more than three) (3) months, Conduent shall hold consultation in an endeavor to find a 
solution to the problem, failing which the Employment Contract may be duly terminated. 

c) Conduent shall not be liable for any default or non-performance of obligations under this 
Employment Contract, if such default or non-performance of obligations is caused by a Layoff 
Event. 

14. Legal Authorization 
You agree and confirm that you are authorized to work in India and can provide proof of this with legal 
documentation. This documentation will be obtained by Conduent, for its legal records, if necessary. 
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15. Governing Law 
The terms and conditions of this Employment Contract shall be governed by, construed and interpreted 
in accordance with the laws of India. Any action seeking legal or equitable relief arising out of or relating 
to the terms of this Employment Contract will be brought only in the courts of Bangalore, India 
 
16. Entire Agreement  
This Employment Contract, Company Rules and annexures, constitutes the entire agreement between 
the parties and supersedes all previous oral/written communications, representations, understanding 
and agreements between the parties, if any. The terms contained herein can be amended or modified 
at any time by Conduent and you will be duly informed in writing.  Your rights set out in this Employment 
Contract are solely for your benefit and shall not be assignable. At the time of joining Conduent you 
may be required to accept and sign certain documents, including documents relating to Confidential 
Information and work product ownership. Such documents shall also form a part and parcel of this 
Employment Contract. 
  
17. Employment Start Date 
Your assignment is effective from April 26, 2021.  
 
18. Documents Required 

1. All Education certificates and mark sheets. 
2. Two passport size photographs (to be submitted on the date of joining) 
3. Relieving certificates from all previous employers 
4. Last drawn Salary certificate from previous employer 
5. TDS Certificate, Form 16 for current financial year (if available) 
6. Experience certificates from previous employers 
7. Aadhaar Card (Mandatory) 
8. Proof of Identity/ Date of Birth 

              Copy of PAN card (Mandatory) 
              Copy of Passport (Mandatory) 
              Copy of Driving License/Ration card (if available) 
              Birth certificate or 10th class mark sheet (if available) 

9. Address proof - copy of any one of the following (Passport / Driving License / Ration card / 
Aadhaar Card / Rent Lease Agreement / Mobile Bill / Bank Statement / Bank Passbook) 

 
19. Acceptance  
To accept this Employment Contract, please fill up the attached form and return it to us immediately. If 
we do not receive your acceptance one (1) week from the date of receipt of this Employment Contract, 
this Employment Contract shall stand revoked, unless Conduent decides otherwise. 
 
We look forward to your commencing work with the Conduent, and to your being part of the Conduent 
Business Services India LLP family. 
  
Yours Sincerely, 
 
With Warm Regards, 
For Conduent Business Services India LLP, 

 
Anitus Niranjan 
Director - Human Resources 
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                                                                 DECLARATION 
 
I accept the appointment on the terms and conditions contained in this Employment Contract and 
annexures, and other conditions and service rules as applicable to the employees of Conduent from 
time to time and I shall be joining the services of Conduent, no later than April 26, 2021 
 
 
[Signature] 
 
  
Place: ____________________ 
Date:  ____________________ 

Accepted 
Signature ( __________________________ ) 
Name:        __________________________ 

 
  
  
  
 

 

 

 

Iringole
24/04/2021

Abin M Sunny
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TO, 

MANU BABY 

Thottankara (H), 

Malayattoor P O, 

Sebiyoor, Ernakulam 

                                                                                                                                                                                                                                                     

SUB: APPOINTMENT LETTER 

DEAR MANU BABY,                                                                                                                            

With respect to your application and the interview you had with us, we are pleased to appoint you 

for the position of 

    BUSINESS DEVELOPMENT EXECUTIVE at the office of our company in KOCHI on the following terms 

and conditions: 

1) Your total compensation and benefits will be as per the enclosure. All tax liabilities arising 

out of your entire compensation package, present or future shall be borne by you. 

2) You will be on probation for a period of 6 months from the date of joining and thereafter 

be confirmation based on your performance by the management. 

3) Your duties and responsibilities will be assigned to you from time to time by your assigned 

supervisor(s) as authorized by The Company. 

4) During the term of your employment you will not represent, handle or otherwise 

undertake any other business activity, it being clearly understood that you will devote 

your full working time exclusively to this company’s work and business. You will not carry 

on without prior permission in writing, any lecturing or any business either alone or in 

partnership, nor be directly or indirectly employed or concerned with as principal, agent 

or otherwise in any business, trade or profession whatsoever. Breach of this condition 

shall lead to termination of your services by the company without any notice or 

compensation. 

5) This agreement may be terminated by providing a notice in writing on either side. The 

notice period will be one week for employees on probation & two months for  
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Employees who have been confirmed. Your relieving from services shall be however, 

depends on the satisfactory completion of any assignment(s) you are working on 

during the said notice period. If you are reliving during the probation period, you should 

pay one month salary in return for the company as compensation. 

6) The company shall be at liberty to terminate your employment without any notice or 

compensation if, any time during the period of employment if you are found guilty of any 

act of disobedience, indiscipline, insubordination, incivility, insobriety, unauthorized 

absence, dishonesty, fraud or any other serious misconduct or neglect or incompetence 

in the discharge of your duties or breach of any stipulation in this appointment letter or 

company’s norms or if you become incapacitated or are adjudged insolvent beyond 

compound with your creditors. 

7) In the event that you fail to attend to your duties for a period of 7 (Seven) consecutive days, 

without any valid reason or without prior approval of the management, the company shall 

be entitled to terminate your employment without notice or compensation. 

8) All appointments into the organization will be made subject to a probationary period of 

Six calendar months, after completing three months in service, a review meeting will take 

place between the post holder and their line manager to discuss progress and subject to 

a satisfactory report by the appropriate head of section or line manager, employees will 

be notified in writing that they have successfully completed their probationary period. 

The probationary period may be extended by a further 3 months should the individual’s 

line manager consider this appropriate. Salary hike will be provided to the employee 

based on the performance report provided by the superior after completing the probation 

period of six months in service. 

9) Upon joining The Company, you shall enter into the confidentiality undertaking as a 

condition of your employment hereunder. Upon the termination of your employment, 

you will return to The Company all papers & documents or other properties which may at 

that time be in your possession relating to the business or affairs of the company or any 

of its associates or branches or their clients and will not retain any copies or extracts there 

from. 

10) You will be entitled to leave and other fringe benefits as per rules of the company that may 

be in effect from time to time. 
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11) The Company reserves the right to depute/transfer your service to any other location or 

group company or outside India in consistence with the Company’s interest. 

12) Your date of joining is 08TH JANUARY, 2021 

13) You will retire from service of The Company on the last day of the calendar month which 

you attain the age of 58(fifty-eight) years, or earlier in case you are found 

physically/mentally unfit for work any longer or for continued ill health as certified by a 

medical practitioner as designated by The Company. Your Date of Birth as per official 

records is 12. 08. 1997 

 

 Please signify your acceptance of the terms and conditions stipulated above by signing on the 

duplicate copy of this letter. 

 

Yours Faithfully, 

For LogTech Informatics (P) Ltd. 

 
 

            

            Peter Francis K P 

            Managing Director   

 

I have read & understood the aforesaid terms of my appointment letter & accept the same 

without any reservations. 

 

 

MANU BABY                                                Date: 08.01.2021                                                                                                                     
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COMPENSATION DETAILS 

 

 

 

 

Name Of The Employee             MANU BABY                                            

DATE OF JOINING                        08/01/2021 

DATE OF BIRTH                            12/08/1997 

Designation                                  BUSINESS DEVELOPMENT EXECUTIVE 

Department                                  SALES   

JOB LOCATION                             KOCHI                                  

COMPENATION DETAILS  

 PER MONTH PER ANNUM 

Basic Salary 

DA 

HRA 

Edu. Allowance 

Medical allowance 

6500.00 

2000.00 

1500.00 

1000.00 

1000.00 

78000.00 

24000.00 

18000.00 

12000.00 

12000.00 

 

Total Gross CTC 

 

12,000.00 

 

1,44,000.00 

EPF                            0.00                          0.00 

ESI                            0.00                          0.00 

Total Net CTC                      12,000.00               1,44,000.00 

NOTE:  

 There will be a sales target of 300000 per month for each and every Business Development Executive. 

 Up on the achievement of 100% target, there is incentive based on the following slab. 

 250000- 300000 - 2.5% 

 300001 - 500000 – 3%  

 500001- above - 3.5% 

 Incentives will be given from two months of that particular month of performance. 

 If any cancelation of sales happen in that Particular month, that sales will deduct from that respective persons target. 

 Incentives will be given only after the company receive the full amount of that particular sales.  

 Reimbursement of Travelling Expenses will give after submitting the bills to HR department. 
 Travelling allowances will be given with monthly salary.  
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Date : APR 23, 2021 

Offer No : AA00109 

 

 

SNEHA T S  

THATHANAMPARAMBIL-HOUSE, KUZHIKKATTUSSERY-PO, KUZHIKKATTUSSERY  

THRISSUR, KERALA – 680697 

 

 

FIXED TERM EMPLOYMENT CONTRACT 

 

Dear SNEHA T S 

 

We are pleased to offer you employment at THE AEIWA PROJECTS | AEIWA JOBS for a fixed period of 

employment as per the following terms:  

DEPUTATION: 

You are deputed to THE AEIWA PROJECTS | AEIWA JOBS under this contract. The terms of employment is 

exclusively with THE AEIWA PROJECTS.   

You will with effect from APR 23, 2021 be deputed by THE AEIWA PROJECTS, to work at home. 

TENURE: 

The term of your contract shall be valid from APR 23, 2021 to JULY 23, 2021.  

COTERMINOUS 

Notwithstanding the tenure of this offer, in the event of the project / work / deputation for which you are being 

employed terminates before your offer end period, this offer shall be coterminous with the project / work. During 

the period of offer, either of the parties may terminate the contract by giving 15 days prior notice in writing or 

payment in lieu thereof. However due to breach of code of conduct, misbehaviour or indiscipline etc, then in such 

cases, THE AEIWA PROJECTS | AEIWA JOBS will have / reserve rights to terminate immediately without 

giving notice period.  

 

The above is based on current policies of the company; any change in the policy impacting the above points. 
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 LOCATION: 

You are required to work at home. 

POSITION: 

You are appointed as HR Recruiter. 

REMUNERATION:  

From APR 23,2021 to JUL 23, 2021 

SALARY :  5000 

PLACEMENT INCENTIVE  : 10% of candidate salary 

EXTENSION: 

Unless otherwise notified to you in writing this contract of employment would be valid JULY 23, 2021 from the 

date of you joining AEIWA. This contract may be considered for an extension depending on performance. 

AEIWA shall inform you in writing of the extension requirements.  

WORKING HOURS: 

Monday - Friday  09.30 AM to 05.00 PM 

Saturday - 09.30 AM to 01.00 PM 

Sunday - Holiday 

TERMINATION & SUSPENSION: 

At the time of termination of the employment either due to termination by either you or the company or upon the 

lapse of the term of employment, if there are any dues owing from you to the company, the same may be adjusted 

against any monies due to you by the company on account of salary owned to you under the terms of your 

employment.   

During the tenure of your contract, any deviation or misconduct in any form that were noticed by the company or 

if there are any breach of internal policies or any regulation that was mutually agreed to be complied with, AEIWA 

or principal employer has the rights and authority to suspend your services until you are notified to resume work 

in writing. AEIWA reserves all such right to withheld full or a portion of your salary during such suspension 

period. 
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NOTICE PERIOD: 

In the eventuality if you wish to separate from the organization you will need to give 7 day's notice in writing. 

The contract can be terminated at the discretion of AEIWA subject to 7 day's notice.  

However due to breach of code of conduct, misbehavior  or indiscipline etc, then in such cases, AEIWA will have 

/ reserve rights to terminate immediately without giving notice period. 

HOLIDAYS: 

Sick Leaves : we will provide you 2 leaves per month (with paid). 

If you take more than 2 leaves per month, It will be not paid. 

You will be entitled to paid holidays in a year as notified by the company from time to time. 

ADDRESS FOR COMMUNICATION: 

The address of communication for the purpose of service of notice and other official communication to the 

company shall be the registered address of the company. The address of communication and service of notice and 

other official communication is the address set out as above and your present residential address namely. In the 

event there is a change in your address, you shall inform the same in writing to the management and that shall be 

the address last furnished by you, shall be deemed to be sufficient for communication and shall be deemed to be 

effective on you. 

ABSENTEEISM: 

You should be regular and punctual in your attendance. 

RULES AND REGULATIONS: 

You shall be bound by the rules & regulations framed by the company from time to time in relation to conduct, 

discipline and other service conditions which will be deemed as rules, regulation and order and shall form part 

and parcel of this letter of appointment. 
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DEEMED CANCELLATION OF CONTRACT: 

The contract stands cancelled and revoked if you do not report to duty within 3 days from the date of joining & 

your act will be construed as deemed and implied rejection of the offer of employment from your side; hence no 

obligation would arise on the part of the company in lieu of such employment contract issued. 

 

You shall report to work on APR 23 2021 at the clients place.  

  

You are requested to submit through our official mail the following documents at the time of joining:  

  

1. Photo ID proof   

2. Address Proof   

3. 1 passport size photographs 

 

   

 

 

Here's wishing you the very best in your assignment with us and as a token of your understanding and accepting 

of the standard terms of employment, you are requested to sign the duplicate copy of this letter and return to us 

within a day.  

  

 

 

 With warm regards,  

For THE AEIWA PROJECTS | AEIWA JOBS  

     

 

 

 

Kannan K R 

Managing Director 

 

  

 

 



 

Signature of the Employee : 
 

                          
 AEIWA Confidential                                                                                                             Offer No : AA00109 

 Page 5   

 

 

 

THE AEIWA PROJECTS | AEIWA JOBS   

www.aeiwajobs.com | info@aeiwajobs.com  

9809 684774 | 8547 908574 

 

To Whomsoever It May Concern 

I, SNEHA T S, Offer ID AA00109, solemnly declare that I have been accepted the job offered by THE AEIWA 

PROJECTS concerning the letter dated 23/04/2021 and all the information furnished in this job acceptance letter 

is free of errors to the best of my knowledge. 

 

 

(By signing and returning this letter you will confirm your acceptance of the offer. Please respond no later than 

April 23rd, 2021) 

 

 

 

 

Associate Name:   

Associate Signature:                          

 

SNEHA T S
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30-Apr-2021

NIDHI KOSHY

VADAKKEDATHU HOUSE SANTHI NAGAR THAIKKATTUKARA P. O ALUVA  , Ernakulam, Kerala, India 

 

Mobile No: +91-8089640793

E-mail ID: nidhikoshy8@gmail.com

 

 

Dear NIDHI KOSHY,

 

Offer letter: Customer Relationship Officer 
 

1. With reference to your application for appointment and subsequent interview, we are pleased to offer you the position of  Customer

Relationship Officer on the terms and conditions given in the succeeding paras.

 

Posting

2. Place of Posting: You will be posted initially at Alengad office Ernakulam. However, you will also be subjected to transfers to any of

the branches/ offices of the Bank solely at its discretion. 

 

3. Date of Joining: As discussed, you are required to join for duty latest by 09-Jun-2021.  The date on which you join the above office /

branch will be reckoned as your date of joining in the service of the Bank.

 

4. Reporting: The position will report to the Sajith Chandran.  However, your title, responsibilities and reporting lines can be changed at

any point of time based on organizational necessity and as decided by the Board and / or Management acting in the best interest of the

Bank.

 

Compensation

 

5. You will be eligible for a consolidated pay on Cost to the Company (CTC), basis of Rs 2,50,000(Two Lakhs Fifty Thousand ) 

perannum. The detailed salary structure is attached at Appendix A.

 

6. Your salary is confidential and should not be discussed with anyone other than your reporting authority and HR Department.

 

Probation and Confirmation

 

7. You will be on probation for a period of One Year. Your performance will be evaluated regularly, and the Bank at its discretion, may

confirm your service, on successful completion of probation period. 

 

8. The Bank is at liberty to extend your probation period for any further period or terminate your services without notice or without

assigning any reason whatsoever. 

 

Performance

 

9. Attainment/achievement of key deliverables are the primary consideration for your recruitment and employment. You are, therefore,

required to continuously improve your performance and excel in your profession in the service of the Bank. You will be subject to a

performance review, as per policy of the Bank. You will be given increment and opportunity for promotion, subject to availability of

vacancy and policy of the Bank, at the sole discretion of the Bank.

 

10. The Bank reserves the right to terminate your services in the event of under-performance of your duties, responsibilities and key

deliverables.

 
 
 
 

Page 1 of 5



 

CSB Bank Limited | HR Department | Rani Seethai Hall, Chennai - 600006 | Ph:044 28294951 | e-mail: staff@csb.co.in  
Regd. Office: CSB Bhavan, St. Mary's College Road, Thrissur, Kerala – 680020, India. 

 

Testimonials 

 

11. You are required to submit the documents during onboarding process. You will also be required to produce the original certificates

for verification on the first day of joining. 

 

Leave

12. In addition to the statutory and Bank/public holidays in India and any other holidays declared by the Bank, you will be eligible of

leave as per Leave and Working Hours Policy for CTC staff. This includes 12 days of Casual Leave, 10 days Sick Leave on pro-rata

basis. 

 

13. You will also be eligible for Earned Leave of 24 days on completion of 12 months of service; Maternity Leave of 182 days / 7 days

of Paternity Leave as per eligibility specified, as per Leave and Working Hours Policy for CTC staff.

 

14. Your employment is liable to be terminated if you absent yourself from the services of the Bank, without prior written permission or

overstay of sanctioned leave, except in cases of medical exigencies duly supported by medical certificate.

  

Reference Check and Background Verification

 

15. This offer of appointment is subject to obtaining satisfactory responses to reference checks.

 

16. Your employment in the Bank is also subject to satisfactory verification of the certificates, testimonials and personal

particulars/credentials submitted by you. The Bank reserves the right to carry out a background check (including criminal history record

search, medical history search, education & previous employment and personal details verification) through nominated third party/

agencies.

 

17. In the event that such verification or background search reveals any discrepancy in the statement(s) made in your application for

employment or bio data/curriculum vitae submitted to the Bank, your appointment shall be deemed to be invalid and you shall be liable

to be discharged from your services by the Bank forthwith.

 

Resignation / Termination of Service

 

18. You shall provide 90 Days notice, should you wish to resign from the services of the Bank. Date of relieving will be at the sole

discretion of the Bank.

 

19. You will not be permitted to adjust any accumulated leave in your credit including accruals against the notice period. 

 

20. In addition to what has already been mention in the foregoing, your service with Bank are liable to be terminated:

 

 (a) By giving 90 days’ notice or notice pay in lieu thereof.

 

 (b) Any breach of the conditions mentioned in this letter on your part.

 

 (c) Any breach of the instruction/guidelines/circulars issued by the Bank, the RBI and regulators   as applicable or made applicable to

you from time to time. 
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Code of Conduct

 

21. Confidentiality: In the course of employment with the Bank, you may receive or be made privy to confidential and proprietary

information including information relating to the Bank, its customers, licensors that is not publicly available, trade secrets, salary details

of the employees and property protected by intellectual property rights. You shall not, directly or indirectly, during the tenure of your

employment with the Bank or thereafter, reveal, disclose or make known to the public or any person, entity, or use for your own

benefit or the benefit of any third person any confidential information acquired during the course of employment. Any information that

you obtain from time to time regarding the Bank’s processes, methods or business practices and client information etc., should be

treated as being of the utmost confidential character and you shall not divulge any such information to anyone, unless authorized by a

Competent Authority.You will return all documents, papers etc., relating to the affairs of the Bank or any other material that you may

have in your possession on termination / resignation / absconding of service from either side. Any confidential information regarding

the Bank or its customers acquired during the course of your duties should not be used by you in any context, while in service and /or

after the termination / resignation / absconding of service. The Bank is entitled to take legal action on any breach of the above

obligation by you.

 

22. Exclusivity: During the period of your employment with the Bank, you shall exclusively serve the Bank and will not engage or

become interested, directly or indirectly, with or without remuneration, in any trade, business, occupation, employment, service or

calling whatsoever nor will undertake any activities which are or will be contrary to or conflict with interests of the Bank and/or your

duties and obligations to the Bank. 

 

23. IT Security Practice & Procedures: During the service with the bank, you will adhere to the IT Security Practices & Procedures as

prescribed by Bank. Any instances of violation or any attempted violation of the aforesaid IT Security Practices and Procedures on your

part shall result in disciplinary action.

 

24. Membership in Other Organisations: During the period of your employment with the Bank, you will not seek membership of any

local or public body or political organization without obtaining prior permission in writing from the Board or its delegated authorities. 

 

25. During  the course of your services with Bank you cannot be a member of any anti-social/national outfits or of any outfit which is

declared as banned by the Government. Any act in breach of this term would entail initiation of termination by the Bank. 

 

26. During the period of your service with Bank you will not take part in nor organise any demonstration/agitation against Bank and its

official(s) either on your behalf or on behalf of other persons either inside the Bank or otherwise, any external bodies/political outfits-

either as a member or as sympathizer. Any act in contravention of the above would be treated as prejudicial to the interest and

reputation of Bank would amount to breach of employment contract leading to initiation of appropriate action.

 

27. Non-Competition:  As by virtue of your position in the Bank, you will be privy to business sensitive, strategic and confidential

information of the Bank, you will need to agree that during the term of your service with the Bank, you shall not be entitled to directly

or indirectly, run, operate, control, be employed by or provide any services to any competitor of the Bank in India or elsewhere.  During

the term of your service with the Bank, you shall under no circumstances be employed in or work for or operate or participate, either

directly orindirectly, in a business which is directly or indirectly in the same line of business with any Bank / Financial Institution.

 

28. In the event of cessation of your services in future, due to any reason whatsoever, you shall, for a period of 6 months from the

date of such cessation, directly or indirectly ,either your own accord or in conjunction with any other person(s) or organization

refrain/desist from canvassing or oliciting or attempting to or inducing any employee(s)/business associates to leave their current

employment with the Bank to join the services of your new employer/organization or any other competitor of Bank. Any  such act in

contravention of the above provision shall entail initiation of appropriate action as deemed  fit by Bank.

 

29. Please note that while joining the services of the Bank  and during the term of employment with Bank, you would be required to

notify the Bank   immediately with the details of civil or criminal cases instituted against you in any court of law or any complaint /

show cause notice/prosecution with/by any police station or by any statutory authority, as also you will notify any outcome of such

complaint like filing of chargesheet/arrest/conviction/acquittal/discharge. Any act in breach of this term would entail inititation of

appropriate action as deemed fit by Bank.
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30. The Bank expects resolution of issues relating to your employment, if any, within the framework internally, at all times during your

service period and even after cessation of service due to any reason whatsoever. Please note that any attempt to bring any outside

influence – directly or indirectly – upon any authority to further your interest(s)  in respect of matters pertaining to your services with

Bank would breach of employment contract leading to initiation of appropriate action. 

 

31. During the Bank’s employment term, you will not indulge in acts of commission/omission which maybe prejudicial to the interests of

the Bank or any act of dishonesty, disobedience, insubordination or any other misconduct or neglect of duty or incompetence in the

discharge of duty on your part.  

 
32. You will abide by the policies, rules and regulations and internal guidelines of the Bank, which are in force, and any additions and /

or alterations that may be made thereto from time to time, by the Management.

 
33. At the sole discretion of the Bank, your services are liable to be terminated without any notice or salary in lieu thereof in the event

of your involvement in any serious misconduct, misdemeanor, or any offence which may or may not be directly connected with the

business of the Bank.

 

34. Dress Code: You shall always maintain a business like formal dress code and appearance, in tune with the policy / norms of the

Bank.

 

35. You will be bound by the instruction / guidelines/ circulars issued by the Bank, RBI and regulators from time to time.

      You will keep Bank informed of any change in your residential address/contact details.

 

Acceptance of the Offer Letter

 

36. If you are agreeable to the terms and conditions of this Offer letter, please accept the same through your account on career portal.

 

37. We look forward to your joining Team CSB.

 

Thanking you, 

Yours Sincerely,

 

 

 (Vastav Pandya)

Human Resources

For CSB Bank
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APPENDIX – A

 

Compensation and Benefits

Name:  NIDHI KOSHY 

Designation: Customer Relationship Officer  

 

 Notes:

(a) *Bonus includes statutory bonus, if any, as applicable as per policy

(b) The incentive/ Performance bonus will be entitled, as applicable for the post, as per the policy of the Bank  

(c) CCA will be based on the place of posting 

(d) Gratuity will be paid as per Gratuity Act 1972

(e) Professional Tax, Income Tax, and other deductions will be made as per statute.

(f) You will be covered under medical insurance as per Bank policy

(Vastav Pandya)

Human Resources

For CSB Bank

 

 

Pay Component Monthly Amount Annual Amount

CTC

Gross Salary 19792 237500

Basic & DA 10416 125000

HRA 5209 62500

Conveyance 250 3000

Education Allowance 200 2400

Bonus 1500 18000

Medical Allowance 250 3000

Canteen Allowance 250 3000

Special Allowance 1404 16850

CCA 313 3750

Retirals 1041 12500

NPS (10% of Basic Pay) 1041 12500

Total (Retiring Benefits) 1042 12500

Total CTC 20833 250000

Total CTC 20833 250000
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APPOINTMENT LETTER 

 
23 December, 2020

Dear KEERTHANA M A,
 
This is with reference to discussion you had with us recently. We are pleased to offer you 
the position of a Analyst on the following terms:
 
1. Place of Employment and Timing: 

1. Your initial place of work will be at IN-Kochi. However, your services are 
transferable, and may be assigned, after reasonable notice, to any location in India 
or abroad where the company or its affiliates conducts business. The duties to be 
performed by you hereunder shall be performed in such locations as are reasonably 
necessary or appropriate to carry out your duties hereunder, subject to reasonable 
travel requirements on behalf of the Company from time to time.

2. You will be expected to attend office - except when traveling on business during 
working hours/shifts as may be decided by the Company.

 2. Compensation and Benefits: 

1. Compensation.  As compensation for services to be rendered pursuant to this   
letter, the Company shall pay you an annual basic salary of Rs 72000. Other 
allowances / reimbursements as due to you are detailed in Annexure I.

2. You will be provided with a Comprehensive Medical Insurance and will also be 
covered under the Group Personal Accident Insurance, while on Company business.

3. You will be provided with Retirement Benefits namely, Provident Fund and Gratuity, 
in accordance with the laws of the country, and/or, as per company policy.

4. Your compensation shall be reviewed on the basis of merit and will be at the sole   
discretion of the company.

3. Reimbursement of Expenses:

The Company will reimburse you for reasonable travel, and other business expenses 
incurred in connection with the performance of your duties hereunder, in accordance with 
the policy of the Company with respect thereto.
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4. Leaves: 
You shall be entitled to reasonable periods of leave as per company policy (to be taken by 
agreement with the Company) with full pay. Entitlement & accumulation of the leave will 
be as per company policy. 

5. Term: 

Employment period shall commence on 23 December, 2020  and you will be on probation 
for a period of six months from the date of your joining the company. During this time, 
your appointment is terminable by one month’s notice by either party or one month’s 
salary in lieu thereof:

1. You will be deemed to continue on probation until you are confirmed, and the 
confirmation is communicated to you in writing. After confirmation, your 
appointment is terminable by two months’ notice by either party or two months’ 
salary in lieu thereof. Wipro reserves the right to pay or recover salary in lieu of 
notice period. Further, the Company may, at its discretion relieve you from such 
date as it may Deem fit even prior to the expiry of the notice period given by you. 
However, if the management desires you to continue the employment during the 
notice period, you shall do so.

2. During the term of employment, your performance and suitability for the roles will 
be continuously monitored and evaluated. Given the nature of your role, which is 
dependent on customer requirement, you would have to clear assessments 
prescribed by Wipro from time to time. In the event you fail to meet the prescribed 
measurement criteria as defined for your Process/Function or there is no suitable 
role available for you based on company requirement, the company reserves the 
right to terminate your employment in accordance with the bench policy. If you 
remain absent from work without authorization or reasonable explanation for more 
than seven consecutive working days, it will be presumed that you are no longer 
interested in working for Wipro and have voluntarily abandoned your services. In 
such a case, your employment with Wipro will stand terminated. In the event of 
termination of employee’s services arising out of integrity, misconduct & 
disciplinary proceedings, no notice will be required from the company’s side.  In 
such case, you will not be entitled to any statutory compensation

6. Retirement: 

You will automatically retire on attaining the age of 58 years. You may be retired earlier if 
found medically unfit.
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7. Confidentiality:
 

1. During the course of its business, the Company is required to keep confidential, the 
information about its Customers and itself and for that purpose to ensure the same 
from each employee assigned to perform services for the Company/its Customers 
and each employee who obtains or is in a position to obtain any information or 
materials.

2. During the normal course of business, it may be imperative to record / monitor all 
calls made by you in order to assess quality, as applicable. This clause by no means 
would impede upon your working ability / capacity and should be taken in light of 
company procedures and policies.

3. You shall therefore regard and preserve as confidential all information related to the 
business and activities of the Company as well as its Customers, their clients, 
suppliers and other entities with whom they do business which may be obtained
by them from any source or may be developed as a result of any of the said 
agreements with the Company’s Customers. You shall hold such information in trust 
and confidence for them and not disclose any such information to any person, firm 
or enterprise, or use any such information for your own benefit or the benefit of any 
other party, unless authorized by the Company.

4. You shall not directly or indirectly, engage or assist others to engage in, any activity 
or conduct that violates the provisions of this Clause.

5. You acknowledge that the information, observations and data concerning the 
Company and/or the Customers provided to you, is and shall continue to be the 
property of the Company and/or its Customer’s, as the case may be and that you 
shall not be entitled to any right or license in relation to the said information, nor 
shall you copy, reproduce, publish, distribute, adapt, modify or amend any part 
thereof, without the prior written consent of the Company/the Customers, as the 
case may.

6.  You are not a party to or aware of any agreement, obligation or restriction that 
prevents or prohibits you from complying with these obligations and you agree to 
take any other steps reasonably required and/or appropriate to ensure compliance 
with the obligations set forth herein.

7. You understand that if you threaten to or actually breach or fail to observe any of 
the obligations set forth in this Clause, Company will be subject to irreparable harm, 
which will not be adequately satisfied by damages and you therefore agree that the 
Company shall be entitled to injunctive relief and/or any other remedies permitted, 
to ensure and enforce your compliance with these obligations in the unlikely event 
you do not comply with them; provided, however, that no specification herein of 
any a particular legal or equitable remedy shall be construed as a waiver, prohibition 
or limitation of any legal or equitable remedies available to the Company.

8. You shall deliver to the Company upon cessation or termination of your 
employment, or at any other time the Company may request, all memoranda, notes, 
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plans, records, reports, computer tapes and software and other documents and data 
(and copies thereof) relating to the said, or the business of the Company or any 
affiliate or its Customers which you shall then possess or have under your control.

You agree that, notwithstanding the cessation or termination of your Employment, the 
confirmations and undertakings under this Clause shall always continue in full force and 
effect.

8.   Whilst employed by the company, you:
 

1. Will not engage in any external activities of a commercial nature
2. Will not engage in any activity of a non-commercial nature without prior written  

approval of the Company.
3. Will be required to effectively carry out all duties and responsibilities assigned to 

you by your supervisor and others authorized by the Company to assign such
duties and responsibilities.  Your performance will be subject to annual appraisal by 
your supervisor.

4. Will be required to apply and maintain the highest standards of personal conduct 
and integrity and comply with all Company policies and procedures.

5. You agree that you shall not directly or indirectly, share, discuss your compensation 
details, in full or part, with any person in or outside the organization other than 
those authorized to do so.

6. Will maintain best standards of personal health and should necessarily be medically 
fit to perform your duties

Other Provisions 

1. Language.  This appointment letter was originally drafted in the English language.  
If it is translated into any language other than English, the provisions of the original 
English language version shall control in the case of any asserted conflict in terms. 

2. Governing Law.  This appointment shall be governed by and interpreted in 
accordance with the laws of India.

3. You shall be governed by the “Service Agreement” as applicable to you

It is understood that your date of joining Wipro Limited, will not be later than23 
December, 2020 failing which this offer will automatically stand revoked without any 
further notice.  Please sign and return the duplicate copy of this letter in token of your 
acceptance of the terms described in this letter. 
 
We wish you a long and mutually beneficial association with us.



Signed by KEERTHANA M A | keerthanama1997@gmail.com | 23-12-2020 03:14:33 AM IST | 42.109.131.37

 
Yours faithfully,
For Wipro Limited.
 

 
 
I accept the terms of this letter.   

                                                                                            
Signature: E-Signature Signature

Date: E-Signature Date
 
Name: KEERTHANA M A
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ANNEXURE I

 
Name KEERTHANA M A

Designation Analyst
Date Of Joining 23 December, 2020
Level AA
Basic 72000
House Rent Allowance 36000
Bonus 16800
WBP 33889
PF 12691
Gratuity 3463
ESI 5157
Target Cost To Company (per 
Annum) 180000
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ANNEXURE II

CONFLICT OF INTEREST 

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This 
policy is intended to avoid conflict between the personal interest of an employee and the 
interest of the company in dealing with the suppliers, customers and all other 
organizations or individuals doing or seeking to do business with Wipro. 
Noted below are a few examples of 'conflict of interest': 

1. For an employee or any dependent member of his family to have an interest in any 
organization, which has business dealings with the company, where there is an 
opportunity for preferential treatment to be given or received, except where such an 
interest comprises securities in widely held corporations which are quoted and sold 
on open market or the interest is not material.

2. For an employee or any dependent member of his family to buy, sell or lease any 
kind of property, facilities or equipment from or to the company or any affiliate or 
to any company, firm or individual who is or is seeking to become the contractor, 
supplier or customer, except with the knowledge and consent of top management.

3. For an employee to serve as an officer, director or in any other management 
capacity or as consultant of another company or organization doing or seeking to 
do business with the company or an affiliate except with the knowledge and 
consent of top management.

4. For an employee to use or release to a third party any data on decisions, plans, 
competitive bids or any other information concerning the company, which might be 
prejudicial to the interest of the company.

5. For an employee or any dependent member of his family to accept commission, a 
share in profits or other payments, loans (other than with established banking or 
financial institutions), services, excessive entertainment and travel or gifts of more 
than nominal value from any individual or organization, doing or seeking to do 
business with the company.

I have read and understood the above mentioned 'Conflict of Interest' policy and I declare 
that there is no 'Conflict of Interest' in my employment. If in future any conflict arises, I will 
inform top management. 
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ANNEXURE III

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT 

2000
 
I KEERTHANA M A, confirm that I am voluntarily sharing my Personal Information with 
Wipro Limited ('Wipro') for the following purposes: 

1. Validating my Curriculum Vitae and retaining records on the same for any future 
reference/verification

2. Processing my job application including background verification checks and medical 
checks

3. Employment-related actions including record keeping, processing compensation 
and benefits and any action required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information by Wipro for any 
future reference/verification and authorize Wipro to transfer the same to a third party. 
I understand that 'Personal Information' means any information, relating to me that is 
available with Wipro and is capable of identifying me. 
 
 
Name: KEERTHANA M A
 
Signature: E-Signature Signature
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ANNEXURE IV

 
CONSENT FOR RANDOM OR REASONABLE SUSPICION DRUG TEST

 
I am aware that Wipro has a policy which stipulates that employees while at work cannot 
be under the influence of any narcotic drugs, psychotropic substances and/or alcohol so as 
to ensure a healthy work force. To ensure the adherence of this policy, Wipro might be 
required to collect specimen of employee’s hair, urine, blood, or any other relevant bodily 
sample, as may be required  (hereinafter the “Sample”) and submit it for drug test 
screening (hereinafter “Test”).
 
I hereby KEERTHANA M A, consent to allow Wipro Limited (hereinafter “Wipro”) to collect 
Sample from me for the Test.
 
In furtherance of the above stated:

1. I understand that the Test shall be conducted on random basis without any 
prejudice to anyone.

2. I authorize Wipro to share the Sample with Wipro’s authorized vendor for the 
purpose of processing the Sample and making the result available to Wipro.

3. I understand that Wipro provides adequate security measures to safeguard the 
information resultant from the Test and all other personal data associated with it.

4. I understand that neither Wipro nor any authorized third party under clause (3) 
above shall retain the data collected in respect of the Test for period no longer than 
as required for statutory purposes and the data shall be suitably destroyed 
thereafter.

5. I understand that Wipro is entitled to initiate suitable actions against me including 
but not limited to disciplinary action based on the Test results.

6. I understand that Wipro may notify and publish the information resultant or 
ancillary to the Test if obliged under law to do so.

 
Name: KEERTHANA M A
 
Signature: E-Signature Signature
 
Place: IN-Kochi
 
Date: E-Signature Date
 

For more details please refer to the policies on myWipro > App Store > Information > 
My Policies > India
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APPOINTMENT LETTER 

 
14 January, 2021

Dear VINAYA K SABU,
 
This is with reference to discussion you had with us recently. We are pleased to offer you 
the position of a Analyst on the following terms:
 
1. Place of Employment and Timing: 

1. Your initial place of work will be at IN-Kochi. However, your services are 
transferable, and may be assigned, after reasonable notice, to any location in India 
or abroad where the company or its affiliates conducts business. The duties to be 
performed by you hereunder shall be performed in such locations as are reasonably 
necessary or appropriate to carry out your duties hereunder, subject to reasonable 
travel requirements on behalf of the Company from time to time.

2. You will be expected to attend office - except when traveling on business during 
working hours/shifts as may be decided by the Company.

 2. Compensation and Benefits: 

1. Compensation.  As compensation for services to be rendered pursuant to this   
letter, the Company shall pay you an annual basic salary of Rs 72000. Other 
allowances / reimbursements as due to you are detailed in Annexure I.

2. You will be provided with a Comprehensive Medical Insurance and will also be 
covered under the Group Personal Accident Insurance, while on Company business.

3. You will be provided with Retirement Benefits namely, Provident Fund and Gratuity, 
in accordance with the laws of the country, and/or, as per company policy.

4. Your compensation shall be reviewed on the basis of merit and will be at the sole   
discretion of the company.

3. Reimbursement of Expenses:

The Company will reimburse you for reasonable travel, and other business expenses 
incurred in connection with the performance of your duties hereunder, in accordance with 
the policy of the Company with respect thereto.
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4. Leaves: 
You shall be entitled to reasonable periods of leave as per company policy (to be taken by 
agreement with the Company) with full pay. Entitlement & accumulation of the leave will 
be as per company policy. 

5. Term: 

Employment period shall commence on 18 January, 2021  and you will be on probation 
for a period of six months from the date of your joining the company. During this time, 
your appointment is terminable by one month’s notice by either party or one month’s 
salary in lieu thereof:

1. You will be deemed to continue on probation until you are confirmed, and the 
confirmation is communicated to you in writing. After confirmation, your 
appointment is terminable by two months’ notice by either party or two months’ 
salary in lieu thereof. Wipro reserves the right to pay or recover salary in lieu of 
notice period. Further, the Company may, at its discretion relieve you from such 
date as it may Deem fit even prior to the expiry of the notice period given by you. 
However, if the management desires you to continue the employment during the 
notice period, you shall do so.

2. During the term of employment, your performance and suitability for the roles will 
be continuously monitored and evaluated. Given the nature of your role, which is 
dependent on customer requirement, you would have to clear assessments 
prescribed by Wipro from time to time. In the event you fail to meet the prescribed 
measurement criteria as defined for your Process/Function or there is no suitable 
role available for you based on company requirement, the company reserves the 
right to terminate your employment in accordance with the bench policy. If you 
remain absent from work without authorization or reasonable explanation for more 
than seven consecutive working days, it will be presumed that you are no longer 
interested in working for Wipro and have voluntarily abandoned your services. In 
such a case, your employment with Wipro will stand terminated. In the event of 
termination of employee’s services arising out of integrity, misconduct & 
disciplinary proceedings, no notice will be required from the company’s side.  In 
such case, you will not be entitled to any statutory compensation

6. Retirement: 

You will automatically retire on attaining the age of 58 years. You may be retired earlier if 
found medically unfit.
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7. Confidentiality:
 

1. During the course of its business, the Company is required to keep confidential, the 
information about its Customers and itself and for that purpose to ensure the same 
from each employee assigned to perform services for the Company/its Customers 
and each employee who obtains or is in a position to obtain any information or 
materials.

2. During the normal course of business, it may be imperative to record / monitor all 
calls made by you in order to assess quality, as applicable. This clause by no means 
would impede upon your working ability / capacity and should be taken in light of 
company procedures and policies.

3. You shall therefore regard and preserve as confidential all information related to the 
business and activities of the Company as well as its Customers, their clients, 
suppliers and other entities with whom they do business which may be obtained
by them from any source or may be developed as a result of any of the said 
agreements with the Company’s Customers. You shall hold such information in trust 
and confidence for them and not disclose any such information to any person, firm 
or enterprise, or use any such information for your own benefit or the benefit of any 
other party, unless authorized by the Company.

4. You shall not directly or indirectly, engage or assist others to engage in, any activity 
or conduct that violates the provisions of this Clause.

5. You acknowledge that the information, observations and data concerning the 
Company and/or the Customers provided to you, is and shall continue to be the 
property of the Company and/or its Customer’s, as the case may be and that you 
shall not be entitled to any right or license in relation to the said information, nor 
shall you copy, reproduce, publish, distribute, adapt, modify or amend any part 
thereof, without the prior written consent of the Company/the Customers, as the 
case may.

6.  You are not a party to or aware of any agreement, obligation or restriction that 
prevents or prohibits you from complying with these obligations and you agree to 
take any other steps reasonably required and/or appropriate to ensure compliance 
with the obligations set forth herein.

7. You understand that if you threaten to or actually breach or fail to observe any of 
the obligations set forth in this Clause, Company will be subject to irreparable harm, 
which will not be adequately satisfied by damages and you therefore agree that the 
Company shall be entitled to injunctive relief and/or any other remedies permitted, 
to ensure and enforce your compliance with these obligations in the unlikely event 
you do not comply with them; provided, however, that no specification herein of 
any a particular legal or equitable remedy shall be construed as a waiver, prohibition 
or limitation of any legal or equitable remedies available to the Company.

8. You shall deliver to the Company upon cessation or termination of your 
employment, or at any other time the Company may request, all memoranda, notes, 
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plans, records, reports, computer tapes and software and other documents and data 
(and copies thereof) relating to the said, or the business of the Company or any 
affiliate or its Customers which you shall then possess or have under your control.

You agree that, notwithstanding the cessation or termination of your Employment, the 
confirmations and undertakings under this Clause shall always continue in full force and 
effect.

8.   Whilst employed by the company, you:
 

1. Will not engage in any external activities of a commercial nature
2. Will not engage in any activity of a non-commercial nature without prior written  

approval of the Company.
3. Will be required to effectively carry out all duties and responsibilities assigned to 

you by your supervisor and others authorized by the Company to assign such
duties and responsibilities.  Your performance will be subject to annual appraisal by 
your supervisor.

4. Will be required to apply and maintain the highest standards of personal conduct 
and integrity and comply with all Company policies and procedures.

5. You agree that you shall not directly or indirectly, share, discuss your compensation 
details, in full or part, with any person in or outside the organization other than 
those authorized to do so.

6. Will maintain best standards of personal health and should necessarily be medically 
fit to perform your duties

Other Provisions 

1. Language.  This appointment letter was originally drafted in the English language.  
If it is translated into any language other than English, the provisions of the original 
English language version shall control in the case of any asserted conflict in terms. 

2. Governing Law.  This appointment shall be governed by and interpreted in 
accordance with the laws of India.

3. You shall be governed by the “Service Agreement” as applicable to you

It is understood that your date of joining Wipro Limited, will not be later than18 January, 
2021 failing which this offer will automatically stand revoked without any further notice.  
Please sign and return the duplicate copy of this letter in token of your acceptance of the 
terms described in this letter. 
 
We wish you a long and mutually beneficial association with us.



Signed by VINAYA K SABU | vinayasab@gmail.com | 14-01-2021 10:09:58 PM IST | 116.68.97.206

 
Yours faithfully,
For Wipro Limited.
 

 
 
I accept the terms of this letter.   

                                                                                            
Signature: E-Signature Signature

Date: E-Signature Date
 
Name: VINAYA K SABU



Signed by VINAYA K SABU | vinayasab@gmail.com | 14-01-2021 10:09:58 PM IST | 116.68.97.206

 
ANNEXURE I

 
Name VINAYA K SABU

Designation Analyst
Date Of Joining 18 January, 2021
Level AA
Basic 72000
House Rent Allowance 36000
Bonus 16800
WBP 33889
PF 12691
Gratuity 3463
ESI 5157
Target Cost To Company (per 
Annum) 180000



Signed by VINAYA K SABU | vinayasab@gmail.com | 14-01-2021 10:09:58 PM IST | 116.68.97.206

 
ANNEXURE II

CONFLICT OF INTEREST 

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This 
policy is intended to avoid conflict between the personal interest of an employee and the 
interest of the company in dealing with the suppliers, customers and all other 
organizations or individuals doing or seeking to do business with Wipro. 
Noted below are a few examples of 'conflict of interest': 

1. For an employee or any dependent member of his family to have an interest in any 
organization, which has business dealings with the company, where there is an 
opportunity for preferential treatment to be given or received, except where such an 
interest comprises securities in widely held corporations which are quoted and sold 
on open market or the interest is not material.

2. For an employee or any dependent member of his family to buy, sell or lease any 
kind of property, facilities or equipment from or to the company or any affiliate or 
to any company, firm or individual who is or is seeking to become the contractor, 
supplier or customer, except with the knowledge and consent of top management.

3. For an employee to serve as an officer, director or in any other management 
capacity or as consultant of another company or organization doing or seeking to 
do business with the company or an affiliate except with the knowledge and 
consent of top management.

4. For an employee to use or release to a third party any data on decisions, plans, 
competitive bids or any other information concerning the company, which might be 
prejudicial to the interest of the company.

5. For an employee or any dependent member of his family to accept commission, a 
share in profits or other payments, loans (other than with established banking or 
financial institutions), services, excessive entertainment and travel or gifts of more 
than nominal value from any individual or organization, doing or seeking to do 
business with the company.

I have read and understood the above mentioned 'Conflict of Interest' policy and I declare 
that there is no 'Conflict of Interest' in my employment. If in future any conflict arises, I will 
inform top management. 



Signed by VINAYA K SABU | vinayasab@gmail.com | 14-01-2021 10:09:58 PM IST | 116.68.97.206

 
ANNEXURE III

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT 

2000
 
I VINAYA K SABU, confirm that I am voluntarily sharing my Personal Information with 
Wipro Limited ('Wipro') for the following purposes: 

1. Validating my Curriculum Vitae and retaining records on the same for any future 
reference/verification

2. Processing my job application including background verification checks and medical 
checks

3. Employment-related actions including record keeping, processing compensation 
and benefits and any action required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information by Wipro for any 
future reference/verification and authorize Wipro to transfer the same to a third party. 
I understand that 'Personal Information' means any information, relating to me that is 
available with Wipro and is capable of identifying me. 
 
 
Name: VINAYA K SABU
 
Signature: E-Signature Signature



Signed by VINAYA K SABU | vinayasab@gmail.com | 14-01-2021 10:09:58 PM IST | 116.68.97.206

 
ANNEXURE IV

 
CONSENT FOR RANDOM OR REASONABLE SUSPICION DRUG TEST

 
I am aware that Wipro has a policy which stipulates that employees while at work cannot 
be under the influence of any narcotic drugs, psychotropic substances and/or alcohol so as 
to ensure a healthy work force. To ensure the adherence of this policy, Wipro might be 
required to collect specimen of employee’s hair, urine, blood, or any other relevant bodily 
sample, as may be required  (hereinafter the “Sample”) and submit it for drug test 
screening (hereinafter “Test”).
 
I hereby VINAYA K SABU, consent to allow Wipro Limited (hereinafter “Wipro”) to collect 
Sample from me for the Test.
 
In furtherance of the above stated:

1. I understand that the Test shall be conducted on random basis without any 
prejudice to anyone.

2. I authorize Wipro to share the Sample with Wipro’s authorized vendor for the 
purpose of processing the Sample and making the result available to Wipro.

3. I understand that Wipro provides adequate security measures to safeguard the 
information resultant from the Test and all other personal data associated with it.

4. I understand that neither Wipro nor any authorized third party under clause (3) 
above shall retain the data collected in respect of the Test for period no longer than 
as required for statutory purposes and the data shall be suitably destroyed 
thereafter.

5. I understand that Wipro is entitled to initiate suitable actions against me including 
but not limited to disciplinary action based on the Test results.

6. I understand that Wipro may notify and publish the information resultant or 
ancillary to the Test if obliged under law to do so.

 
Name: VINAYA K SABU
 
Signature: E-Signature Signature
 
Place: IN-Kochi
 
Date: E-Signature Date
 

For more details please refer to the policies on myWipro > App Store > Information > 
My Policies > India



Signed by SUDEV K S | sudevks007@gmail.com | 05-03-2021 06:59:15 PM IST | 103.160.194.26

 
APPOINTMENT LETTER 

 
5 March, 2021

Dear SUDEV K S,
 
This is with reference to discussion you had with us recently. We are pleased to offer you 
the position of a Analyst on the following terms:
 
1. Place of Employment and Timing: 

1. Your initial place of work will be at IN-Kochi. However, your services are 
transferable, and may be assigned, after reasonable notice, to any location in India 
or abroad where the company or its affiliates conducts business. The duties to be 
performed by you hereunder shall be performed in such locations as are reasonably 
necessary or appropriate to carry out your duties hereunder, subject to reasonable 
travel requirements on behalf of the Company from time to time.

2. You will be expected to attend office - except when traveling on business during 
working hours/shifts as may be decided by the Company.

 2. Compensation and Benefits: 

1. Compensation.  As compensation for services to be rendered pursuant to this   
letter, the Company shall pay you an annual basic salary of Rs 72000. Other 
allowances / reimbursements as due to you are detailed in Annexure I.

2. You will be provided with a Comprehensive Medical Insurance and will also be 
covered under the Group Personal Accident Insurance, while on Company business.

3. You will be provided with Retirement Benefits namely, Provident Fund and Gratuity, 
in accordance with the laws of the country, and/or, as per company policy.

4. Your compensation shall be reviewed on the basis of merit and will be at the sole   
discretion of the company.

3. Reimbursement of Expenses:

The Company will reimburse you for reasonable travel, and other business expenses 
incurred in connection with the performance of your duties hereunder, in accordance with 
the policy of the Company with respect thereto.



Signed by SUDEV K S | sudevks007@gmail.com | 05-03-2021 06:59:15 PM IST | 103.160.194.26

 
4. Leaves: 
You shall be entitled to reasonable periods of leave as per company policy (to be taken by 
agreement with the Company) with full pay. Entitlement & accumulation of the leave will 
be as per company policy. 

5. Term: 

Employment period shall commence on 8 March, 2021  and you will be on probation for a 
period of six months from the date of your joining the company. During this time, your 
appointment is terminable by one month’s notice by either party or one month’s salary in 
lieu thereof:

1. You will be deemed to continue on probation until you are confirmed, and the 
confirmation is communicated to you in writing. After confirmation, your 
appointment is terminable by two months’ notice by either party or two months’ 
salary in lieu thereof. Wipro reserves the right to pay or recover salary in lieu of 
notice period. Further, the Company may, at its discretion relieve you from such 
date as it may Deem fit even prior to the expiry of the notice period given by you. 
However, if the management desires you to continue the employment during the 
notice period, you shall do so.

2. During the term of employment, your performance and suitability for the roles will 
be continuously monitored and evaluated. Given the nature of your role, which is 
dependent on customer requirement, you would have to clear assessments 
prescribed by Wipro from time to time. In the event you fail to meet the prescribed 
measurement criteria as defined for your Process/Function or there is no suitable 
role available for you based on company requirement, the company reserves the 
right to terminate your employment in accordance with the bench policy. If you 
remain absent from work without authorization or reasonable explanation for more 
than seven consecutive working days, it will be presumed that you are no longer 
interested in working for Wipro and have voluntarily abandoned your services. In 
such a case, your employment with Wipro will stand terminated. In the event of 
termination of employee’s services arising out of integrity, misconduct & 
disciplinary proceedings, no notice will be required from the company’s side.  In 
such case, you will not be entitled to any statutory compensation

6. Retirement: 

You will automatically retire on attaining the age of 58 years. You may be retired earlier if 
found medically unfit.



Signed by SUDEV K S | sudevks007@gmail.com | 05-03-2021 06:59:15 PM IST | 103.160.194.26

 
7. Confidentiality:
 

1. During the course of its business, the Company is required to keep confidential, the 
information about its Customers and itself and for that purpose to ensure the same 
from each employee assigned to perform services for the Company/its Customers 
and each employee who obtains or is in a position to obtain any information or 
materials.

2. During the normal course of business, it may be imperative to record / monitor all 
calls made by you in order to assess quality, as applicable. This clause by no means 
would impede upon your working ability / capacity and should be taken in light of 
company procedures and policies.

3. You shall therefore regard and preserve as confidential all information related to the 
business and activities of the Company as well as its Customers, their clients, 
suppliers and other entities with whom they do business which may be obtained
by them from any source or may be developed as a result of any of the said 
agreements with the Company’s Customers. You shall hold such information in trust 
and confidence for them and not disclose any such information to any person, firm 
or enterprise, or use any such information for your own benefit or the benefit of any 
other party, unless authorized by the Company.

4. You shall not directly or indirectly, engage or assist others to engage in, any activity 
or conduct that violates the provisions of this Clause.

5. You acknowledge that the information, observations and data concerning the 
Company and/or the Customers provided to you, is and shall continue to be the 
property of the Company and/or its Customer’s, as the case may be and that you 
shall not be entitled to any right or license in relation to the said information, nor 
shall you copy, reproduce, publish, distribute, adapt, modify or amend any part 
thereof, without the prior written consent of the Company/the Customers, as the 
case may.

6.  You are not a party to or aware of any agreement, obligation or restriction that 
prevents or prohibits you from complying with these obligations and you agree to 
take any other steps reasonably required and/or appropriate to ensure compliance 
with the obligations set forth herein.

7. You understand that if you threaten to or actually breach or fail to observe any of 
the obligations set forth in this Clause, Company will be subject to irreparable harm, 
which will not be adequately satisfied by damages and you therefore agree that the 
Company shall be entitled to injunctive relief and/or any other remedies permitted, 
to ensure and enforce your compliance with these obligations in the unlikely event 
you do not comply with them; provided, however, that no specification herein of 
any a particular legal or equitable remedy shall be construed as a waiver, prohibition 
or limitation of any legal or equitable remedies available to the Company.

8. You shall deliver to the Company upon cessation or termination of your 
employment, or at any other time the Company may request, all memoranda, notes, 



Signed by SUDEV K S | sudevks007@gmail.com | 05-03-2021 06:59:15 PM IST | 103.160.194.26

plans, records, reports, computer tapes and software and other documents and data 
(and copies thereof) relating to the said, or the business of the Company or any 
affiliate or its Customers which you shall then possess or have under your control.

You agree that, notwithstanding the cessation or termination of your Employment, the 
confirmations and undertakings under this Clause shall always continue in full force and 
effect.



Signed by SUDEV K S | sudevks007@gmail.com | 05-03-2021 06:59:15 PM IST | 103.160.194.26

8. NONCOMPETE
 
In the course of your employment with Wipro you will be providing services to customers 
or clients of Wipro during which process you would be handling sensitive information 
including but not limited to information of key customers of Wipro, competitor 
information, customer sensitive information ('Confidential Information'). You acknowledge 
and recognize that Confidential Information available to you, if leaked, would cause 
irreparable harm to Wipro and its protection is of utmost importance to Wipro. You 
confirm that for a period of six (6) months after separation of your employment from 
Wipro (irrespective of the circumstances of or the reason for the separation), you will not 
accept any offer of employment from a customer or client with whom you have interacted 
or worked in a professional capacity representing Wipro during the six (6) months 
preceding the date of separation

9.   Whilst employed by the company, you:
 

1. Will not engage in any external activities of a commercial nature
2. Will not engage in any activity of a non-commercial nature without prior written  

approval of the Company.
3. Will be required to effectively carry out all duties and responsibilities assigned to 

you by your supervisor and others authorized by the Company to assign such
duties and responsibilities.  Your performance will be subject to annual appraisal by 
your supervisor.

4. Will be required to apply and maintain the highest standards of personal conduct 
and integrity and comply with all Company policies and procedures.

5. You agree that you shall not directly or indirectly, share, discuss your compensation 
details, in full or part, with any person in or outside the organization other than 
those authorized to do so.

6. Will maintain best standards of personal health and should necessarily be medically 
fit to perform your duties

Other Provisions 

1. Language.  This appointment letter was originally drafted in the English language.  
If it is translated into any language other than English, the provisions of the original 
English language version shall control in the case of any asserted conflict in terms. 

2. Governing Law.  This appointment shall be governed by and interpreted in 
accordance with the laws of India.

3. You shall be governed by the “Service Agreement” as applicable to you

It is understood that your date of joining Wipro Limited, will not be later than8 March, 
2021 failing which this offer will automatically stand revoked without any further notice.  



Signed by SUDEV K S | sudevks007@gmail.com | 05-03-2021 06:59:15 PM IST | 103.160.194.26

Please sign and return the duplicate copy of this letter in token of your acceptance of the 
terms described in this letter. 
 
We wish you a long and mutually beneficial association with us.



Signed by SUDEV K S | sudevks007@gmail.com | 05-03-2021 06:59:15 PM IST | 103.160.194.26

 
Yours faithfully,
For Wipro Limited.
 

 
 
I accept the terms of this letter.   

                                                                                            
Signature: E-Signature Signature

Date: E-Signature Date
 
Name: SUDEV K S



Signed by SUDEV K S | sudevks007@gmail.com | 05-03-2021 06:59:15 PM IST | 103.160.194.26

 
ANNEXURE I

 
Name SUDEV K S

Designation Analyst
Date Of Joining 8 March, 2021
Level AA
Basic 72000
House Rent Allowance 36000
Bonus 16800
WBP 33889
PF 12691
Gratuity 3463
ESI 5157
Target Cost To Company (per 
Annum) 180000



Signed by SUDEV K S | sudevks007@gmail.com | 05-03-2021 06:59:15 PM IST | 103.160.194.26

 
ANNEXURE II

CONFLICT OF INTEREST 

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This 
policy is intended to avoid conflict between the personal interest of an employee and the 
interest of the company in dealing with the suppliers, customers and all other 
organizations or individuals doing or seeking to do business with Wipro. 
Noted below are a few examples of 'conflict of interest': 

1. For an employee or any dependent member of his family to have an interest in any 
organization, which has business dealings with the company, where there is an 
opportunity for preferential treatment to be given or received, except where such an 
interest comprises securities in widely held corporations which are quoted and sold 
on open market or the interest is not material.

2. For an employee or any dependent member of his family to buy, sell or lease any 
kind of property, facilities or equipment from or to the company or any affiliate or 
to any company, firm or individual who is or is seeking to become the contractor, 
supplier or customer, except with the knowledge and consent of top management.

3. For an employee to serve as an officer, director or in any other management 
capacity or as consultant of another company or organization doing or seeking to 
do business with the company or an affiliate except with the knowledge and 
consent of top management.

4. For an employee to use or release to a third party any data on decisions, plans, 
competitive bids or any other information concerning the company, which might be 
prejudicial to the interest of the company.

5. For an employee or any dependent member of his family to accept commission, a 
share in profits or other payments, loans (other than with established banking or 
financial institutions), services, excessive entertainment and travel or gifts of more 
than nominal value from any individual or organization, doing or seeking to do 
business with the company.

I have read and understood the above mentioned 'Conflict of Interest' policy and I declare 
that there is no 'Conflict of Interest' in my employment. If in future any conflict arises, I will 
inform top management. 



Signed by SUDEV K S | sudevks007@gmail.com | 05-03-2021 06:59:15 PM IST | 103.160.194.26

 
ANNEXURE III

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT 

2000
 
I SUDEV K S, confirm that I am voluntarily sharing my Personal Information with Wipro 
Limited ('Wipro') for the following purposes: 

1. Validating my Curriculum Vitae and retaining records on the same for any future 
reference/verification

2. Processing my job application including background verification checks and medical 
checks

3. Employment-related actions including record keeping, processing compensation 
and benefits and any action required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information by Wipro for any 
future reference/verification and authorize Wipro to transfer the same to a third party. 
I understand that 'Personal Information' means any information, relating to me that is 
available with Wipro and is capable of identifying me. 
 
 
Name: SUDEV K S
 
Signature: E-Signature Signature



Signed by SUDEV K S | sudevks007@gmail.com | 05-03-2021 06:59:15 PM IST | 103.160.194.26

 
ANNEXURE IV

 
CONSENT FOR RANDOM OR REASONABLE SUSPICION DRUG TEST

 
I am aware that Wipro has a policy which stipulates that employees while at work cannot 
be under the influence of any narcotic drugs, psychotropic substances and/or alcohol so as 
to ensure a healthy work force. To ensure the adherence of this policy, Wipro might be 
required to collect specimen of employee’s hair, urine, blood, or any other relevant bodily 
sample, as may be required  (hereinafter the “Sample”) and submit it for drug test 
screening (hereinafter “Test”).
 
I hereby SUDEV K S, consent to allow Wipro Limited (hereinafter “Wipro”) to collect 
Sample from me for the Test.
 
In furtherance of the above stated:

1. I understand that the Test shall be conducted on random basis without any 
prejudice to anyone.

2. I authorize Wipro to share the Sample with Wipro’s authorized vendor for the 
purpose of processing the Sample and making the result available to Wipro.

3. I understand that Wipro provides adequate security measures to safeguard the 
information resultant from the Test and all other personal data associated with it.

4. I understand that neither Wipro nor any authorized third party under clause (3) 
above shall retain the data collected in respect of the Test for period no longer than 
as required for statutory purposes and the data shall be suitably destroyed 
thereafter.

5. I understand that Wipro is entitled to initiate suitable actions against me including 
but not limited to disciplinary action based on the Test results.

6. I understand that Wipro may notify and publish the information resultant or 
ancillary to the Test if obliged under law to do so.

 
Name: SUDEV K S
 
Signature: E-Signature Signature
 
Place: IN-Kochi
 
Date: E-Signature Date
 

For more details please refer to the policies on myWipro > App Store > Information > 
My Policies > India



Signed by Prajeesh K P | prajeesh789@gmail.com | 19-05-2021 06:37:53 PM IST | 120.89.74.68

 
APPOINTMENT LETTER 

 
19 May, 2021

Dear Prajeesh K P,
 
This is with reference to discussion you had with us recently. We are pleased to offer you 
the position of a Analyst on the following terms:
 
1. Place of Employment and Timing: 

1. Your initial place of work will be at IN-Kochi. However, your services are 
transferable, and may be assigned, after reasonable notice, to any location in India 
or abroad where the company or its affiliates conducts business. The duties to be 
performed by you hereunder shall be performed in such locations as are reasonably 
necessary or appropriate to carry out your duties hereunder, subject to reasonable 
travel requirements on behalf of the Company from time to time.

2. You will be expected to attend office - except when traveling on business during 
working hours/shifts as may be decided by the Company.

 2. Compensation and Benefits: 

1. Compensation.  As compensation for services to be rendered pursuant to this   
letter, the Company shall pay you an annual basic salary of Rs 72000. Other 
allowances / reimbursements as due to you are detailed in Annexure I.

2. You will be provided with a Comprehensive Medical Insurance and will also be 
covered under the Group Personal Accident Insurance, while on Company business.

3. You will be provided with Retirement Benefits namely, Provident Fund and Gratuity, 
in accordance with the laws of the country, and/or, as per company policy.

4. Your compensation shall be reviewed on the basis of merit and will be at the sole   
discretion of the company.

3. Reimbursement of Expenses:

The Company will reimburse you for reasonable travel, and other business expenses 
incurred in connection with the performance of your duties hereunder, in accordance with 
the policy of the Company with respect thereto.



Signed by Prajeesh K P | prajeesh789@gmail.com | 19-05-2021 06:37:53 PM IST | 120.89.74.68

 
4. Leaves: 
You shall be entitled to reasonable periods of leave as per company policy (to be taken by 
agreement with the Company) with full pay. Entitlement & accumulation of the leave will 
be as per company policy. 

5. Term: 

Employment period shall commence on 21 May, 2021  and you will be on probation for a 
period of six months from the date of your joining the company. During this time, your 
appointment is terminable by one month’s notice by either party or one month’s salary in 
lieu thereof:

1. You will be deemed to continue on probation until you are confirmed, and the 
confirmation is communicated to you in writing. After confirmation, your 
appointment is terminable by two months’ notice by either party or two months’ 
salary in lieu thereof. Wipro reserves the right to pay or recover salary in lieu of 
notice period. Further, the Company may, at its discretion relieve you from such 
date as it may Deem fit even prior to the expiry of the notice period given by you. 
However, if the management desires you to continue the employment during the 
notice period, you shall do so.

2. During the term of employment, your performance and suitability for the roles will 
be continuously monitored and evaluated. Given the nature of your role, which is 
dependent on customer requirement, you would have to clear assessments 
prescribed by Wipro from time to time. In the event you fail to meet the prescribed 
measurement criteria as defined for your Process/Function or there is no suitable 
role available for you based on company requirement, the company reserves the 
right to terminate your employment in accordance with the bench policy. If you 
remain absent from work without authorization or reasonable explanation for more 
than seven consecutive working days, it will be presumed that you are no longer 
interested in working for Wipro and have voluntarily abandoned your services. In 
such a case, your employment with Wipro will stand terminated. In the event of 
termination of employee’s services arising out of integrity, misconduct & 
disciplinary proceedings, no notice will be required from the company’s side.  In 
such case, you will not be entitled to any statutory compensation

6. Retirement: 

You will automatically retire on attaining the age of 58 years. You may be retired earlier if 
found medically unfit.



Signed by Prajeesh K P | prajeesh789@gmail.com | 19-05-2021 06:37:53 PM IST | 120.89.74.68

 
7. Confidentiality:
 

1. During the course of its business, the Company is required to keep confidential, the 
information about its Customers and itself and for that purpose to ensure the same 
from each employee assigned to perform services for the Company/its Customers 
and each employee who obtains or is in a position to obtain any information or 
materials.

2. During the normal course of business, it may be imperative to record / monitor all 
calls made by you in order to assess quality, as applicable. This clause by no means 
would impede upon your working ability / capacity and should be taken in light of 
company procedures and policies.

3. You shall therefore regard and preserve as confidential all information related to the 
business and activities of the Company as well as its Customers, their clients, 
suppliers and other entities with whom they do business which may be obtained
by them from any source or may be developed as a result of any of the said 
agreements with the Company’s Customers. You shall hold such information in trust 
and confidence for them and not disclose any such information to any person, firm 
or enterprise, or use any such information for your own benefit or the benefit of any 
other party, unless authorized by the Company.

4. You shall not directly or indirectly, engage or assist others to engage in, any activity 
or conduct that violates the provisions of this Clause.

5. You acknowledge that the information, observations and data concerning the 
Company and/or the Customers provided to you, is and shall continue to be the 
property of the Company and/or its Customer’s, as the case may be and that you 
shall not be entitled to any right or license in relation to the said information, nor 
shall you copy, reproduce, publish, distribute, adapt, modify or amend any part 
thereof, without the prior written consent of the Company/the Customers, as the 
case may.

6.  You are not a party to or aware of any agreement, obligation or restriction that 
prevents or prohibits you from complying with these obligations and you agree to 
take any other steps reasonably required and/or appropriate to ensure compliance 
with the obligations set forth herein.

7. You understand that if you threaten to or actually breach or fail to observe any of 
the obligations set forth in this Clause, Company will be subject to irreparable harm, 
which will not be adequately satisfied by damages and you therefore agree that the 
Company shall be entitled to injunctive relief and/or any other remedies permitted, 
to ensure and enforce your compliance with these obligations in the unlikely event 
you do not comply with them; provided, however, that no specification herein of 
any a particular legal or equitable remedy shall be construed as a waiver, prohibition 
or limitation of any legal or equitable remedies available to the Company.

8. You shall deliver to the Company upon cessation or termination of your 
employment, or at any other time the Company may request, all memoranda, notes, 



Signed by Prajeesh K P | prajeesh789@gmail.com | 19-05-2021 06:37:53 PM IST | 120.89.74.68

plans, records, reports, computer tapes and software and other documents and data 
(and copies thereof) relating to the said, or the business of the Company or any 
affiliate or its Customers which you shall then possess or have under your control.

You agree that, notwithstanding the cessation or termination of your Employment, the 
confirmations and undertakings under this Clause shall always continue in full force and 
effect.



Signed by Prajeesh K P | prajeesh789@gmail.com | 19-05-2021 06:37:53 PM IST | 120.89.74.68

8. NONCOMPETE
 
In the course of your employment with Wipro you will be providing services to customers 
or clients of Wipro during which process you would be handling sensitive information 
including but not limited to information of key customers of Wipro, competitor 
information, customer sensitive information ('Confidential Information'). You acknowledge 
and recognize that Confidential Information available to you, if leaked, would cause 
irreparable harm to Wipro and its protection is of utmost importance to Wipro. You 
confirm that for a period of six (6) months after separation of your employment from 
Wipro (irrespective of the circumstances of or the reason for the separation), you will not 
accept any offer of employment from a customer or client with whom you have interacted 
or worked in a professional capacity representing Wipro during the six (6) months 
preceding the date of separation

9.   Whilst employed by the company, you:
 

1. Will not engage in any external activities of a commercial nature
2. Will not engage in any activity of a non-commercial nature without prior written  

approval of the Company.
3. Will be required to effectively carry out all duties and responsibilities assigned to 

you by your supervisor and others authorized by the Company to assign such
duties and responsibilities.  Your performance will be subject to annual appraisal by 
your supervisor.

4. Will be required to apply and maintain the highest standards of personal conduct 
and integrity and comply with all Company policies and procedures.

5. You agree that you shall not directly or indirectly, share, discuss your compensation 
details, in full or part, with any person in or outside the organization other than 
those authorized to do so.

6. Will maintain best standards of personal health and should necessarily be medically 
fit to perform your duties

Other Provisions 

1. Language.  This appointment letter was originally drafted in the English language.  
If it is translated into any language other than English, the provisions of the original 
English language version shall control in the case of any asserted conflict in terms. 

2. Governing Law.  This appointment shall be governed by and interpreted in 
accordance with the laws of India.

3. You shall be governed by the “Service Agreement” as applicable to you

It is understood that your date of joining Wipro Limited, will not be later than21 May, 
2021 failing which this offer will automatically stand revoked without any further notice.  



Signed by Prajeesh K P | prajeesh789@gmail.com | 19-05-2021 06:37:53 PM IST | 120.89.74.68

Please sign and return the duplicate copy of this letter in token of your acceptance of the 
terms described in this letter. 
 
We wish you a long and mutually beneficial association with us.



Signed by Prajeesh K P | prajeesh789@gmail.com | 19-05-2021 06:37:53 PM IST | 120.89.74.68

 
Yours faithfully,
For Wipro Limited.
 

 
 
I accept the terms of this letter.   

                                                                                            
Signature: E-Signature Signature

Date: E-Signature Date
 
Name: Prajeesh K P



Signed by Prajeesh K P | prajeesh789@gmail.com | 19-05-2021 06:37:53 PM IST | 120.89.74.68

 
ANNEXURE I

 
Name Prajeesh K P

Designation Analyst
Date Of Joining 21 May, 2021
Level AA
Basic 72000
House Rent Allowance 36000
Bonus 16800
WBP 33889
PF 12691
Gratuity 3463
ESI 5157
Target Cost To Company (per 
Annum) 180000



Signed by Prajeesh K P | prajeesh789@gmail.com | 19-05-2021 06:37:53 PM IST | 120.89.74.68

 
ANNEXURE II

CONFLICT OF INTEREST 

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This 
policy is intended to avoid conflict between the personal interest of an employee and the 
interest of the company in dealing with the suppliers, customers and all other 
organizations or individuals doing or seeking to do business with Wipro. 
Noted below are a few examples of 'conflict of interest': 

1. For an employee or any dependent member of his family to have an interest in any 
organization, which has business dealings with the company, where there is an 
opportunity for preferential treatment to be given or received, except where such an 
interest comprises securities in widely held corporations which are quoted and sold 
on open market or the interest is not material.

2. For an employee or any dependent member of his family to buy, sell or lease any 
kind of property, facilities or equipment from or to the company or any affiliate or 
to any company, firm or individual who is or is seeking to become the contractor, 
supplier or customer, except with the knowledge and consent of top management.

3. For an employee to serve as an officer, director or in any other management 
capacity or as consultant of another company or organization doing or seeking to 
do business with the company or an affiliate except with the knowledge and 
consent of top management.

4. For an employee to use or release to a third party any data on decisions, plans, 
competitive bids or any other information concerning the company, which might be 
prejudicial to the interest of the company.

5. For an employee or any dependent member of his family to accept commission, a 
share in profits or other payments, loans (other than with established banking or 
financial institutions), services, excessive entertainment and travel or gifts of more 
than nominal value from any individual or organization, doing or seeking to do 
business with the company.

I have read and understood the above mentioned 'Conflict of Interest' policy and I declare 
that there is no 'Conflict of Interest' in my employment. If in future any conflict arises, I will 
inform top management. 



Signed by Prajeesh K P | prajeesh789@gmail.com | 19-05-2021 06:37:53 PM IST | 120.89.74.68

 
ANNEXURE III

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT 

2000
 
I Prajeesh K P, confirm that I am voluntarily sharing my Personal Information with Wipro 
Limited ('Wipro') for the following purposes: 

1. Validating my Curriculum Vitae and retaining records on the same for any future 
reference/verification

2. Processing my job application including background verification checks and medical 
checks

3. Employment-related actions including record keeping, processing compensation 
and benefits and any action required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information by Wipro for any 
future reference/verification and authorize Wipro to transfer the same to a third party. 
I understand that 'Personal Information' means any information, relating to me that is 
available with Wipro and is capable of identifying me. 
 
 
Name: Prajeesh K P
 
Signature: E-Signature Signature



Signed by Prajeesh K P | prajeesh789@gmail.com | 19-05-2021 06:37:53 PM IST | 120.89.74.68

 
ANNEXURE IV

 
CONSENT FOR RANDOM OR REASONABLE SUSPICION DRUG TEST

 
I am aware that Wipro has a policy which stipulates that employees while at work cannot 
be under the influence of any narcotic drugs, psychotropic substances and/or alcohol so as 
to ensure a healthy work force. To ensure the adherence of this policy, Wipro might be 
required to collect specimen of employee’s hair, urine, blood, or any other relevant bodily 
sample, as may be required  (hereinafter the “Sample”) and submit it for drug test 
screening (hereinafter “Test”).
 
I hereby Prajeesh K P, consent to allow Wipro Limited (hereinafter “Wipro”) to collect 
Sample from me for the Test.
 
In furtherance of the above stated:

1. I understand that the Test shall be conducted on random basis without any 
prejudice to anyone.

2. I authorize Wipro to share the Sample with Wipro’s authorized vendor for the 
purpose of processing the Sample and making the result available to Wipro.

3. I understand that Wipro provides adequate security measures to safeguard the 
information resultant from the Test and all other personal data associated with it.

4. I understand that neither Wipro nor any authorized third party under clause (3) 
above shall retain the data collected in respect of the Test for period no longer than 
as required for statutory purposes and the data shall be suitably destroyed 
thereafter.

5. I understand that Wipro is entitled to initiate suitable actions against me including 
but not limited to disciplinary action based on the Test results.

6. I understand that Wipro may notify and publish the information resultant or 
ancillary to the Test if obliged under law to do so.

 
Name: Prajeesh K P
 
Signature: E-Signature Signature
 
Place: IN-Kochi
 
Date: E-Signature Date
 

For more details please refer to the policies on myWipro > App Store > Information > 
My Policies > India











Signed by SREENA S | sreenasreedharan777@gmail.com | 22-01-2021 03:57:38 PM IST | 27.97.182.235

 
APPOINTMENT LETTER 

 
22 January, 2021

Dear SREENA S,
 
This is with reference to discussion you had with us recently. We are pleased to offer you 
the position of a Analyst on the following terms:
 
1. Place of Employment and Timing: 

1. Your initial place of work will be at IN-Kochi. However, your services are 
transferable, and may be assigned, after reasonable notice, to any location in India 
or abroad where the company or its affiliates conducts business. The duties to be 
performed by you hereunder shall be performed in such locations as are reasonably 
necessary or appropriate to carry out your duties hereunder, subject to reasonable 
travel requirements on behalf of the Company from time to time.

2. You will be expected to attend office - except when traveling on business during 
working hours/shifts as may be decided by the Company.

 2. Compensation and Benefits: 

1. Compensation.  As compensation for services to be rendered pursuant to this   
letter, the Company shall pay you an annual basic salary of Rs 72000. Other 
allowances / reimbursements as due to you are detailed in Annexure I.

2. You will be provided with a Comprehensive Medical Insurance and will also be 
covered under the Group Personal Accident Insurance, while on Company business.

3. You will be provided with Retirement Benefits namely, Provident Fund and Gratuity, 
in accordance with the laws of the country, and/or, as per company policy.

4. Your compensation shall be reviewed on the basis of merit and will be at the sole   
discretion of the company.

3. Reimbursement of Expenses:

The Company will reimburse you for reasonable travel, and other business expenses 
incurred in connection with the performance of your duties hereunder, in accordance with 
the policy of the Company with respect thereto.
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4. Leaves: 
You shall be entitled to reasonable periods of leave as per company policy (to be taken by 
agreement with the Company) with full pay. Entitlement & accumulation of the leave will 
be as per company policy. 

5. Term: 

Employment period shall commence on 25 January, 2021  and you will be on probation 
for a period of six months from the date of your joining the company. During this time, 
your appointment is terminable by one month’s notice by either party or one month’s 
salary in lieu thereof:

1. You will be deemed to continue on probation until you are confirmed, and the 
confirmation is communicated to you in writing. After confirmation, your 
appointment is terminable by two months’ notice by either party or two months’ 
salary in lieu thereof. Wipro reserves the right to pay or recover salary in lieu of 
notice period. Further, the Company may, at its discretion relieve you from such 
date as it may Deem fit even prior to the expiry of the notice period given by you. 
However, if the management desires you to continue the employment during the 
notice period, you shall do so.

2. During the term of employment, your performance and suitability for the roles will 
be continuously monitored and evaluated. Given the nature of your role, which is 
dependent on customer requirement, you would have to clear assessments 
prescribed by Wipro from time to time. In the event you fail to meet the prescribed 
measurement criteria as defined for your Process/Function or there is no suitable 
role available for you based on company requirement, the company reserves the 
right to terminate your employment in accordance with the bench policy. If you 
remain absent from work without authorization or reasonable explanation for more 
than seven consecutive working days, it will be presumed that you are no longer 
interested in working for Wipro and have voluntarily abandoned your services. In 
such a case, your employment with Wipro will stand terminated. In the event of 
termination of employee’s services arising out of integrity, misconduct & 
disciplinary proceedings, no notice will be required from the company’s side.  In 
such case, you will not be entitled to any statutory compensation

6. Retirement: 

You will automatically retire on attaining the age of 58 years. You may be retired earlier if 
found medically unfit.
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7. Confidentiality:
 

1. During the course of its business, the Company is required to keep confidential, the 
information about its Customers and itself and for that purpose to ensure the same 
from each employee assigned to perform services for the Company/its Customers 
and each employee who obtains or is in a position to obtain any information or 
materials.

2. During the normal course of business, it may be imperative to record / monitor all 
calls made by you in order to assess quality, as applicable. This clause by no means 
would impede upon your working ability / capacity and should be taken in light of 
company procedures and policies.

3. You shall therefore regard and preserve as confidential all information related to the 
business and activities of the Company as well as its Customers, their clients, 
suppliers and other entities with whom they do business which may be obtained
by them from any source or may be developed as a result of any of the said 
agreements with the Company’s Customers. You shall hold such information in trust 
and confidence for them and not disclose any such information to any person, firm 
or enterprise, or use any such information for your own benefit or the benefit of any 
other party, unless authorized by the Company.

4. You shall not directly or indirectly, engage or assist others to engage in, any activity 
or conduct that violates the provisions of this Clause.

5. You acknowledge that the information, observations and data concerning the 
Company and/or the Customers provided to you, is and shall continue to be the 
property of the Company and/or its Customer’s, as the case may be and that you 
shall not be entitled to any right or license in relation to the said information, nor 
shall you copy, reproduce, publish, distribute, adapt, modify or amend any part 
thereof, without the prior written consent of the Company/the Customers, as the 
case may.

6.  You are not a party to or aware of any agreement, obligation or restriction that 
prevents or prohibits you from complying with these obligations and you agree to 
take any other steps reasonably required and/or appropriate to ensure compliance 
with the obligations set forth herein.

7. You understand that if you threaten to or actually breach or fail to observe any of 
the obligations set forth in this Clause, Company will be subject to irreparable harm, 
which will not be adequately satisfied by damages and you therefore agree that the 
Company shall be entitled to injunctive relief and/or any other remedies permitted, 
to ensure and enforce your compliance with these obligations in the unlikely event 
you do not comply with them; provided, however, that no specification herein of 
any a particular legal or equitable remedy shall be construed as a waiver, prohibition 
or limitation of any legal or equitable remedies available to the Company.

8. You shall deliver to the Company upon cessation or termination of your 
employment, or at any other time the Company may request, all memoranda, notes, 
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plans, records, reports, computer tapes and software and other documents and data 
(and copies thereof) relating to the said, or the business of the Company or any 
affiliate or its Customers which you shall then possess or have under your control.

You agree that, notwithstanding the cessation or termination of your Employment, the 
confirmations and undertakings under this Clause shall always continue in full force and 
effect.

8.   Whilst employed by the company, you:
 

1. Will not engage in any external activities of a commercial nature
2. Will not engage in any activity of a non-commercial nature without prior written  

approval of the Company.
3. Will be required to effectively carry out all duties and responsibilities assigned to 

you by your supervisor and others authorized by the Company to assign such
duties and responsibilities.  Your performance will be subject to annual appraisal by 
your supervisor.

4. Will be required to apply and maintain the highest standards of personal conduct 
and integrity and comply with all Company policies and procedures.

5. You agree that you shall not directly or indirectly, share, discuss your compensation 
details, in full or part, with any person in or outside the organization other than 
those authorized to do so.

6. Will maintain best standards of personal health and should necessarily be medically 
fit to perform your duties

Other Provisions 

1. Language.  This appointment letter was originally drafted in the English language.  
If it is translated into any language other than English, the provisions of the original 
English language version shall control in the case of any asserted conflict in terms. 

2. Governing Law.  This appointment shall be governed by and interpreted in 
accordance with the laws of India.

3. You shall be governed by the “Service Agreement” as applicable to you

It is understood that your date of joining Wipro Limited, will not be later than25 January, 
2021 failing which this offer will automatically stand revoked without any further notice.  
Please sign and return the duplicate copy of this letter in token of your acceptance of the 
terms described in this letter. 
 
We wish you a long and mutually beneficial association with us.
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Yours faithfully,
For Wipro Limited.
 

 
 
I accept the terms of this letter.   

                                                                                            
Signature: E-Signature Signature

Date: E-Signature Date
 
Name: SREENA S



Signed by SREENA S | sreenasreedharan777@gmail.com | 22-01-2021 03:57:38 PM IST | 27.97.182.235

 
ANNEXURE I

 
Name SREENA S

Designation Analyst
Date Of Joining 25 January, 2021
Level AA
Basic 72000
House Rent Allowance 36000
Bonus 16800
WBP 33889
PF 12691
Gratuity 3463
ESI 5157
Target Cost To Company (per 
Annum) 180000
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ANNEXURE II

CONFLICT OF INTEREST 

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This 
policy is intended to avoid conflict between the personal interest of an employee and the 
interest of the company in dealing with the suppliers, customers and all other 
organizations or individuals doing or seeking to do business with Wipro. 
Noted below are a few examples of 'conflict of interest': 

1. For an employee or any dependent member of his family to have an interest in any 
organization, which has business dealings with the company, where there is an 
opportunity for preferential treatment to be given or received, except where such an 
interest comprises securities in widely held corporations which are quoted and sold 
on open market or the interest is not material.

2. For an employee or any dependent member of his family to buy, sell or lease any 
kind of property, facilities or equipment from or to the company or any affiliate or 
to any company, firm or individual who is or is seeking to become the contractor, 
supplier or customer, except with the knowledge and consent of top management.

3. For an employee to serve as an officer, director or in any other management 
capacity or as consultant of another company or organization doing or seeking to 
do business with the company or an affiliate except with the knowledge and 
consent of top management.

4. For an employee to use or release to a third party any data on decisions, plans, 
competitive bids or any other information concerning the company, which might be 
prejudicial to the interest of the company.

5. For an employee or any dependent member of his family to accept commission, a 
share in profits or other payments, loans (other than with established banking or 
financial institutions), services, excessive entertainment and travel or gifts of more 
than nominal value from any individual or organization, doing or seeking to do 
business with the company.

I have read and understood the above mentioned 'Conflict of Interest' policy and I declare 
that there is no 'Conflict of Interest' in my employment. If in future any conflict arises, I will 
inform top management. 



Signed by SREENA S | sreenasreedharan777@gmail.com | 22-01-2021 03:57:38 PM IST | 27.97.182.235

 
ANNEXURE III

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT 

2000
 
I SREENA S, confirm that I am voluntarily sharing my Personal Information with Wipro 
Limited ('Wipro') for the following purposes: 

1. Validating my Curriculum Vitae and retaining records on the same for any future 
reference/verification

2. Processing my job application including background verification checks and medical 
checks

3. Employment-related actions including record keeping, processing compensation 
and benefits and any action required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information by Wipro for any 
future reference/verification and authorize Wipro to transfer the same to a third party. 
I understand that 'Personal Information' means any information, relating to me that is 
available with Wipro and is capable of identifying me. 
 
 
Name: SREENA S
 
Signature: E-Signature Signature



Signed by SREENA S | sreenasreedharan777@gmail.com | 22-01-2021 03:57:38 PM IST | 27.97.182.235

 
ANNEXURE IV

 
CONSENT FOR RANDOM OR REASONABLE SUSPICION DRUG TEST

 
I am aware that Wipro has a policy which stipulates that employees while at work cannot 
be under the influence of any narcotic drugs, psychotropic substances and/or alcohol so as 
to ensure a healthy work force. To ensure the adherence of this policy, Wipro might be 
required to collect specimen of employee’s hair, urine, blood, or any other relevant bodily 
sample, as may be required  (hereinafter the “Sample”) and submit it for drug test 
screening (hereinafter “Test”).
 
I hereby SREENA S, consent to allow Wipro Limited (hereinafter “Wipro”) to collect Sample 
from me for the Test.
 
In furtherance of the above stated:

1. I understand that the Test shall be conducted on random basis without any 
prejudice to anyone.

2. I authorize Wipro to share the Sample with Wipro’s authorized vendor for the 
purpose of processing the Sample and making the result available to Wipro.

3. I understand that Wipro provides adequate security measures to safeguard the 
information resultant from the Test and all other personal data associated with it.

4. I understand that neither Wipro nor any authorized third party under clause (3) 
above shall retain the data collected in respect of the Test for period no longer than 
as required for statutory purposes and the data shall be suitably destroyed 
thereafter.

5. I understand that Wipro is entitled to initiate suitable actions against me including 
but not limited to disciplinary action based on the Test results.

6. I understand that Wipro may notify and publish the information resultant or 
ancillary to the Test if obliged under law to do so.

 
Name: SREENA S
 
Signature: E-Signature Signature
 
Place: IN-Kochi
 
Date: E-Signature Date
 

For more details please refer to the policies on myWipro > App Store > Information > 
My Policies > India



 

 

 

Ref. No: OFR/CBS/IND/160                                                                                                                    22/12/2020 

OFFER LETTER 
                                                                (Private & Confidential) 

 
Mr. Jibin Jacob 

India 
 

Dear Mr. Jibin, 

We are pleased to offer employment in the position of Junior Technical Support 

Engineer(Trainee). Your employment with the firm will commence from the date on which you 

join the firm.  

This Offer is subject to the following terms and conditions:- 

 
1. REMUNERATION 

Your total remuneration will be Rs. 10,000/- per month including all allowances. 

2. DATE OF JOINING 

You have to join on 28-12-2020.  

3. PROBATION 

You are required to serve a probationary period of 6 months after which your employment will be 
confirmed subject to satisfactory performance. The probationary period may be extended or 
shortened at the absolute discretion of the Company.  

4. BOND at the employment 
During the employment, you will be entering to a compulsory bond of two years. During the period 
of bond you are not able to break your contract and in case of any failure, you have to refund the 
money you have received from the company. The details of this claim will be settled by the arbitrator 
appointed by the court.  

5. NOTICE  PERIOD 
A notice period of 1 month is required to relieve you from your responsibilities.  

6. WORKING HOURS 
Your regular office timing will be 9.00AM to 6.00 PM from Monday to Saturday (including lunch and 
tea break). Time schedule may change as per the requirement of the company. 

7. RULES, REGULATIONS &CONFIDENTIALITY 
You shall at all times, devote your full attention and skill to the affairs of the Company and 
will endeavor to your utmost ability to promote and advance the interests of the Company.  

8. DUTIES AND RESPONSIBILITIES 



 

 

You are required to perform the duties and responsibilities related to your position at any 
division, department or section in the Company or within the Group of Companies  

Accordingly, you undertake that: 

1. You will under no circumstances make available your services to any undertaking, or have 
any interest directly or indirectly in any other undertaking or activity which might interfere 
with the proper performance of your duties without first obtaining the written permission of 
the Company. 

2. You will not at any time during the continuance or after the termination of your services 
with the Company irrespective of any reason for such termination, make use or disclose to any 
party either for your own benefit or for the benefit of any party (individual, firm, company, 
any trade or business), the affairs and confidential information of the Company or any of its 
related companies of which you have knowledge or become aware during the course of your 
service with the Company. 

3. You will obey and comply with all reasonable orders and instructions given to you by the 
Company or its authorized agents and observe all standing and other rules and/or regulations 
now in force or from time to time approved by the Company. 

Thanking you. 

Sincerely yours,  

 
Princy Shibu 
 

HR Manager 
Mob:9745230228 

Coral Business Solutions 

 

I hereby confirm my acceptance of the foregoing terms and conditions of employment and 

confirm that I am medically fit to perform my duties and responsibilities of my designation.  

(Name & Signature)      Date: ………………………………. 







fiuzi"iiS
SOLVES . LIBERATES

MSPL/HRD t46t21-22
June 22,2021

Mr, Shibin George
Olickal (H)
Paclicup P.O
ldukki- 685 561

Dear Mr. Shibin George,

Let me take this opportunity to wetcome you to the "Muziris family'. With reference to the
discussions we had with you, we are pleased to inform you that we can offer you an
employnrent with Muziris Softech (P) Ltd. on a probationary basis, subject to the foilowing
terms and conditioirs:

1. DESIGNATIOI"J

You will be appointed as "Programmer Trainee" with the company with effect from June
22,2021.

COMPENSA]'I ON STRUCTURE

Your compensation structure will be as detailed under Annexure A to this letter.

P ROBATION AN D CONFIRMATION

You will be on probation for a period of One (1) year from the date of joining which may
be reduced or extended, if considered necessary by the Company, at its discretion or
based upon your overall performance during the probationary period.

Cn completion of One (1) year of probation, unless your employment is confirmed in
writing, your probation period shall be deemed to be extended,

During the probationary period, your service can be terminated with One (1) month
notice or salary in lieu of such notice.

Upon successful completion of your probation, you will be advised in writing of your
confirmation a$ a regular employee of the company.

AGREEMENT

Prior to cCImmencement of probation, you shall execute a bond with the company
expressly undertaking to continue the engagement with the company and work with the
company for a minimum period of 2 years faiting which an amount of Rs. 1,00,000
(Rupees One Lakh only) shall be liable to be paid by you unconditionally as
compensaticn for the loss caused td the company in employing and providing training to
you to make you equipped to work in the projects.

3.

4.

Muziris Softech (P) Ltd.
Muziris House, Kurisupally Road,
Ravipuram, Kochi - 682 0 I 5, lndia.
T:+91 4842356477
E: ho@muziris.in I www.muziris.in

Page 1 of6



MSPL/HRD 146121-22
June 22,2A21

5. TERMINATION OF EMPLOYMENT

i,^/" ,t* looking forward to a long and fruitful association, however in the event of
unforeseen circumstances your employment with the Company can be terminated in the
rnanner provided below:

{a) Aftelr confirmation of your employment, the Company shatl be entitled to terminate
your services by giving three (3) months' written notice or salary in lieu of notice. ln the
event of ternrination on disciplinary grounds including but not'limited to embezzlement,
fraud, gross negligence, willful misconduct, or a material violation of Company policies
or any other reasons causing grievous loss / damage / disrepute to the Company /
associates, yotlr termination will be immediate and without any notice or compensation.

(b) ln the event of your resignation from the Company, the resignation will be accepted,
subject to your giving the Comparly a notice period of three (3) months and fulfiilment of
Clause No: 4 "Agreement" of this letter and proper handing over of your assigned
responsibilities to the Company. You shall, on ceasing to be the employee of the
Company for any reason, forthwith return all Company properties, movable and
immovable, including all Company information and data in any forin, files, reports,
memoranda, software, computer access codes, laptops, desktops, and such other
property which you received or in possession or prepared in connection with your
employment with the Company.

The notice period has to be served in full, unless otherwise agreed by the Company in
writing. lt i's clarified that you do not have the option to either adjust the notice peiioO
against any leave or pay compensation in lieu of the notice and the same shall be as
per the discretion of the Company.

Fu(her if at the tinre of giving notice by you, you have been assigned a project, the
period of three months shall be deemed to come to an end only on the completion of
your assigned work in that project..

6. EMPLOYMENT BACKGROUND VERIFICATION

You have been engaged on the presumption that the particulars furnished by you in
your application dated June 17h, 2021 are conect. ln case the said particutar are found
to be incorrect or it is found that you have concealed or withheld some other relevant
facts, your appointment with the company shall stand terminated/ canceled without any
notice.
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1.

3.

7.

2.

4.

5.

6.

DUTIES AND ITESPONSIBILITES

You will devote yourself honestly, faithfully, diligently and efficienfly and to the best of
your power, ability and skill to your duties and conduct and behave yoursetf honesgy,
orderly and obediently.

You are required not to engage yourself in any other gainful or commercial employment,
business part tinre or full time, honorary or remuneratory, direcfly or indirecly
simultaneously as long as you are'emptoyed with Muziris or engage yourself indirecly in
any other profitable business connected with the dealings or activities of the company in
any wery' Any action to the contrary would render your services liabte for termination
notwithstanding any other conditions in this appointment letter.

You will rrot divulge br make known any matters concerning the company's business
and will not make or cause to be made any lists or take copies of company's record or
Ltooks of account or divulge names of clients or customers to the detriment of the
comparry while in the service of the company, failing which you will be liable to pay
damages. lndutgence in such activity shall rendei you liable for termination with
immediate effect notwithstanding any other terms mentioned in the appointment letter:.

You will be required to execute a non-disclosure agreement regarding intellectual
propefty rights and confidentiality agreement and will constitute a part of your terms of
employmerrt. ln addition, you may be required to sign such confidentiality dgreement(s),
as may be requirecl by the company or its client from time to time depending on the
project(s), you are working in. r

Ycru are required to strictly maintain the secrecy of and not to divulge, communicate in
any matter, any information regarding your remuneration/ terms of employment to any
other employee of the company except your immediate superior. Any such disclosure
would ire considered a serious case of indiscipline and would render you liable for
ternrination with immediate effect, notwithstanding other terms and conditions
mentioned in the appointment letter.

You'are reqr.tired to deal with company's money, materia!, documents and other assets
with utmost l"ronesty and professional ethics. lf, you are found guilty, at any point of time
of moral turpitr-rde or of dishonesty in dealing with the company's money oi material or
documents or other assets or of theft or misappropriation regardlesi of the value
involved, your services would be terminated with immediate effect not withstanding
other terms and conditions mentioned in the appointment letter.
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POSTII{G

During your employment with the company, you may be posted or transferred to any of

the offices/ Divisions/ Departments/ sister companies/ subsidiary/ group company,

wlrether at present existing or which may be set up in the future at any time and at any

place in lndia or Abroad, from time to time on the same terms and conditions of the

employment, as with the company, at the sole discretion of the management.

you may have to work at client sites, at any time and at any place in lndia or Abroad,

from tirne to time on the same terms and conditions of the employment, as with the

company, at the sole discretion of the management'

9. NIISCONDUCT

lf at any time in the opinion of the management, which is final in this matter, you are

involved or found guilty of dishonesty, negligence or indiscipline or of any other conduct
' considered by the management as detrimental to the company's interest, or of violation

of one or more terms of this letter, your service is liable to be terminated immediately

without notice 0r compensation.

lO. OTHER RULES AI.IB REGULATIONS

1. During your employment with the company, you will .be governed by the service rules

and regulations of the company in force or as introducbd from time to time.

Z. you shall not, save with express consent in writing of Muziris, release any press

statement or issue any other publicity regarding any matter involving Muziris or disclose

to any person - natural or legal - the clientele of Muziris.

3. you will not seek employment for a period of one year with any other company or clients

associated with Muziris after termination of your employment with us.

4' You are requiled to provide us with two references for our records.

S. You will be recluired to learn new skills, technology and tools that are being used by the

company. Depending on your performance as periodically evaluated by us, you have

every chance of career advancement in our organization

6. -t-he IPR (lntelligent Property Rights) of all work that you would undertake during your

tenure with the company will be the property of the company.

7. ln the event of any dispute or dis:agreement over the interpretation of any of the terms

Serein, the decisiorr of the Company shall be final and binding on all parties.

:i ri; ::: 1,

1.

Z.
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8. Any dispute arising out of or in relation to this probation agreement shall be subject to
the exclusive jurisdiction of the Civil Court of Ernakulam.

We are enclosing this offer in duplicate. We hope you will find the terms and conditions
satisfactory. Please sign each page of this document and retum a copy for our records as
token of your acceptance.

We look forward to having you in our family and towards a mutually beneficial association.

h (P) Ltd

President & CEO

l, Shibin George, here by agree to go by the terms specified above wtth all my
sincerity.

Date: Signature of the Candidate
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ANNEXURE A

*" Company reserve tl"re right to make changes in the allowances and its amounts without
affecting the total C'tC.

Nam" 
._-* CoMPENSATJON STRUCTURE

Shibin George
Designation Programmer Trainee
crc Rs.13,0fiV-

Allowances ** Amount
Basic +Da 8,790.00
CCA 200.00

HRA 884.00
Bonus 973.00
Washine Allowance 645.00
Gross Salary 11,492.00

Deductions

PF ( Employee contribution) 1,156.00

[Sl (Enrirloyee Contribution) 82.00
Salary Pavable 10,254.00

Gross Salary tL,492.@
PF ( Employer contribution) 1,156.00

ESI (Employr:r Contribution) 353.00

CTC 13,001.00

P'-Eb
9]'mrt,t,t)Fw
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Vedantu Innovations Pvt. Ltd. 

#1081,2nd, 3rd & 4th Floor, 14th Main, Sector-3 HSR Layout, Bangalore, Karnataka, India 560102 

CIN: U72900KA2011PTC060958 

 www.vedantu.com  

09 February 2021 
 
Dear Arun Mohan 

Congratulations! We are extremely excited to extend an offer to you to join the young and vibrant 

team of Vedantu as a “Academic Counselor” in our FOS Team. We are sure your valuable 

experience and passion to excel will be of great value to Vedantu and will help Vedantu move 

faster towards its Global vision. We are looking forward to your date of joining on 12/02/2021 at 

Kochi location. 
 
Your fixed remuneration would be INR 350000 (Rupees Three Lakhs and Fifty Thousand 
only) per annum as per Annexure A. 
 
In addition, you would be paid INR 70000/- as Retention Bonus on completion of one year 
from the date of actual joining at Vedantu subject to satisfactory performance with rating 
Meeting Expectations and above.You will also be eligible for payment of performance linked 
bonus. The bonus will be pro-rated for the portion of the 2020 calendar year that you are employed 
at Vedantu and shall be governed by Vedantu's Bonus and Appraisal Policy. 
 
You will be on probation for a period of six months from the Date of Joining. 
 
This offer is valid until 11/2/2021. To accept, please send an email acknowledgement to 
hr.operation@vedantu.com by 11/2/2021.  
 

Your employment is contingent upon the Company receiving satisfactory references or 

background check results. Please note that in the event the Company is not satisfied with any of 

these items, the Company reserves the right to end this agreement of employment. 

 

• If any information or data furnished by you to the company, on the basis of which the Offer 

of Employment was made to you, is found to be false, misleading or incomplete, or if you 

are found to have willfully suppressed any material information   

• If you are convicted by any court of an offence involving moral turpitude 

• If you are guilty of fraud.     

 
 

Cheers! 
Anand Prakash 
Director  & Co-founder 
Vedantu Innovations Pvt. Ltd. 
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Annexure A 

 

Sr. No. Components Structure Monthly Yearly 

1 Cost-to-company (CTC) as per Offer 29167 350000 

2 Employer's Contribution to Provident Fund 1800 21600 

3 Employer's Contribution to ESIC 0 0 

  NET CTC 27367 328404 

Salary Break Up 

A1. Basic Salary 15000 180000 

A2. House Rent Allowance 6000 72000 

A3. Statutory Bonus 1350 16200 

  (A) Sub Total (A1+A2+A3) 22350 268200 

B1. Mobile /Internet Reimbursement 0 0 

B2. Professional Development 0 0 

B3. Leave Travel Allowance 0 0 

B4. Special Allowance 5017 60204 

  (B) FBP Sub Total (B1+B2+B3+B4) 5017 60204 

  Sub Total (A)+(B) 27367 328404 

Deductions 

C1. Employee's Contribution to Provident Fund 1800 21600 

C2. PT 200 2400 

C3. Employee's Contribution to ESIC 0 0 

  (C) Sub Total (C1+C2+C3) 2000 24000 

  *Estimated Take Home [(A)+(B)-(C)] 25367 304404 

* TDS applicable as per Income Tax and other applicable law. 

http://www.vedantu.com/


 
26​th​  January, 2021 
NASRIN M A 

Mithilakallayil House, 
Nochima, 
Adivaram, 
N A D P.O,  
Aluva,  
Ernakulam, Pin:683563  

Sub: Conditional Offer Letter 
Dear Nasrin, 
Congratulations!! 
 
With reference to the internship held during August 26, 2020 - 19 January 2021, we are pleased to                  
offer you the position of ​Junior Software Engineer​ with Exalture Software Labs Private Limited. 
Please submit the following documents to the concerned person at the time of joining. 

a) A copy of this offer letter 
b) Photocopies of your degree certificates 
c) Technical certifications (If Applicable) 
d) Experience/Relieving letter from the previous employer (If Applicable) 
e) Proof of compensation last 3 months drawn  (If Applicable) 
f) Three passport size photographs (Recent) 
g) Your ID (Passport or Driver’s License or Voters) as Proof 

As a part of the recruitment procedure, we require two referees. Please furnish the name and contact                 
details of two references. We will then issue your formal appointment order. 
 
Your total monthly emoluments on the basis of cost to the company will be ​Rs 18,585​/- (Rupees                 
Eighteen Thousand Five Hundred and Eighty Five Only). You may also be eligible for other               
compensation and fringe benefits subject to terms set by ​Exalture Software Labs Private Limited​,              
any of which may be amended from time to time. You will be entitled to a probation period of three                    
months. Your contract terms & conditions will be detailed in the ‘offer contract’ which will be sent to                  
you after accepting this conditional offer letter. 
 
Please indicate your joining date in this conditional offer letter. Please note that this offer is valid                 
subject to your signing and returning the duplicate copy (attached) of this letter within two working                
days. 
 
We welcome you and are delighted that you have chosen to be a part of our team. We hope your                    
association with us will be mutually beneficial, pleasant, and fulfilling. 
 
Joining Date: ………………………………………….. 
 
Sincerely, Accepted and Agreed: With Thanks, 

Name:

 
Signature: 

 
  

Exalture Software Labs Private Limited 
X/711-S2, Ground Floor Adamstar Building, Kalangad Road, Kakkanad, Ernakulam, Kerala - 682030​. 

www.exalture.com​ Tel: + 91 484-2980722 
 

For Exalture Software Labs Pvt Ltd
.................................................

Vaisakh C P (Director)
.......................................

http://www.exalture.com/


 
SALARY COMPONENTS BREAKDOWN 

 

 Employee Name: NASRIN M A 
 
 

 
 
Note: Tax is deducted after considering the maximum limit of tax-saving investments 

 
 
 

  

Exalture Software Labs Private Limited 
X/711-S2, Ground Floor Adamstar Building, Kalangad Road, Kakkanad, Ernakulam, Kerala - 682030​. 

www.exalture.com​ Tel: + 91 484-2980722 
 

ITEMS SALARY COMPONENTS 
MONTH 

(INR) 
ANNUAL 

(INR) 

1 

GROSS SALARY 

BASIC 18000 216000 

TOTAL 18000 216000 

2 

EMPLOYER CONTRIBUTIONS 

EPF   

ESI 585 7020 

TOTAL 585 7020 

3 

DEDUCTIONS 

EPF   

ESI 135 1620 

LWF   

PT 167 2004 

IT   

LOAN   

WWF 20 240 

TOTAL 322 3864 

COST TO COMPANY (1 + 2) 18585 223020 

NET SALARY (1 - 3) 17678 212136 

http://www.exalture.com/


Offer: Computer Consultancy
Ref: TCSL/DT20195723682/Trivandrum
Date: 13/09/2019

Mr. Amal  Jolly
Kizhuppilly HouseShalom Lane,
Power House,Aluva,
Ernakulam-683101,
Kerala.
Tel# -

Dear Amal  Jolly,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,53,569/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `11,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,400/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,640/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
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being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board /University) in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualif ication 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 

6TCS Confidential

TCSL/DT20195723682



confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous employer

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number) 
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
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 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=FqFF4344FTFF93pZTp6TpTpFxFx4b0LibxLip0pFq0q69UpZ0qqTLLL80FqT3pxULxL809qT4Z4


GROSS SALARY SHEET Annexure 1

Name Amal  Jolly

Designation Assistant System Engineer-Trainee

Institute Name Union Christian College ,Aluva

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        11,000      1,32,000

Bouquet Of Benefits #        13,457      1,61,480

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,320        15,840

Gratuity           529         6,349

Total of Annual Components & Retirals         1,849        30,089

TOTAL GROSS        28,806      3,53,569

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,400        52,800

Leave Travel Assistance           917        11,000

Food Card           500         6,000

Personal Allowance         7,640        91,680

GROSS BOUQUET OF BENEFITS        13,457      1,61,480
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

17TCS Confidential

TCSL/DT20195723682



(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Employment Term Agreement  Strictly Confidential  
 

Date: February 12th, 2021  
 
Dear Arun Sudhakaran,  
 
AUKI DIGITAL INNOVATIONS PRIVATE LIMITED (AUKI) is pleased to offer you 
the position of Developer-Trainee. You will be based in Cochin or any other 
place/city within India or outside India as decided by the Company from time to 
time. Your full time employment shall commence from February 15, 2021.  
 
Full Name: Arun Sudhakaran ,  
Title: Developer-Trainee 
Services: Software Development Services 
 
Your annual CTC for the first 1 year is ​Rs.1,80,000.00 ​ (Rs. One lac eighty thousand 
only). 
 
You must treat the details of this offer with utmost confidentiality.  
 
 
Company has extended this offer to you with reference to the interview with us ,               
based upon your general knowledge, background, experience, skills and abilities          
and not because of your knowledge of your current employers or any previous             
employer, trade secrets or other company specific information.  
 
The terms and conditions of your employment with the Company are as follows:  
 
 1. Breach or Misconduct  
 
Notwithstanding anything herein, the Company shall be entitled to terminate this 
employment agreement, without notice, in the event you are found to have engaged 
in: (i) any act of misconduct or negligence in the discharge of your duties or in the 
conduct of the Company’s business; (ii) any other act or omission, inconsistent with 
your duties; (iii) any breach of this employment agreement, the NDA or the 
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Company Policy; and, or, (iv) unauthorized absence beyond a period of seven (7) 
days.  
 
2. Training Period  
 
Your Training period starts from February 15th, 2021 to June 1st , 2021.  
In this time period, you would be trained in programming concepts and if for any 
reasons your work is found unsatisfactory and not meeting expectations, then AUKI 
reserves the right to terminate this contract at will with 1 week notice.  
 
3. Non-Disclosure Agreement  
 
You shall enter into an Non-Disclosure Agreement ("NDA") and shall be bound by 
all the terms and conditions contained therein.  
 
4. Employment Conditions  
 
You will not be permitted to undertake any other employment or engage in any 
external activities of a commercial nature without prior written approval. You will be 
required to effectively carry out all duties, responsibilities and obligations assigned 
to you by your Manager and/or others authorized by the Company to assign such 
duties and responsibilities.  
This offer has been extended based on the details shared by you. We could be               
verifying the information provided by you, for which we may be using 3rd party              
service providers. And for such cases your disclosed information may be shared            
with them. In the event that the information provided by you is found to be not true                 
or inaccurate, the company is free to take appropriate action.  
 
5. Remuneration  
 
Your annual CTC for the first 1 year is ​Rs.1,80,000.00 ​ (Rs. One lac eighty thousand 
only) i.e Monthly salary of Rs.15,000. 
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6. No show:  
 
As intimated earlier, you are expected to join our office on February 15, 2021. A no 
show could be treated as you are not interested in the offer and your offer letter 
would stand withdrawn.  
 
AUKI Digital Innovations Pvt Ltd, 
No.XI/826 D5, 4th Floor, M M towers, 
Seaport-Airport road, kakkanad, cochin-682037  
 
 
If the terms and conditions of this Employment Term Agreement are acceptable to 
you, please signify your acceptance by signing on each page of the Employment 
Term Agreement and returning a copy of the document to the Company.  
 
As part of the offer, you are expected to sign an NDA document and detailed offer 
letter, when you start working with us. 
 
 
Yours sincerely,  
 
 
Prabhath Panicker, 
Director, 
Auki Digital Innovations Pvt Ltd 
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Acknowledgement of Employment Term letter:  

I accept the offer of appointment on the terms and conditions as stated above.  

Name:​Arun Sudhakaran ​, 
Place: Cochin 

February 15, 2021 
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Employment Term Agreement  Strictly Confidential  
 

Date: February 12th, 2021  
 
Dear Gopika Madhu,  
 
AUKI DIGITAL INNOVATIONS PRIVATE LIMITED (AUKI) is pleased to offer you 
the position of Developer-Trainee. You will be based in Cochin or any other 
place/city within India or outside India as decided by the Company from time to 
time. Your full time employment shall commence from February 15, 2021.  
 
Full Name: Gopika Madhu ,  
Title: Developer-Trainee 
Services: Software Development Services 
 
Your annual CTC for the first 1 year is ​Rs.1,80,000.00 ​ (Rs. One lac eighty thousand 
only). 
 
You must treat the details of this offer with utmost confidentiality.  
 
 
Company has extended this offer to you with reference to the interview with us ,               
based upon your general knowledge, background, experience, skills and abilities          
and not because of your knowledge of your current employers or any previous             
employer, trade secrets or other company specific information.  
 
The terms and conditions of your employment with the Company are as follows:  
 
 1. Breach or Misconduct  
 
Notwithstanding anything herein, the Company shall be entitled to terminate this 
employment agreement, without notice, in the event you are found to have engaged 
in: (i) any act of misconduct or negligence in the discharge of your duties or in the 
conduct of the Company’s business; (ii) any other act or omission, inconsistent with 
your duties; (iii) any breach of this employment agreement, the NDA or the 
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Company Policy; and, or, (iv) unauthorized absence beyond a period of seven (7) 
days.  
 
2. Training Period  
 
Your Training period starts from February 15th, 2021 to June 1st , 2021.  
In this time period, you would be trained in programming concepts and if for any 
reasons your work is found unsatisfactory and not meeting expectations, then AUKI 
reserves the right to terminate this contract at will with 1 week notice.  
 
3. Non-Disclosure Agreement  
 
You shall enter into an Non-Disclosure Agreement ("NDA") and shall be bound by 
all the terms and conditions contained therein.  
 
4. Employment Conditions  
 
You will not be permitted to undertake any other employment or engage in any 
external activities of a commercial nature without prior written approval. You will be 
required to effectively carry out all duties, responsibilities and obligations assigned 
to you by your Manager and/or others authorized by the Company to assign such 
duties and responsibilities.  
This offer has been extended based on the details shared by you. We could be               
verifying the information provided by you, for which we may be using 3rd party              
service providers. And for such cases your disclosed information may be shared            
with them. In the event that the information provided by you is found to be not true                 
or inaccurate, the company is free to take appropriate action.  
 
5. Remuneration  
 
Your annual CTC for the first 1 year is ​Rs.1,80,000.00 ​ (Rs. One lac eighty thousand 
only) i.e Monthly salary of Rs.15,000. 
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6. No show:  
 
As intimated earlier, you are expected to join our office on February 15, 2021. A no 
show could be treated as you are not interested in the offer and your offer letter 
would stand withdrawn.  
 
AUKI Digital Innovations Pvt Ltd, 
No.XI/826 D5, 4th Floor, M M towers, 
Seaport-Airport road, kakkanad, cochin-682037  
 
 
If the terms and conditions of this Employment Term Agreement are acceptable to 
you, please signify your acceptance by signing on each page of the Employment 
Term Agreement and returning a copy of the document to the Company.  
 
As part of the offer, you are expected to sign an NDA document and detailed offer 
letter, when you start working with us. 
 
 
Yours sincerely,  
 
 
Prabhath Panicker, 
Director, 
Auki Digital Innovations Pvt Ltd 
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Acknowledgement of Employment Term letter:  

I accept the offer of appointment on the terms and conditions as stated above.  

Name:​Gopika Madhu ​, 
Place: Cochin 

February 15, 2021 
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Employment Term Agreement  Strictly Confidential  
 

Date: February 12th, 2021  
 
Dear Jasmin Jose,  
 
AUKI DIGITAL INNOVATIONS PRIVATE LIMITED (AUKI) is pleased to offer you 
the position of Developer-Trainee. You will be based in Cochin or any other 
place/city within India or outside India as decided by the Company from time to 
time. Your full time employment shall commence from February 15, 2021.  
 
Full Name: Jasmin Jose ,  
Title: Developer-Trainee 
Services: Software Development Services 
 
Your annual CTC for the first 1 year is ​Rs.1,80,000.00 ​ (Rs. One lac eighty thousand 
only). 
 
You must treat the details of this offer with utmost confidentiality.  
 
 
Company has extended this offer to you with reference to the interview with us ,               
based upon your general knowledge, background, experience, skills and abilities          
and not because of your knowledge of your current employers or any previous             
employer, trade secrets or other company specific information.  
 
The terms and conditions of your employment with the Company are as follows:  
 
 1. Breach or Misconduct  
 
Notwithstanding anything herein, the Company shall be entitled to terminate this 
employment agreement, without notice, in the event you are found to have engaged 
in: (i) any act of misconduct or negligence in the discharge of your duties or in the 
conduct of the Company’s business; (ii) any other act or omission, inconsistent with 
your duties; (iii) any breach of this employment agreement, the NDA or the 
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Company Policy; and, or, (iv) unauthorized absence beyond a period of seven (7) 
days.  
 
2. Training Period  
 
Your Training period starts from February 15th, 2021 to June 1st , 2021.  
In this time period, you would be trained in programming concepts and if for any 
reasons your work is found unsatisfactory and not meeting expectations, then AUKI 
reserves the right to terminate this contract at will with 1 week notice.  
 
3. Non-Disclosure Agreement  
 
You shall enter into an Non-Disclosure Agreement ("NDA") and shall be bound by 
all the terms and conditions contained therein.  
 
4. Employment Conditions  
 
You will not be permitted to undertake any other employment or engage in any 
external activities of a commercial nature without prior written approval. You will be 
required to effectively carry out all duties, responsibilities and obligations assigned 
to you by your Manager and/or others authorized by the Company to assign such 
duties and responsibilities.  
This offer has been extended based on the details shared by you. We could be               
verifying the information provided by you, for which we may be using 3rd party              
service providers. And for such cases your disclosed information may be shared            
with them. In the event that the information provided by you is found to be not true                 
or inaccurate, the company is free to take appropriate action.  
 
5. Remuneration  
 
Your annual CTC for the first 1 year is ​Rs.1,80,000.00 ​ (Rs. One lac eighty thousand 
only) i.e Monthly salary of Rs.15,000. 
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6. No show:  
 
As intimated earlier, you are expected to join our office on February 15, 2021. A no 
show could be treated as you are not interested in the offer and your offer letter 
would stand withdrawn.  
 
AUKI Digital Innovations Pvt Ltd, 
No.XI/826 D5, 4th Floor, M M towers, 
Seaport-Airport road, kakkanad, cochin-682037  
 
 
If the terms and conditions of this Employment Term Agreement are acceptable to 
you, please signify your acceptance by signing on each page of the Employment 
Term Agreement and returning a copy of the document to the Company.  
 
As part of the offer, you are expected to sign an NDA document and detailed offer 
letter, when you start working with us. 
 
 
Yours sincerely,  
 
 
Prabhath Panicker, 
Director, 
Auki Digital Innovations Pvt Ltd 
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Acknowledgement of Employment Term letter:  

I accept the offer of appointment on the terms and conditions as stated above.  

Name:​Jasmin Jose ​, 
Place: Cochin 

February 15, 2021 
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Employment Term Agreement  Strictly Confidential  
 

Date: February 12th, 2021  
 
Dear Jophin Francis,  
 
AUKI DIGITAL INNOVATIONS PRIVATE LIMITED (AUKI) is pleased to offer you 
the position of Developer-Trainee. You will be based in Cochin or any other 
place/city within India or outside India as decided by the Company from time to 
time. Your full time employment shall commence from February 15, 2021.  
 
Full Name: Jophin Francis ,  
Title: Developer-Trainee 
Services: Software Development Services 
 
Your annual CTC for the first 1 year is ​Rs.1,80,000.00 ​ (Rs. One lac eighty thousand 
only). 
 
You must treat the details of this offer with utmost confidentiality.  
 
 
Company has extended this offer to you with reference to the interview with us ,               
based upon your general knowledge, background, experience, skills and abilities          
and not because of your knowledge of your current employers or any previous             
employer, trade secrets or other company specific information.  
 
The terms and conditions of your employment with the Company are as follows:  
 
 1. Breach or Misconduct  
 
Notwithstanding anything herein, the Company shall be entitled to terminate this 
employment agreement, without notice, in the event you are found to have engaged 
in: (i) any act of misconduct or negligence in the discharge of your duties or in the 
conduct of the Company’s business; (ii) any other act or omission, inconsistent with 
your duties; (iii) any breach of this employment agreement, the NDA or the 
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Company Policy; and, or, (iv) unauthorized absence beyond a period of seven (7) 
days.  
 
2. Training Period  
 
Your Training period starts from February 15th, 2021 to June 1st , 2021.  
In this time period, you would be trained in programming concepts and if for any 
reasons your work is found unsatisfactory and not meeting expectations, then AUKI 
reserves the right to terminate this contract at will with 1 week notice.  
 
3. Non-Disclosure Agreement  
 
You shall enter into an Non-Disclosure Agreement ("NDA") and shall be bound by 
all the terms and conditions contained therein.  
 
4. Employment Conditions  
 
You will not be permitted to undertake any other employment or engage in any 
external activities of a commercial nature without prior written approval. You will be 
required to effectively carry out all duties, responsibilities and obligations assigned 
to you by your Manager and/or others authorized by the Company to assign such 
duties and responsibilities.  
This offer has been extended based on the details shared by you. We could be               
verifying the information provided by you, for which we may be using 3rd party              
service providers. And for such cases your disclosed information may be shared            
with them. In the event that the information provided by you is found to be not true                 
or inaccurate, the company is free to take appropriate action.  
 
5. Remuneration  
 
Your annual CTC for the first 1 year is ​Rs.1,80,000.00 ​ (Rs. One lac eighty thousand 
only) i.e Monthly salary of Rs.15,000. 
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6. No show:  
 
As intimated earlier, you are expected to join our office on February 15, 2021. A no 
show could be treated as you are not interested in the offer and your offer letter 
would stand withdrawn.  
 
AUKI Digital Innovations Pvt Ltd, 
No.XI/826 D5, 4th Floor, M M towers, 
Seaport-Airport road, kakkanad, cochin-682037  
 
 
If the terms and conditions of this Employment Term Agreement are acceptable to 
you, please signify your acceptance by signing on each page of the Employment 
Term Agreement and returning a copy of the document to the Company.  
 
As part of the offer, you are expected to sign an NDA document and detailed offer 
letter, when you start working with us. 
 
 
Yours sincerely,  
 
 
Prabhath Panicker, 
Director, 
Auki Digital Innovations Pvt Ltd 
 

 

 

 
NO.XI / 826 D5, 4TH FLOOR, M M TOWERS,  

SEAPORT-AIRPORT ROAD KAKKANAD,  

COCHIN, INDIA- 682037 

 

 

 



 

 
Pioneering Experiences 

 
 

Acknowledgement of Employment Term letter:  

I accept the offer of appointment on the terms and conditions as stated above.  

Name:​Jophin Francis ​, 
Place: Cochin 

February 15, 2021 

 

 

 
NO.XI / 826 D5, 4TH FLOOR, M M TOWERS,  

SEAPORT-AIRPORT ROAD KAKKANAD,  

COCHIN, INDIA- 682037 

 

 

 



 

 
Pioneering Experiences 

 
 

 

NO.XI / 826 D5, 4TH FLOOR, M M TOWERS,  

SEAPORT-AIRPORT ROAD KAKKANAD,  

COCHIN, INDIA- 682037 

 

 

 

Employment Term Agreement  Strictly Confidential  

 
Date: November 30th, 2020  

 

Dear Meera V A,  

 

AUKI DIGITAL INNOVATIONS PRIVATE LIMITED (AUKI) is pleased to offer you 

the position of Developer-Trainee. You will be based in Cochin or any other 

place/city within India or outside India as decided by the Company from time to 

time. Your full time employment shall commence from December 1st, 2020.  

 

Full Name: Meera V A ,  

Title: Developer-Trainee 

Services: Software Development Services 

 

Your annual CTC for the first 1 year is Rs.1,80,000.00 (Rs. One lac eighty thousand 

only). 

 

You must treat the details of this offer with utmost confidentiality.  

 

 

Company has extended this offer to you with reference to the interview with us , based 

upon your general knowledge, background, experience, skills and abilities and not 

because of your knowledge of your current employers or any previous employer, 

trade secrets or other company specific information.  

 

The terms and conditions of your employment with the Company are as follows:  

 

 1. Breach or Misconduct  

 

Notwithstanding anything herein, the Company shall be entitled to terminate this 

employment agreement, without notice, in the event you are found to have engaged 

in: (i) any act of misconduct or negligence in the discharge of your duties or in the 

conduct of the Company’s business; (ii) any other act or omission, inconsistent with 

your duties; (iii) any breach of this employment agreement, the NDA or the 

Company Policy; and, or, (iv) unauthorized absence beyond a period of seven (7) 

days.  



 

 
Pioneering Experiences 

 
 

 

NO.XI / 826 D5, 4TH FLOOR, M M TOWERS,  

SEAPORT-AIRPORT ROAD KAKKANAD,  

COCHIN, INDIA- 682037 

 

 

 

 

2. Training Period  

 

Your Training period starts from December 1st, 2020 to May 1st, 2021.  

In this time period, you would be trained in programming concepts and if for any 

reasons your work is found unsatisfactory and not meeting expectations, then AUKI 

reserves the right to terminate this contract at will with 1 week notice.  

 

3. Non-Disclosure Agreement  

 

You shall enter into an Non-Disclosure Agreement ("NDA") and shall be bound by 

all the terms and conditions contained therein.  

 

4. Employment Conditions  

 

You will not be permitted to undertake any other employment or engage in any 

external activities of a commercial nature without prior written approval. You will be 

required to effectively carry out all duties, responsibilities and obligations assigned 

to you by your Manager and/or others authorized by the Company to assign such 

duties and responsibilities.  

This offer has been extended based on the details shared by you. We could be 

verifying the information provided by you, for which we may be using 3rd party service 

providers. And for such cases your disclosed information may be shared with them. 

In the event that the information provided by you is found to be not true or inaccurate, 

the company is free to take appropriate action.  

 

5. Remuneration  

 

Your annual CTC for the first 1 year (December 1st, 2020 to November 30th, 2021) 

is Rs.1,80,000.00 (Rs. One lac eighty thousand only) i.e Monthly salary of 

Rs.15,000. 

 

  

6. No show:  

 

As intimated earlier, you are expected to join our office on December 1st, 2020. A 

no show could be treated as you are not interested in the offer and your offer letter 



 

 
Pioneering Experiences 

 
 

 

NO.XI / 826 D5, 4TH FLOOR, M M TOWERS,  

SEAPORT-AIRPORT ROAD KAKKANAD,  

COCHIN, INDIA- 682037 

 

 

 

would stand withdrawn.   

 

AUKI Digital Innovations Pvt Ltd, 

No.XI/826 D5, 4th Floor, M M towers, 

Seaport-Airport road, kakkanad, cochin-682037  

 

 

If the terms and conditions of this Employment Term Agreement are acceptable to 

you, please signify your acceptance by signing on each page of the Employment 

Term Agreement and returning a copy of the document to the Company.  

 

As part of the offer, you are expected to sign an NDA document and detailed offer 

letter, when you start working with us. 

 

 

Yours sincerely,  

 

 

 

 



 

 
Pioneering Experiences 

 
 

 

NO.XI / 826 D5, 4TH FLOOR, M M TOWERS,  

SEAPORT-AIRPORT ROAD KAKKANAD,  

COCHIN, INDIA- 682037 

 

 

 

Acknowledgement of Employment Term letter:  

I accept the offer of appointment on the terms and conditions as stated 

above.  

Name:Meera V A, 

Place: Cochin 

December 1, 2020 

 

 



 

 
Pioneering Experiences 

 
 

 

NO.XI / 826 D5, 4TH FLOOR, M M TOWERS,  

SEAPORT-AIRPORT ROAD KAKKANAD,  

COCHIN, INDIA- 682037 

 

 

 

Employment Term Agreement  Strictly Confidential  

 
Date: November 30th, 2020  

 

Dear Vinayak Panicker,  

 

AUKI DIGITAL INNOVATIONS PRIVATE LIMITED (AUKI) is pleased to offer you 

the position of Developer-Trainee. You will be based in Cochin or any other 

place/city within India or outside India as decided by the Company from time to 

time. Your full time employment shall commence from December 1st, 2020.  

 

Full Name: Vinayak Panicker ,  

Title: Developer-Trainee 

Services: Software Development Services 

 

Your annual CTC for the first 1 year is Rs.1,80,000.00 (Rs. One lac eighty thousand 

only). 

 

You must treat the details of this offer with utmost confidentiality.  

 

 

Company has extended this offer to you with reference to the interview with us , based 

upon your general knowledge, background, experience, skills and abilities and not 

because of your knowledge of your current employers or any previous employer, 

trade secrets or other company specific information.  

 

The terms and conditions of your employment with the Company are as follows:  

 

 1. Breach or Misconduct  

 

Notwithstanding anything herein, the Company shall be entitled to terminate this 

employment agreement, without notice, in the event you are found to have engaged 

in: (i) any act of misconduct or negligence in the discharge of your duties or in the 

conduct of the Company’s business; (ii) any other act or omission, inconsistent with 

your duties; (iii) any breach of this employment agreement, the NDA or the 

Company Policy; and, or, (iv) unauthorized absence beyond a period of seven (7) 

days.  



 

 
Pioneering Experiences 

 
 

 

NO.XI / 826 D5, 4TH FLOOR, M M TOWERS,  

SEAPORT-AIRPORT ROAD KAKKANAD,  

COCHIN, INDIA- 682037 

 

 

 

 

2. Training Period  

 

Your Training period starts from December 1st, 2020 to May 1st, 2021.  

In this time period, you would be trained in programming concepts and if for any 

reasons your work is found unsatisfactory and not meeting expectations, then AUKI 

reserves the right to terminate this contract at will with 1 week notice.  

 

3. Non-Disclosure Agreement  

 

You shall enter into an Non-Disclosure Agreement ("NDA") and shall be bound by 

all the terms and conditions contained therein.  

 

4. Employment Conditions  

 

You will not be permitted to undertake any other employment or engage in any 

external activities of a commercial nature without prior written approval. You will be 

required to effectively carry out all duties, responsibilities and obligations assigned 

to you by your Manager and/or others authorized by the Company to assign such 

duties and responsibilities.  

This offer has been extended based on the details shared by you. We could be 

verifying the information provided by you, for which we may be using 3rd party service 

providers. And for such cases your disclosed information may be shared with them. 

In the event that the information provided by you is found to be not true or inaccurate, 

the company is free to take appropriate action.  

 

5. Remuneration  

 

Your annual CTC for the first 1 year (December 1st, 2020 to November 30th, 2021) 

is Rs.1,80,000.00 (Rs. One lac eighty thousand only) i.e Monthly salary of 

Rs.15,000. 

 

  

6. No show:  

 

As intimated earlier, you are expected to join our office on December 1st, 2020. A 

no show could be treated as you are not interested in the offer and your offer letter 



 

 
Pioneering Experiences 

 
 

 

NO.XI / 826 D5, 4TH FLOOR, M M TOWERS,  

SEAPORT-AIRPORT ROAD KAKKANAD,  

COCHIN, INDIA- 682037 

 

 

 

would stand withdrawn.   

 

AUKI Digital Innovations Pvt Ltd, 

No.XI/826 D5, 4th Floor, M M towers, 

Seaport-Airport road, kakkanad, cochin-682037  

 

 

If the terms and conditions of this Employment Term Agreement are acceptable to 

you, please signify your acceptance by signing on each page of the Employment 

Term Agreement and returning a copy of the document to the Company.  

 

As part of the offer, you are expected to sign an NDA document and detailed offer 

letter, when you start working with us. 

 

 

Yours sincerely,  

 

 

 

 



 

 
Pioneering Experiences 

 
 

 

NO.XI / 826 D5, 4TH FLOOR, M M TOWERS,  

SEAPORT-AIRPORT ROAD KAKKANAD,  

COCHIN, INDIA- 682037 

 

 

 

Acknowledgement of Employment Term letter:  

I accept the offer of appointment on the terms and conditions as stated 

above.  

Name:Vinayak Panicker, 

Place: Cochin 

December 1, 2020 

 

 





GadgEon Smart Systems Private Limited, VI 405/E1, Fathima Tower, Thrikkakara PO, Kakkanad, Kochi–682021, 

INDIA. Phone: +91-484-2903000; Fax: +91-484-2903199; Email: info@gadgeon.com 

CIN: U72200KL2011PTC029251 

 

 

 

Date :13/05/2021 
 
 

Mr. Abin P Thankachan 

MCA 

 

Internship Training 
 

Dear Abin, 

 

In reference to your application, we would like to congratulate you on being selected for internship with 

Gadgeon Smart Systems Pvt Ltd based at Kochi. Your internship will be from 17th May 2021 to 17th August 

2021. We will be reviewing your performance after the first 3 months and if found satisfactory, the 

internship can be continued. Based on your performance, we shall consider you for regular employment as 

well with Gadgeon. 
 
All of us at Gadgeon Smart Systems Pvt Ltd are excited that you have joined our team!  
 
As such, your internship will include training/orientation and focus primarily on learning and developing   

new skills and gaining deeper understanding of concept through hands on application of the knowledge you 

learned in class. You will be paid Rs.15,000/- (fifteen thousand) only per month as allowance during the 

course of the internship. 

 

Kindly note that you need to use your personal laptop during the course of the internship. 

 

 Again, congratulations and we look forward to working with you.  

 

 Yours sincerely, 

 For Gadgeon Smart Systems Pvt Ltd 
 

 

 
                       

Hariprasad V Nair  

Director & CEO 

mailto:info@gadgeon.com
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TERMS AND CONDITIONS OF INTERNSHIP 
 

 

1. Intellectual property 

 

a) You shall have no control or ownership in any form or manner whatsoever in the title, 

copyright or other proprietary rights to the software, materials, products and deliverables 

developed. All such title and rights shall vest in the company, free of any encumbrances, 

licenses, conditions or qualification. 

b) You hereby agree that it will irrevocably assign to the Company all their rights in any 

software, programs, databases, modules, designs, interfaces etc., (“Work Product”) 

developed by you during the course of your internship. You will assist the Company or its 

assigns, in securing Trademark, Copyright, Patent etc., protection for such Work Product 

in any country, at the cost of the Company 

c) You hereby declare that; this Agreement shall be sufficient to show its irrevocable intent 

to assign the rights in the Work Product to the Company and the copies of this Agreement 

shall be sufficient to declare to any one such intent. The company makes any changes, 

modifications, additions etc., to the Work Product; you hereby waive any right including 

moral rights, to be stated as the author. 

d) Hereby undertakes not to use intellectual property of any third party, without valid 

permissions from such third party, in the performance of any work during his employment. 

e) You and the Company understand that during your internship with Company, you may 

discover or create Intellectual Property. You therefore agree that Intellectual Property 

created by you during tenure of your internship belongs to the Company and you hereby 

assign, without limitation, all those rights and interests to the Company. 

 

a. You also agree and confirm that if you are involved in any way with the creation or 

improvement or discovery of Intellectual Property you will: 

 

i. do your utmost to ensure that the Company acquires or retains those rights; 

ii. inform the Company reasonably in advance of any such creation or discovery; 

iii. provide to the Company whatever full specification description text or drawings 

as are together necessary to enable the Intellectual Property to be registered or 

protected by the Company; 

iv. do whatever we consider to be necessary or desirable to enable the Intellectual 

Property to be transferred in the name of the Company or otherwise to secure 

ownership by the Company; 

mailto:info@gadgeon.com
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f) The provisions of this paragraph shall continue indefinitely after the termination of this 

appointment in respect of Intellectual Property made whilst you were an intern of the 

Company and shall be binding upon you and your legal heirs and representatives. 
 

Confidentiality 

 

a. It is a condition of your internship that you do not use, divulge or disclose to any 

person (and that includes a business of any sort) any confidential commercial or 

technical information relating to the business, finances or affairs of the Company 

including but not limited to names of clients, client’s projects, fee, commission and 

/ or hourly rate information, reports, records, project memoranda, work notes, 

operating methods and procedures, software and computer technology and data 

generated in connection therewith, plans for future development and the like and 

any or all business records. 

b. This restriction continues indefinitely after your internship has ended but does not 

apply to information you have to disclose in the course of your internship. 

c. You shall not take any presents/gifts, commission or any kind of gratification or 

benefit in cash or any kind from any person, party or firm having connection with 

the company. In case you are offered such benefits by any party, you should inform 

your supervisor immediately and take his permission to decide the course of action. 

 

 

I accept the offer and agree to all the terms and conditions of the offer. 

Name of the Intern: 

 

Signature : 
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Joining-Time Document Checklist 
 

The following checklist indicates the documents that you have to submit at the time of joining 

GadgEon.                                                                                                                                                                                                                        

 

 

1. Copy of ID Proofs- Aadhar card, Pan Card , Driver's license, Passport and Voter's id. 

2. Originals and copies of Degree Certificates/Provisional certificates of : 

            Master’s degree program, Bachelor's degree, Diploma 

3. Originals and copies of consolidated mark list of : 

            (In case of multiple attempts, the mark sheets of all attempts must be provided)            

            Master’s degree program, Bachelor's degree, Diploma, HSC, SSLC.                                                                                                                                                                                                                                                                                                                                                                                                                                                 

4. Passport size photo -2 

5. INTERNSHIP LETTER OF GADGEON SIGNED BY INTERN. 

  

 

Note: 

All the originals will be returned back after verification the same day. Without these documents the 

joining formalities cannot be done. 

Please revert back to this mail as a confirmation from your end. 
 

mailto:info@gadgeon.com


 

UST/86185167/3585993 
18/05/2021 

 

DILNA K V 
Trivandrum 

 

Sub: Letter of Offer 
Dear DILNA, 

 

Thank you for the keen interest you have shown in our organization. Consequent to your application, 
interviews and the personal discussions with us, we are pleased to offer you a career with US Technology 
International Private Limited ('US Technology'). Please accept our heartiest congratulations. 

 
If you accept this offer and join our services, you will be designated as "Assoc. Software Developer", A1. 

 
Your employment will be subject to the Standard Terms and Conditions of Employment of US Technology 
and will be governed by various policies, rules and guidelines of US Technology. It will also be guided by 
the core values and beliefs of US Technology. Please note that you will also be required to sign and 
agree to be bound by The Employee Non-disclosure, Non-solicitation and Non-Competition Agreement 
when you join the employment of the Company. 

 
The Overall compensation offered to you is Rs.3,00000.00/- (Rupees Three Lakh) per annum, which will 
include an Annual Variable Pay of upto a maximum of Rs.15,000.00/- (Rupees Fifteen Thousand) per 
annum subject to the policy of US technology in this regard. Please find details of the compensation and 
benefits you are being offered in Annexure 1. 

 
This offer of employment with US Technology is subject to the successful completion of your Background 
Verification conducted by US Technology or any other agency appointed by US Technology and 
confirmation of your medical and physical fitness by a qualified Registered Medical Practitioner (RMP) 
nominated by US Technology. 

 
By accepting this offer of employment, you will be deemed to confirm that: - 

 
i. Prior to joining our employment, you have terminated your employment with your current/previous 

employer in accordance with the terms and conditions of the said employment. 
 

ii. On joining our employment, there are no continuing obligations or restrictions which apply to you vis- 
à-vis any of your previous employments. 

 

iii. You are not restricted, prohibited or constrained from accepting this offer of employment from US 
Technology and that you have not, during the course of your previous employment/s entered into any 
agreement/arrangement which in any way restricts prohibits or debars you from accepting the offer 
made by US Technology. 

 

iv. That no amounts will be due and payable by you to your previous employer/s. 
 

v. On joining our employment that you do not have in your possession, nor have you failed to return, any 
property including but not limited to any devices, records, data, notes, reports, proposals, lists, 
correspondence, specifications, drawings, blueprints, sketches, materials, equipment, other 
documents or property, or reproduction of any aforementioned items belonging to your previous 
employer/s. 

 

This offer will be valid till 21/05/2021. If this offer of employment is acceptable to you, please intimate your 
acceptance of the same by signing the duplicate copy of this letter and returning it to us on or 
before 21/05/2021. If you are accepting our offer letter, please send us your confirmation within 72 hours. 



 

If no such intimation of acceptance is received on or before the said date, this offer shall stand 
automatically withdrawn. 

 
If you accept this offer of employment, you are required to join your employment on or before 21/05/2021. 
If you are unable to report on the above date you are required to inform us in writing. 

 
Please see Annexure 2 for details of the documents you are required to produce at the time of joining. 
This offer of employment is subject to production of the said documents. The determination of the 
adequacy or authenticity of all or any of the said documents will be at US Technology's sole discretion. 

 
We hope you will find this offer acceptable. We are confident that you will contribute to the values of the 
organization and wait to welcome you to the US Technology family. 

 
Sincerely, 

for US Technology International Private Limited Accepted 
 

Vinesh George DILNA, K V 

Group Manager HR 

 
 

Encl : Annexure 1 
Annexure 2 



 

 

 
Annexure 1 (A) 

 

Name:DILNA K V, 
Designated as: "Assoc. Software Developer" 

 
Components Monthly Salary Annual 

Basic Salary 7,500.00 90,000.00 

House Rent Allowance 2,850.00 34,200.00 

Education Allowance 200.00 2400.00 

Bonus Ex-Gratia 1,425.00 17,100.00 

Other Allowance 9,993.75 119,925.00 

Employer Contribution to PF*** 1,800.00 21,600.00 

Gratuity 356.25 4,275.00 

Variable Pay  15,000.00 

Cost to the Company (CTC)  304,500.00 

 
*** Eligibility for earning the Employer's contribution to Provident Fund is governed strictly as per 

the rules under The Employees' Provident Fund & Miscellaneous Provisions Act, 1952. 



 

 

Annexure 1 (B) 

Allowances Optional 

Please note that you have an option to choose between 
(1) Food Allowance 
(2) Leave Travel Assistance. 

 

Subject to the detailed rules in relation to each of these allowances, you can avail of any or all of these 
four tax-saving allowances. If you do not opt for any of these, the respective amounts will be taxable and 
be paid as part of "Other Allowances". 

 

Food Allowance 
 

Sodexo Coupons will be issued for Rs. 1,000/- , Rs.2500/- or Rs.3000/- against Food Allowance for 
those who opt for the same. This will attract 3% service charges. The amount deducted from your salary 
against food allowance is entirely non-taxable. 

 
Leave travel assistance 

 

LTA (12.5% of basic pay) amount will be non-taxable only on submission of bills and will be paid at the 
end of each calendar year against the appropriate enclosures/bills produced with the appropriate form 
duly filled as per US Technology's policy and Income tax laws in force at the time of claim. 
Please note that the above non-taxable components may change from time to time according to the 
company policy. 

 
National Pension Scheme (Optional) 

 

National Pension scheme (NPS) is a pension system regulated by the Pension Fund Regulatory and 
Development Authority (PFRDA), with objective to provide social security in India. Enrolment to NPS is 
purely voluntary. NPS provide old age retirement income along with tax exemption 

 
Gratuity 

 

You will be entitled to payment of gratuity strictly as per rules under the Payment of Gratuity Act, 1972. 

Annual Variable Pay 
 

The Variable Pay will be performance-based, and determined based on objective and quantitative 
indicators that determine how well you have met the performance objectives. The details of your 
objectives, and parameters used for determining the variable pay component will be communicated to 
you on joining employment. You will be eligible for bonus only after successful completion of one year of 
employment with US Technology. 

 

Tax 
 

Tax implications arising out of this structure would be borne by you. 

 
Location 

 

The initial place of work would be Thiruvananthapuram, Kerala. US Technology reserves the right to 
change your place of work in its sole discretion. 

 

Termination of Service 



 

1. During your employment with US Technology, a notice of two months is required   to 
terminate employment from either side. The Company may terminate your employment by payment 
in lieu of the two months' notice, without assigning any reason whatsoever, at the sole discretion of 
the Company. 

 

2. You may deliver the notice of termination by hand to your Department Manager or by Registered 
post to your Department Manager and the notice period shall commence from the date of delivery in 
the former case and the date of dispatch in the latter case. Service of notice of termination from 
the Company will be deemed to be complete on the date of dispatch of such notice by registered 
post to the address furnished by you and available as per our records or on hand delivery of the 
notice to you, whichever is earlier. However, where the circumstances so warrant, the Company 
reserves the right to terminate your employment with immediate effect. 

 

Increments and Promotions 
 

Your growth in the organization through promotions and salary increments will depend solely on your 
performance and contributions to the Company, as determined by the management through periodic 
performance appraisals. 

 

Compliance to Quality Standards 
 

You will be required to understand and implement standard procedures evolved at US Technology 
International Private Limited for SEI CMMI / PCMM. Your attitude toward adherence to standards and 
procedure will be an important parameter for consideration while evaluating your performance. 

 
Background Verification 

 

You have been employed on the basis of the particulars furnished by you. In case the said particulars 
are found to be incorrect or it is found that you have concealed or withheld any relevant facts, your 
employment with the Company shall stand terminated / canceled forthwith without any notice. 

 

Medical 
 

Your employment may be terminated forthwith by written notice by the Company, on the basis of 
medical advice it deems acceptable, that you have become physically or mentally disabled or 
incapacitated during your employment with the Company to such an extent that you are unable to 
effectively perform the duties entrusted to you during the course of your employment. 

 
Working Hours 

 

The normal working hours are from 8.30 am to 6 pm. Monday through Friday. Saturday and Sunday are 
holidays. The company reserves the right to alter or modify its working hours or holidays temporarily or 
permanently. 

 
Dress Code 

 

All employees of the company can wear business casuals on all working days. Dress code classification 
are as follows: 

 
Men : Casual half sleeved shirts, plain polo shirts, Tees with round necks (turtle 

necks included), collars dress shirts, sweaters and turtlenecks are 
acceptable attire for work, Suit jackets or sports jackets, Slacks that are 
similar to Dockers cotton or synthetic material pants, wool pants, flannel 
pants and synthetic pants, Chinos, Corduroys, Cargos, presentable jeans 
are acceptable. 



 

Women : Jeans, slacks that are similar to Dockers cotton or synthetic material pants, 
Plain polo shirts, dress shirts, blouses, sweaters and suit jackets. Casual 
dresses, kurta churidars/salwars, skirts and skirts that are split at or below 
the knee are acceptable. Casual tops, Tees with round necks, collars (turtle 
necks included), Culottes/Parallels (below knee), preferable jeans Leggings 
can be worn only with long kurtas or tops. 

 
Duties and Responsibilities 

 

1. You will be required to serve in the assigned position or in such other capacities, consistent with 
your status and position in the Company, as may be requested from time to time by the Company. 

 

2. In the course of your employment, the Company will expect you to display a high standard 
of initiative, efficiency and economy. You shall diligently, faithfully and to the best of your abilities 
perform the duties and services related to your assigned post as well as such additional or 
different duties and services consistent with your position, as you may be reasonably be directed 
to perform by the Company from time to time. For the performance of all such duties and services, 
you shall use all the knowledge, skill and experience that you possess, to the entire satisfaction of 
the Company. 

 

3. You will carry out assignments/projects given to you from time to time with diligence and devotion 
and maintain the Company's image as suppliers of quality software and services. 

 

4. You shall devote your full time and attention during your employment with the Company exclusively 
to the business and affairs of the Company and shall not, during your employment with the 
Company, without the prior written consent of the Company, directly or indirectly, carry on or be 
engaged, concerned or interested in any manner whatsoever in any other employment, business, 
trade or occupation, either on a part-time or full-time basis, in an honorary capacity or otherwise, 
either during or after normal business hours. 

 

Confidentiality 
 

1. You agree to sign and be bound by the terms of the Non-Disclosure, Non-Solicitation and Non- 
Competition Agreement required to be signed by you during the term of your employment with the 
Company and at all times thereafter. 

 

2. Further, the Executive also agrees to comply with the terms of any policies of the Company relating 
to the protection of confidential information from time to time. 

 

3. You are also required to strictly maintain as confidential and not divulge or communicate in any 
manner, any information regarding your remuneration / terms of employment to any other employee 
of the Company except your immediate superior. Any such disclosure will be considered a serious 
misconduct and breach of the terms of your employment. 

 

Posting / Transfer of Service 
 

While your initial place of work is as intimated in your Letter of Offer, you are liable to be transferred to 
any department / division of the Company / its business associates' / clients, in India or abroad, as 
required by the exigencies of the business at the discretion of the Company. You may be required, from 
time to time, to travel to locations outside your place of posting, within India and abroad, on short notice. 

 

Travel 
 

You may be required, from time to time, to travel to locations outside your place of posting, within India 
and abroad, on short notice. 



 

Expenses 
 

Upon presentation of appropriate documentation, the Company shall reimburse to you all reasonable 
and necessary out-of-pocket expenses, including travel expenses, actually incurred by you in the course 
of your employment. The Company has policies and procedures in relation to the reimbursement of such 
expenses that may be revised from time to time. The reimbursement of expenses shall be subject to the 
same having been incurred and accounted for in accordance with the said policies and procedures in 
effect. The Company reserves the right to correct an adverse expense balance by making the necessary 
deductions from any amounts due to you from the Company. 

 
Intellectual Property Rights 

 

1. Your duties in the course of your employment are expected to generate programs, softwares, 
tools, workflows, in which copyright   or   other   intellectual   property   may   subsist.   All 
intellectual property rights, in India and abroad, for the full term of such rights, in any "work" (as 
defined under the Copyright Act,1957 and as amended from time to time), invention, discovery, 
ideas, techniques, machines, methods, processes, uses, products, devices, codes, configurations 
of any kind and improvements made to any of the above, or in any other matter including but not 
limited to computer software, conceived / created / made fully or in part (whether or not during 
regular office / business hours and whether alone or in conjunction with others,) by you, during the 
period of your employment with the   Company,   shall   be disclosed   in   writing to   the 
Company immediately on such conception, creation or making and shall stand automatically vested 
in and be the sole and exclusive property of the Company. By accepting this employment,    you 
have undertaken to execute and register any and all necessary documents, and do whatever else 
may be necessary as may be determined by the Company in its discretion, at the cost of the 
Company, even after your employment has ended, to further confirm the above ownership rights in 
favour of the Company. You also explicitly waive all moral rights in your contribution to the business 
of the Company. 

 

2. You shall keep all such intellectual property of the Company confidential and shall use all Such 
property strictly in accordance with the terms of your employment for the sole benefit of 
the Company. 

 

Non-Solicitation 
 

1. During your employment with the Company and for the one (1) year period thereafter, you shall 
not, directly or indirectly, individually or on behalf of any other person, firm, corporation or other 
entity, knowingly solicit, aid or induce any employee of the Company to leave such employment in 
order to accept employment with or render services to or with any other person, firm, corporation or 
other entity unaffiliated with the Company or knowingly take any action to materially assist or aid any 
other person, firm, corporation or other entity in identifying or hiring any such employee. 

 

2. During your employment with the Company and for the one (1) year period thereafter, you 
shall not, directly or indirectly, individually or on behalf of any other person, firm, corporation or 
other entity knowingly solicit, aid, entice or induce any customer or potential customer of the 
Company away from the Company or assist or aid any other persons or entity in identifying or 
soliciting, enticing etc. any such customer. 

 

3. The obligations contained in this clause shall survive the termination of your employment with the 
Company and shall be fully enforceable thereafter. 

 
Disciplinary Procedures and the Company Policies 

 

In addition to the terms specified herein, you shall be liable for disciplinary action including warning, 
deduction from remuneration, suspension, demotion, denial of promotion and/or increment, discharge, 



 

dismissal etc. for acts and omissions constituting misconduct and violations of the code of behavior in 
accordance with the policy of the Company. The said policy shall be treated as part and parcel of this 
Agreement. The Company may amend / alter the said Policy at its sole discretion. Pending disciplinary 
action, you may be suspended from service. 

 

Training 
 

You may also be selected or sponsored by the Company for receiving training with the Company's 
associates or other institutions within India or abroad. You will diligently and beneficially, take part in 
such trainings and assignments. 

 

Passport & Driving License 
 

It is very important for you to have a valid passport and a 4 wheeler-driving license. If you do not have it, 
you are required to apply for them immediately. 

 
Other Rules and Regulations 

 

During your employment with the Company, you shall be subject to such rules and regulations and 
policies of the Company as may be made applicable and revised at the Company's discretion from time 
to time, irrespective of whether the rules and regulations or policies or any changes therein are 
individually notified to you. The rules and regulations are documented in the employee hand book and 
also published in the company intranet. We request you to go through the same. You are required to 
adhere to them strictly, failing which the Company reserves the right to take appropriate action, including 
dismissal from service, depending on the severity of the violation. 

 
Address & Other Details 

 

1. You shall advise the Company of the address to which communications to you should be sent by 
post. All notices and other communication sent to you at such address shall be deemed to have 
been properly sent by us and received by you. 

 

2. You shall keep the Company informed of the changes, if any, in respect of your address and also of 
any change in your civil or marital status and other such matters. Your address / status shall be 
as last advised by you to the Company (in writing). 

 

Consequences of Termination 
 

On termination / cessation of your employment with the Company, for whatever reason, you will return to 
the Company: 

 

i. any item belonging to the Company such as laptop computer with all software and data therein, with 
details of any passwords which you may have installed; 

 

ii. every Company   document   (including   electronic   documents)   of   whatever   description   in 
your possession or control, together with any copies, notes or summaries of such documents and 
your own working papers, for all of which your undertake to make a diligent search; 

 

iii. any other Company property in your possession or control; 
 

iv. immediately repay all outstanding debts and loans due to the Company and the Company is hereby 
authorized to deduct from any monies due to the Employee a sum in repayment of all or any part 
of any such debts or loans; and 

 

v. Strictly comply with all continuing obligations including obligations of confidentiality, non- 
disclosure and non-competition. 



 

 

Warranty 
 

You represent and warrant to the Company that the terms and conditions of your employment are legal, 
valid and binding upon you and acceptance of the same by you and the performance of your obligations 
pursuant to your employment by the Company does not and will not constitute a breach of, or conflict 
with the terms or provisions of, any agreement or understanding to which you are a party (including, 
without limitation, any other employment agreement/s). 

 

Jurisdiction 
 

Your employment shall be governed by and construed in accordance with the laws of India and the 
courts of Trivandrum shall have the jurisdiction, to the exclusion of any other Courts that may have 
jurisdiction, to decide any dispute arising from or in connection with your employment with the Company 
or any of the terms and conditions of your employment with the Company. 

 
Amendments 

 

The Company, at its discretion, may alter, replace or annul any of the above, should circumstances so 
warrant either as a result of statute or otherwise. 

 

* * * * * 



 

 

Annexure2 
 

Documents to be furnished at the time of joining 
 

The following documents are required to be produced at the time of joining: 
 

1. Highest qualification certificate [convocation certificate / provisional certificate] and mark sheet 
[consolidated/semester-wise] 

2. Relieving letter/resignation acceptance letter from most recent employer (if any) 
3. Latest 3 salary slip or salary certificate from most recent employer 
4. Experience certificate from all previous employers 
5. UST offer letter signed 
6. Passport (with ECNR stamp) 
7. Proof of identity i.e. PAN card, Aadhar Card and Passport 
8. Passport size photograph (1 copy) 
9. Your income & investment declaration in the Form 12C. (Non-submission of this form will be 

treated as you do not have income from any other sources apart from your salary income from US 
Technology International Private Limited.) 

 
**Please note that this offer letter covers all the commitments made on behalf of US Technology 
International Private Limited towards your employment with the company. It is your responsibility to 
ensure that any or all commitments made verbally during the selection process are documented prior to 
joining US Technology. Please note that the company will not be responsible for any verbal commitment 
made to the candidate except for those that are specifically documented in these pages. 

 

* * * * * 
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Gapblue Software Labs Pvt. Ltd, 
M3, 4th Floor, Coastal Chambers, 
Ravipuram, Kochi 
Kerala - 682 015, India 
Tel: +91.484.4010 593 
www.gapblue.com 

 
 
Ref: Letter of Employment from Gapblue Software Labs Pvt. Ltd. 
November 30, 2020 
 

Abhijith Premachandran, 

Kochi. 
 
Dear Abhijith, 

 
We are pleased to confirm our offer of employment to you as Trainee - Applications Engineer with Gapblue 
Software Labs Private Limited (the Company), starting December 01, 2020. At Gapblue, one of our goals is to 
afford all our people the opportunity to pursue their careers, to achieve their personal best, and to balance 
their personal and professional goals. We value your abilities and believe you will find our work environment 
to be challenging and fulfilling. 
 
You are requested to report to the said address on December 01, 2020 no later than 10 am 

 
Location - You will be based in Kochi. Gapblue may require you to work at other Company locations and on 
customers' sites, both inside or outside India. The Company will seek to give you reasonable notice of 
extensive travel requirements, and to take into account your personal circumstances where appropriate. 

 
Compensation - Your target annual salary will be Rs 2,00,000/-. This comprises of your salary and bonus 
amount of Rs 14,000/-. Please note that first salary for those who join after the 15th will be processed in 
following month's payroll cycle.  
 
Our performance year is April 01 to March 31 of each year. Based on your performance your target annual 
salary will be reviewed annually and adjusted (merit increase) in March each year. 
 
Performance Bonus Scheme - You will be eligible to participate in the Company's Performance Bonus as per 
the company policy, provided you are on the rolls of the Company at the time of payout. The annual 
performance bonus payable shall be pro-rated to your completed months of service with the company. 
Performance Bonus is payable only if you are on the rolls of the company for at least 3 months during the 
relevant calendar year.  
 
Notice Period/Termination - This contract of employment between you and the Company may be terminated 
by either party by giving 2 Month notice or gross monthly salary in lieu thereof. However, release from the 
services of the Company will be subject to satisfactory handover of the responsibilities assigned to you. 
 
In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the 
lawful instructions of any member of the Company or being guilty of misconduct, the Company may terminate 
your employment forthwith without notice. 
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During the period of this employment you should not draw, accept or endorse any cheque or bill on behalf of 
the Company or, in any way, pledge the Company's credit except so far as you may have been authorized by 
the Company to do so, either generally or in any particular case. 
 

 
ABHIJITH, we believe we can provide you with an atmosphere in which you can develop your professional 
talents to the fullest. We look forward to having you join Gapblue Software Labs Pvt. Ltd. Please do not 
hesitate to contact me if you need any further assistance. 
 
You will retire on the last day of the month in which you complete sixty years of age. 
 
We look forward to having you in Gapblue team. 
 
Yours Sincerely, 
For Gapblue Software Labs Pvt. Ltd. 
 
 

Director  
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Annexure A 

TERMS & CONDITIONS OF EMPLOYMENT 

1. Verification & submission of copies of certificates 

You are required to produce all your certificates and documents, specified in Annexure ‘B’, in original for our 

verification at the time of your joining and also submit one set of certified photocopies of the same for our 

records. In addition, you would also be required to submit 3 passport size color photographs and a copy of 

your valid passport. 

In case of your inability to produce the certificates/copies as mentioned above (excluding resignation 

acceptance letter from your previous employer), you are required to submit the same within one month of 

your joining the Company, failing which your contract may be terminated at the discretion of the Company. 

At the time of joining, it is mandatory that you should submit at least your resignation acceptance letter from 

your previous employer in the absence of your relieving letter. 

2. Responsibilities 

You would render all reasonable duties and functions expected of you. During the tenure of your contract 

with the Company, you will devote your full time and abilities to the performance of the assignments given 

to you and agree to comply with Company’s existing and future policies as may be amended and 

supplemented from time to time. 

3. Working Hours 

You shall be present in the office during normal working hours or in shifts as may be communicated to you 

by the designated authority. You may be required to come either early or stay late hours depending on the 

business needs and may have to work additional hours on request of Company’s clients. You shall provide 

details regarding utilization of your time by entering the same into Company’s time sheet “ESS” on a daily 

basis. 

4. Statutory Deductions 

Company will make necessary statutory deductions from your Consolidated Professional fee and directly pay 

on your behalf to the concerned authorities. In the instance where Company does not make such deductions, 

you agree to make such payments to the concerned authorities keeping the Company informed. 

5. Status Report 

You will provide to the Company from time to time, with any reports that are deemed necessary, including 

but not limited to your work related activities and accomplishments.  

6. Intellectual property Rights  

You agree to disclose any invention, development, process, plan, design, formula, specification(s), or other 

matter of work whatsoever created, developed, or discovered by you, either alone or in concert, in the course 

of your contract and the same shall be the absolute property of the Company. Any Intellectual Property Rights 
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and the rights to inventions arising out of your activities hereunder, or if ownership rights cannot be 

transferred under applicable law, any exploitation rights relating thereto, shall be transferred to the Company 

in accordance with the applicable law. You shall assist the Company in perfecting and protecting its 

Intellectual Property Rights. 

7. Confidentiality 

During the term of your contract with the Company, you shall work with utmost loyalty and efficiency. You 

are expected to maintain absolute secrecy with regard to the affairs of the Company, during the complete 

term of your contract and thereafter. You shall not disclose to third parties any of the trade secrets, know-

how, software, literature and other information owned by Gapblue or its clients. Incidentally, you may be 

asked to execute / sign a Non-Disclosure Agreement. 

8. Non-Solicitation 

During the complete term of your contract with the Company and for a period of 12 months thereafter, you 

shall not provide services to any of Company’s clients (except as accepted by the Company), directly or 

indirectly or solicit any business from its clients. 

9. Code of Conduct 

You shall conduct yourself in conformity with the code of conduct of the Company, as in force from time to 

time, a copy of which would be provided to you at the time of your joining and can also be viewed in 

Company’s intranet. Further, you shall carryout the instructions in letter & spirit, given by your superiors and 

shall not disobey the instructions given. 

10. Restraints 

A. Access to Information 

Information is available on a “need to know” basis for specified groups. The network file server is segregated 

to allow individual sectors for projects and units. Access to this data is authorized through access privileges 

approved by the concerned manager. 

B. Non-disclosure 

You are expected to maintain utmost secrecy with regard to the affairs of the Company and its business, 

activities, strategies, details of its clients etc and shall keep confidential any and all information, instruments, 

documents etc., relating to the Company and or its client(s) that may have come to your 

knowledge/possession during the term of your contract with the Company. 

C. Non-Compete 

Your term of contract with the Company calls for full time services and you will devote yourself exclusively to 

the business of the Company. You will not take up any other work for remuneration (part time or otherwise) 

or work on advisory capacity or be interested directly or indirectly (except as shareholder or debenture 

holder) in any other trade or business, during your contract with the Company, without written permission 

from the Company. On completion of term of contract, you shall not take up a full-time/part-time 
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employment with any of Company’s customers and associates for a period of 1 year. You understand and 

agree that such restriction is reasonable and in the interest of the Company’s businesses. 

D. Authorization 

Only those authorized under specific authorization/resolution issued by the Board of Directors of the 

Company may sign legal documents, representing the Company. 

E. Smoking 

We owe and assure a smoke free environment to our employees. Barring some designated areas, the entire 

office premises including conference rooms, lobbies etc., are declared as “No-Smoking Zone 

F. Passwords 

Access to our network, development environment is through individual’s password. For security reasons, it is 

essential to maintain confidentiality of the same. If the password is forgotten, our TSS team is to be contacted 

to reset and allow you to have a new password. 

G. Security 

Security is an important aspect of Gapblue`s communication and office infrastructure. If you wish to work late 

or early hours, you are requested to produce your temporary identity card to the security personnel on 

demand. 

If there is a need to take some of the equipment/infrastructure out of the office premises for any official 

purposes, you shall obtain necessary approvals from the designated official of the Company and the gate pass 

from the security staff. 

The communication security is maintained by controlling physical access to computer systems, disabling all 

workstation floppy disk drives, pen/flash drives, and a Company-wide awareness about the need for 

protection of Intellectual property and sensitive customer information. For some projects, the Company uses 

sophisticated data encryption devices. You may not be allowed to download any files, images, data of the 

Company / its clients without specific permission from the concerned manager. 

Your work table and storage space is lockable. Please ensure they are locked when unattended. Duplicate 

keys are maintained with the Administration department. One can take a duplicate key after signing for it for 

one`s own or team members’ table or storage, if necessary. 

H. Destroying Papers & Material 

Any official communication, which is confidential in nature, shall be destroyed / shredded after the purpose 

is served and if such document / communication is not required for any repository purposes. 

I. Use of Company Resources 

You shall use any and all Company’s resources only for official purposes. Any misuse or breach committed 

would call for necessary disciplinary action up to and including termination of your contract with the 

Company. 
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11. Performance Review 

Your performance would be reviewed periodically as per Company’s policies and may advice termination or 

extension of your contract term. Such termination/extension would depend on your performance and your 

ability to accomplish the given assignments and your justification of your contract with the Company and at 

Company’s discretion. 

12. Statement of facts 

It must be specifically understood that this offer is made based on your proficiency in technical / professional 

skills you have declared to possess as per the application. In case, at a later date, any of your 

statements/particulars furnished are found to be false or misleading, Company shall have the right to 

terminate your contract forthwith and you shall be considered to have committed breach of Terms and 

Conditions of your contract. You agree that, you shall have no objection for conducting back ground 

verification by the Company or any third party appointed by the Company. 

13. Transfer 

Company shall have the right to decide and has the right to relocate you to any location, department or 

establishment within the Company or its client(s). In such a case, you will be governed by the terms & 

conditions applicable to the new assignment and new location.  

14. Personal Indebtedness 

Company shall not be responsible for any personal indebtedness or other liabilities incurred by you, during 

the term of your contract with the Company. You understand and accept that you shall have no authority to 

pledge the credit of the Company to any person or entity without necessary written authorization from the 

designated Official of the Company. 

15. Indemnification 

You shall indemnify, defend and hold Gapblue, its officers, directors, associates and agents, harmless from 

any and all claims, causes of action, damages, obligations or liabilities or any kind or nature arising out of or 

connected with any act or omission of yourself during the complete course of your contract with the 

Company. 

16. Termination Notice 

Company is an “at will” employer. Your association with the Company is crucial and any separation without 

notice on your part would cause irreparable damage to the Company. During the period of your contract with 

the Company, by giving a written notice of 30 days, your contract may be terminated. However, at any point 

in time, if any of the terms and conditions is found to be violated or due to business exigencies, your contract 

may be terminated with immediate effect. You may, with a written notice of 30 days terminate your contract 

with the Company. 
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17. General 

The waiver by either party of a breach of any provision of the terms and conditions of contract shall not 

operate or be construed as a waiver of any subsequent breach. If any provision of the terms and conditions 

herein shall be declared to be illegal or unenforceable for any reason, the remaining provisions of the terms 

and conditions shall remain in full force and effect. The courts at Hyderabad shall have exclusive jurisdiction 

over this offer. 

The above terms and conditions are based on Company policies, procedures and other rules currently 

applicable and are subject to amendments from time to time. These policies are available in Gapblue’s 

Intranet ‘Connect’ and you are requested to visit the site to get updated with the changes from time to time. 

By signing a copy of this contract offer, you are consenting that you will visit ‘Connect’ and get familiarized 

with Company’s policies. You will abide by all other rules and regulations of the Company as shall be in force, 

from time to time. 

In all matters, including those not specifically covered herein, such as traveling, leave entitlement, etc., please 

consult Company’s HR department. 

Any claim by you against the Company arising out of your contract / termination thereof shall be made in 

writing and served upon the Company within 15 days from the date of your leaving the Company. Any claim 

made by you beyond 15 days shall be waived by you and shall not affect or bind the Company with respect 

to such claim. 

You shall not, without specific permission from the Company, accept or demand loans, gifts, any other 

benefits from the clients of the Company or any person(s) with whom you have official or business contacts 

in the context of your activities of the Company. 

_____________________________________________________________________ 

I accept the above offer on the terms indicated. Further, I also confirm that I have read 
and understood the above conditions and hereby assure that I will abide to all the 
conditions mentioned. 
 

Date: 

Signature: 

Place: 
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Annexure B 

Note: Please submit photocopies of below-mentioned documents. You must also carry the Original copies for 

verification 

Documents to be submitted 
 

Documents to be submitted Requirement Checklist 

Mark sheets 

• 10th class or equivalent 

• Intermediate or equivalent 

• Graduation 

• Post-graduation 

As applicable and if available □ 

Provisional certificates 

• Graduation 

• Post-graduation 
 

As applicable and if available □ 

Relevant certificates of Additional 
Certifications or Courses 

As applicable and if available □ 

Offer Letters, Appointment Letters 
and Experience Certificates 

As applicable and if available □ 

Relieving letter from previous 
employer 

If the relieving letter is not 
available at the time of 
joining, 
associates must produce their 
resignation Acceptance Letter 
with the seal of the previous 
employer 

□ 

Passport Copy If not available – Driving 
License/Voters ID or any 
document that holds proof of 
associates’ address 

□ 

PAN card If PAN card is not available, 
please apply and provide 
original receipt 

□ 

Three passport size color 
photographs 

As applicable and if available □ 
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OFFER OF APPOINTMENT 

 

Ref: HRD/2021/IND/Offer/1101     Date: September 22, 2021 

To, 

Aby Varghese 
Mullenchira (H), C.M.C- 26, 
Cherthala PO, Cherthala North, 
Alappuzha, Kerala, PIN : 688524 
 
 
Dear Aby, 

 

This is with reference to the discussion we had with you in regards to a career with us. We are pleased 

to appoint you with Orion India Systems Private Limited (the “Company”) on the terms and conditions 

detailed in this letter under Annexure A hereto. 

 

1. DESIGNATION AND DATE OF JOINING: 

 

You are appointed as Associate Engineer with the Company with effect from September 23, 2021 (the 

“Effective Date”). 

 

2. SALARY: 

 

Your Salary will be as detailed under Annexure C to this letter (the “Salary”). 

 

3. DOCUMENTS: 

 

On the date of appointment, you are required to furnish the documents as described under Annexure 

B to this letter. 
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4. DEDUCTIONS: 

 

The Company shall be entitled to deduct from the Salary, the following amounts: 

• Provident Fund; 

• Income tax at source, at the rates applicable on your remuneration; and any other taxes or 

statutory dues/levies etc.; 

• Employment / Professional tax; and 

• All other dues from you to the Company such as, loans and advances given to you. 

 

The Income Tax Liability with regards to your Salary and perks will be at your liability, and will be governed 

by the tax laws of the country where you are posted and as applicable from time to time. 

 

5. OTHER TERMS AND CONDITIONS: 

 

You shall be bound by the terms and conditions as set out under Annexure A hereto. We take this 

opportunity to welcome you to the Company and wish you a long and fruitful association with us. 

 

Yours sincerely, 

For Orion India Systems Private Limited 

 

 

 

 

 

 

Narendra Kumar 

Director 

 

I hereby accept your offer of appointment as on the terms and conditions enclosed and will report for 

duty on  

 

 

Signature -------------------- 

 

                                 Aby Varghese 

 



 
 

Page 3 of 10 
   

 

ANNEXURE A 

 

TERMS AND CONDITIONS OF THE APPOINTMENT 

 

1. PROBATION & CONFIRMATION: 

 

You will be on probation for a period of Six (6) months from the date of joining which may be reduced or 

extended, if considered necessary by the Company, at its discretion or based upon your overall 

performance during the probationary period. On completion of Six (6) months of probation, unless your 

employment is confirmed in writing, your probation period shall be deemed to be extended. 

 

During the probationary period, your service can be terminated with one (1) month notice or salary in lieu 

of such notice, on either side. 

 

Upon successful completion of your probation, you will be advised in writing of your confirmation as a 

regular employee of the company. 

 

On confirmation, your services can be terminated upon three months’ notice or three (3) months’ salary 

in lieu of such notice, strictly based on the Company’s decision. 

 

2. PLACE OF WORK: 

 

You will be initially posted in Kochi however, you are liable to be transferred / deputed in the same 

position or in an equivalent position to any country, wherever the Company has business interests. In the 

event your employment is transferred by the Company to a subsidiary or affiliated company, your 

employment with such company will, for the purpose of this offer of appointment, be considered as 

continued employment by the Company, unless and until you execute an agreement, substantially similar 

in substance to this offer of appointment, then in force in any such company for which you become 

employed. 
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3. EMPLOYMENT: 

 

You hereby agree to work with the company for a minimum period of Twenty-Four (24) months from the 

Effective Date. After this period of Twenty-Four (24) months, in case, you decide to terminate your 

employment with the company, you agree to give a minimum notice of three (3) months after the 

expression of such intent to my higher authorities. 

 

4. NON-COMPETE: 

 

At the time you begin your employment and during the term of your employment by the Company, you 

will not, directly or indirectly engage in or become employed by or act on behalf of any other person, 

company or firm which is engaged in any business or activity similar to or competitive with that of, unless 

such employment/training has been approved by the Company in writing and signed by the appropriate 

authority of the Company. 

 

5. INFORMATION FURNISHED REGARDING EMPLOYMENT: 

 

This appointment is subject to your submitting relevant documents regarding your qualifications and past 

experience. 

 

6. TERMINATION CLAUSE: 

 

We are looking forward to a long and fruitful association, however in the event of unforeseen 

circumstances your employment with the Company can be terminated in the manner provided below: 

 

(a) The Company shall be entitled to terminate your services by giving three (3) months’ written 

notice or salary in lieu of notice. In the event of termination on disciplinary grounds including 

but not limited to embezzlement, fraud, gross negligence, wilful misconduct, or a material 

violation of Company policies or any other reasons causing grievous loss / damage / disrepute to 

the Company / associates, your termination will be immediate and without any notice or 

compensation. 

 

(b) In the event of your resignation from the Company, the resignation will be accepted, subject to 

your giving the Company a notice period of three (3) months and proper handing over of your 

assigned responsibilities to the Company. You shall, on ceasing to be the employee of the  
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Company for any reason, forthwith return all Company properties, movable and immovable, 

including all Company information and data in any form, files, reports, memoranda, software, 

credit cards, door and file keys, computer access codes, laptops, desktops, and such other 

property which you received or in possession or prepared in connection with your employment 

with the Company. 

 

The notice period has to be served in full, unless otherwise agreed by the Company in writing. 

It is clarified that you do not have the option to either adjust the notice period against any leave 

or pay compensation in lieu of the notice and the same shall be as per the discretion of the 

Company. 

After being relieved from the Company, either after your termination or resignation, you agree 

that you will not join and/or work with any of the Company’s current or previous business 

partners and/or clients for the next two (2) years from the date of being relieved from the 

Company. 

 

7. COMPANY’S INTELLECTUAL PROPERTY RIGHTS: 

 

All works such as development, modifications, improvisations in the form of programs, policies, studies, 

reports, manuals, products etc., carried out for the Company, with your involvement shall be the property 

of the Company. The intellectual property rights for such works shall be with the company and you will 

not have any claims on the same. Further you shall execute, acknowledge, make and deliver to the 

Company any and all instruments at any time, either during the term of employment or subsequently, 

which in the judgment of the Company may be necessary or desirable to vest in or secure for or maintain 

for the benefit of the Company adequate copyright, patent or design and other property rights in all 

jurisdictions with respect to any invention, claim or work including not limited to (i) 

copyright/patent/design applications; (ii) any other applications for  

securing, protecting or registering any property rights relating to such works; and (iii) powers of attorney, 

assignments, oaths or affirmations, supplemental oaths and sworn statements; and further agree to assist 

the Company as required to draft such instruments, to obtain and to enforce such rights. 

 

The Company shall at all times have the right to access and monitor all data and e-mails created, sent / 

received or stored by you using Company facility and on Company’s system, at any time, without giving 

you any prior notification. All such data and information shall be the property of the Company at all times. 
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8. COMPANY POLICIES: 

 

You will be governed by the Company’s policies, regulations and procedures on the office timings, leave,  

travel, transfers, misconduct, provident fund, bonus and ESI/medical reimbursement or/and other 

matters etc., presently in force or as introduced/amended from time to time. Further, during the  

Employment period you shall perform your duties with honesty, diligence, orderliness, obedience and 

faithfulness towards the Company. 

 

9. CONFIDENTIAL INFORMATION: 

 

You shall not, whether during your employment with the Company, or after termination of your 

employment, for any reason, directly or indirectly, disclose, use for yourself or use for or disclose to 

any person/entity any Confidential Information other than for the benefit of Company and in the course 

of performing your duties and responsibilities. 

 

“Confidential Information” means all information or data made available to you (whether 

furnished orally, in writing, electronically or through any other form or medium and regardless of 

whether it is specifically marked or identified as confidential) or which directly or indirectly comes to 

your knowledge, concerning or relating to the Company, including all analyses, reports, studies, designs, 

technologies, customer information,  ideas, methodologies, agreements and other documents whether 

prepared by the Company, its executives or a third party. 

 

Without prejudice to the generality of the foregoing, you shall: 

 

i.  keep confidential the Confidential Information and not disclose the same to any third party or use 

the same for your benefit or for the benefit (financial or otherwise) of any third party, except as 

expressly permitted by an agreement or except with the prior written consent of the Company; 

 

ii. protect the Confidential Information received with all reasonable care so as to ensure that the 

same does not fall into the hands of third parties or is not put to unauthorized use; and 

 
iii. not reproduce, copy or reverse engineer the Confidential Information except with the prior 

written consent of the Company. The provisions for the protection of the Confidential Information 

shall apply notwithstanding that you have in an unauthorized manner or inadvertently obtained 

access to or have otherwise come into possession of such Confidential Information. 
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The confidentiality obligations herein shall not prevent you from disclosing the Confidential Information 

if required by law or under the orders of any court of competent jurisdiction or other competent legal 

authority, provided that you give the Company notice of such intended disclosure and an opportunity to  

oppose the same. In order to secure or preserve the Confidential Information, the Company shall have the 

right at all times to deactivate, disable, remove or prevent access to any Company property, including 

computers, servers, computer networks, email accounts, databases, storage, and vehicles. 

 

You acknowledge that all the Confidential Information shall remain the sole and absolute property of the 

Company or any third party, as applicable. You shall, at the time of leaving the services of the Company, 

return all the Confidential Information and other Company property in your possession. 

 

The provisions of this Clause shall survive the termination of your employment for any reason whatsoever. 

 

10. GENERAL RESPONSIBILITIES: 

 

You shall during the period of employment: 

 

a) Diligently and faithfully carry out all instructions given to you from time to time; 

 

b) You shall not engage in any other trade, business, service or profession directly or indirectly 

during the continuance of your employment with the Company; 

 

c) Endeavor to uphold the good image of the Company and shall not by your conduct adversely 

affect the reputation of the Company and bring disrepute to the Company, in any manner 

whatsoever. You shall not conduct yourself in any manner amounting to breach of confidence 

reposed in you or inconsistent with the position of responsibility occupied by you. You shall 

deal with the Company’s money, material and documents with utmost honesty and professional 

ethics; and 

 

d) You shall guard all trade secrets that you may come to possess during the tenure of your 

employment with us and shall not divulge any information at any time to anyone, which may 

be detrimental to the interests of the company. 
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While in the service of the Company you are expected to endeavor your best to contribute towards the 

interests of the Company and maintain confidentiality related with your post. Your individual Salary is 

purely a matter between yourself and the Company and has been arrived at on the basis of our specific 

background and professional merit. The Company expects that you maintain this information and any 

future changes to your Salary, as strictly personal and confidential. 

 

11. GOVERNING LAWS AND JURISDICTION: 

 

These terms and conditions shall be governed and construed in accordance with the laws of India. Any 

dispute arising hereunder shall be resolved at Mumbai, Maharasthra,India. 

 

                  You acknowledge that this offer letter, represents the entire agreement between you and Company and 

that no verbal or written agreements, promises or representations that are not specifically stated in this 

offer, are or will be binding upon the Company. 

 

                  Kindly note that, any action of yours, contrary to any of the abovementioned clauses shall render you 

liable to termination with immediate effect, notwithstanding any other terms and conditions or your 

appointment. 

 

Please sign each page of this letter and return the duplicate of this letter as a token of acceptance of 

the terms of employment as set out herein before. 

 

             We will be proud to have you as a member of our team to enable us to achieve our professional goals and 

objectives. 
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         ANNEXURE B 

DOCUMENTS REQUIRED 

 

A.  Immediately (Scanned) 

• UG/PG Degree certificates; 

• Marks cards/transcripts; 

• Experience and relieving letters from previous employers; 

• Five (5) passport size photographs; 

• Two (2) photocopies each of your educational certificates, experience certificates, last 

drawn salary slip and proof of your age; 

• Please show the original of the above certificates for verification; 

• A copy of your valid passport; and 

• Address proof. 

 

B.   Training will be given for the specified skill set you have been employed for. 

 

C.   Employment Background Verification 

 

The Company is committed to provide a safe and productive working environment. Therefore, 

as part of the hiring process you will be required to successfully complete an employment 

background verification prior joining. Please note that in the event of failure in background 

verification will result in withdrawal of your offer of employment. 
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ANNEXURE C 

                 Date: September 22, 2021 
Name: Aby Varghese 
Designation: Associate Engineer 
Location: Kochi 
 

Compensation Structure 

Components Amount (₹) 

Basic                                      8,833.00  

HRA                                       4,417.00  

**Special Allowance                              4,723.00  

Conveyance Allowance                                          1,600.00  

Education Allowance                                             200.00  

Medical Allowance                                          1,250.00  

Sub Total A                          21,023.00  

*PF Contribution (Employer)                    1,060.00  

Sub Total B                          1,060.00  

Total (A+B)                                22,083.00  

Monthly CTC                 22,083.00  

CTC (Fixed)                                265,000.00  

***CTC (Variable)                           10,000.00  

Total CTC (per annum)   275,000.00  
 

Income Tax Benefit Options  

Food Coupons (Optional)                                2,000.00  

LTA (Optional)   (5% of CTC)  

Fuel Reimbursement and Driver’s Salary (Optional)  As per policy  

 
*The amount will be subject to applicable Statutory and Income Tax Deductions. Employee 
Contribution of PF will be deducted from the Gross Salary.   
**Special Allowance is subject to change as per your choice of flexible benefit components. 
***CTC (Variable) is to be paid out quarterly along with June, September, December, and March 
payroll subject to your active employment with Orion. 
 

 

Yours sincerely, 

For Orion India Systems Pvt. Ltd. 

 

Narendra Kumar 

Director
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Gapblue Software Labs Pvt. Ltd, 
M3, 4th Floor, Coastal Chambers, 
Ravipuram, Kochi 
Kerala - 682 015, India 
Tel: +91.484.4010 593 
www.gapblue.com 

 
 
Ref: Letter of Employment from Gapblue Software Labs Pvt. Ltd. 
November 30, 2020 
 

Devika Nair, 

Kochi. 
 
Dear Devika, 

 
We are pleased to confirm our offer of employment to you as Trainee - Applications Engineer with Gapblue 
Software Labs Private Limited (the Company), starting December 01, 2020. At Gapblue, one of our goals is to 
afford all our people the opportunity to pursue their careers, to achieve their personal best, and to balance 
their personal and professional goals. We value your abilities and believe you will find our work environment 
to be challenging and fulfilling. 
 
You are requested to report to the said address on December 01, 2020 no later than 10 am 

 
Location - You will be based in Kochi. Gapblue may require you to work at other Company locations and on 
customers' sites, both inside or outside India. The Company will seek to give you reasonable notice of 
extensive travel requirements, and to take into account your personal circumstances where appropriate. 

 
Compensation - Your target annual salary will be Rs 2,00,000/-. This comprises of your salary and bonus 
amount of Rs 14,000/-. Please note that first salary for those who join after the 15th will be processed in 
following month's payroll cycle.  
 
Our performance year is April 01 to March 31 of each year. Based on your performance your target annual 
salary will be reviewed annually and adjusted (merit increase) in March each year. 
 
Performance Bonus Scheme - You will be eligible to participate in the Company's Performance Bonus as per 
the company policy, provided you are on the rolls of the Company at the time of payout. The annual 
performance bonus payable shall be pro-rated to your completed months of service with the company. 
Performance Bonus is payable only if you are on the rolls of the company for at least 3 months during the 
relevant calendar year.  
 
Notice Period/Termination - This contract of employment between you and the Company may be terminated 
by either party by giving 2 Month notice or gross monthly salary in lieu thereof. However, release from the 
services of the Company will be subject to satisfactory handover of the responsibilities assigned to you. 
 
In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the 
lawful instructions of any member of the Company or being guilty of misconduct, the Company may terminate 
your employment forthwith without notice. 
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During the period of this employment you should not draw, accept or endorse any cheque or bill on behalf of 
the Company or, in any way, pledge the Company's credit except so far as you may have been authorized by 
the Company to do so, either generally or in any particular case. 
 

 
DEVIKA, we believe we can provide you with an atmosphere in which you can develop your professional 
talents to the fullest. We look forward to having you join Gapblue Software Labs Pvt. Ltd. Please do not 
hesitate to contact me if you need any further assistance. 
 
You will retire on the last day of the month in which you complete sixty years of age. 
 
We look forward to having you in Gapblue team. 
 
Yours Sincerely, 
For Gapblue Software Labs Pvt. Ltd. 
 
 

Director 
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Annexure A 

TERMS & CONDITIONS OF EMPLOYMENT 

1. Verification & submission of copies of certificates 

You are required to produce all your certificates and documents, specified in Annexure ‘B’, in original for our 

verification at the time of your joining and also submit one set of certified photocopies of the same for our 

records. In addition, you would also be required to submit 3 passport size color photographs and a copy of 

your valid passport. 

In case of your inability to produce the certificates/copies as mentioned above (excluding resignation 

acceptance letter from your previous employer), you are required to submit the same within one month of 

your joining the Company, failing which your contract may be terminated at the discretion of the Company. 

At the time of joining, it is mandatory that you should submit at least your resignation acceptance letter from 

your previous employer in the absence of your relieving letter. 

2. Responsibilities 

You would render all reasonable duties and functions expected of you. During the tenure of your contract 

with the Company, you will devote your full time and abilities to the performance of the assignments given 

to you and agree to comply with Company’s existing and future policies as may be amended and 

supplemented from time to time. 

3. Working Hours 

You shall be present in the office during normal working hours or in shifts as may be communicated to you 

by the designated authority. You may be required to come either early or stay late hours depending on the 

business needs and may have to work additional hours on request of Company’s clients. You shall provide 

details regarding utilization of your time by entering the same into Company’s time sheet “ESS” on a daily 

basis. 

4. Statutory Deductions 

Company will make necessary statutory deductions from your Consolidated Professional fee and directly pay 

on your behalf to the concerned authorities. In the instance where Company does not make such deductions, 

you agree to make such payments to the concerned authorities keeping the Company informed. 

5. Status Report 

You will provide to the Company from time to time, with any reports that are deemed necessary, including 

but not limited to your work related activities and accomplishments.  

6. Intellectual property Rights  

You agree to disclose any invention, development, process, plan, design, formula, specification(s), or other 

matter of work whatsoever created, developed, or discovered by you, either alone or in concert, in the course 

of your contract and the same shall be the absolute property of the Company. Any Intellectual Property Rights 
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and the rights to inventions arising out of your activities hereunder, or if ownership rights cannot be 

transferred under applicable law, any exploitation rights relating thereto, shall be transferred to the Company 

in accordance with the applicable law. You shall assist the Company in perfecting and protecting its 

Intellectual Property Rights. 

7. Confidentiality 

During the term of your contract with the Company, you shall work with utmost loyalty and efficiency. You 

are expected to maintain absolute secrecy with regard to the affairs of the Company, during the complete 

term of your contract and thereafter. You shall not disclose to third parties any of the trade secrets, know-

how, software, literature and other information owned by Gapblue or its clients. Incidentally, you may be 

asked to execute / sign a Non-Disclosure Agreement. 

8. Non-Solicitation 

During the complete term of your contract with the Company and for a period of 12 months thereafter, you 

shall not provide services to any of Company’s clients (except as accepted by the Company), directly or 

indirectly or solicit any business from its clients. 

9. Code of Conduct 

You shall conduct yourself in conformity with the code of conduct of the Company, as in force from time to 

time, a copy of which would be provided to you at the time of your joining and can also be viewed in 

Company’s intranet. Further, you shall carryout the instructions in letter & spirit, given by your superiors and 

shall not disobey the instructions given. 

10. Restraints 

A. Access to Information 

Information is available on a “need to know” basis for specified groups. The network file server is segregated 

to allow individual sectors for projects and units. Access to this data is authorized through access privileges 

approved by the concerned manager. 

B. Non-disclosure 

You are expected to maintain utmost secrecy with regard to the affairs of the Company and its business, 

activities, strategies, details of its clients etc and shall keep confidential any and all information, instruments, 

documents etc., relating to the Company and or its client(s) that may have come to your 

knowledge/possession during the term of your contract with the Company. 

C. Non-Compete 

Your term of contract with the Company calls for full time services and you will devote yourself exclusively to 

the business of the Company. You will not take up any other work for remuneration (part time or otherwise) 

or work on advisory capacity or be interested directly or indirectly (except as shareholder or debenture 

holder) in any other trade or business, during your contract with the Company, without written permission 

from the Company. On completion of term of contract, you shall not take up a full-time/part-time 
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employment with any of Company’s customers and associates for a period of 1 year. You understand and 

agree that such restriction is reasonable and in the interest of the Company’s businesses. 

D. Authorization 

Only those authorized under specific authorization/resolution issued by the Board of Directors of the 

Company may sign legal documents, representing the Company. 

E. Smoking 

We owe and assure a smoke free environment to our employees. Barring some designated areas, the entire 

office premises including conference rooms, lobbies etc., are declared as “No-Smoking Zone 

F. Passwords 

Access to our network, development environment is through individual’s password. For security reasons, it is 

essential to maintain confidentiality of the same. If the password is forgotten, our TSS team is to be contacted 

to reset and allow you to have a new password. 

G. Security 

Security is an important aspect of Gapblue`s communication and office infrastructure. If you wish to work late 

or early hours, you are requested to produce your temporary identity card to the security personnel on 

demand. 

If there is a need to take some of the equipment/infrastructure out of the office premises for any official 

purposes, you shall obtain necessary approvals from the designated official of the Company and the gate pass 

from the security staff. 

The communication security is maintained by controlling physical access to computer systems, disabling all 

workstation floppy disk drives, pen/flash drives, and a Company-wide awareness about the need for 

protection of Intellectual property and sensitive customer information. For some projects, the Company uses 

sophisticated data encryption devices. You may not be allowed to download any files, images, data of the 

Company / its clients without specific permission from the concerned manager. 

Your work table and storage space is lockable. Please ensure they are locked when unattended. Duplicate 

keys are maintained with the Administration department. One can take a duplicate key after signing for it for 

one`s own or team members’ table or storage, if necessary. 

H. Destroying Papers & Material 

Any official communication, which is confidential in nature, shall be destroyed / shredded after the purpose 

is served and if such document / communication is not required for any repository purposes. 

I. Use of Company Resources 

You shall use any and all Company’s resources only for official purposes. Any misuse or breach committed 

would call for necessary disciplinary action up to and including termination of your contract with the 

Company. 
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11. Performance Review 

Your performance would be reviewed periodically as per Company’s policies and may advice termination or 

extension of your contract term. Such termination/extension would depend on your performance and your 

ability to accomplish the given assignments and your justification of your contract with the Company and at 

Company’s discretion. 

12. Statement of facts 

It must be specifically understood that this offer is made based on your proficiency in technical / professional 

skills you have declared to possess as per the application. In case, at a later date, any of your 

statements/particulars furnished are found to be false or misleading, Company shall have the right to 

terminate your contract forthwith and you shall be considered to have committed breach of Terms and 

Conditions of your contract. You agree that, you shall have no objection for conducting back ground 

verification by the Company or any third party appointed by the Company. 

13. Transfer 

Company shall have the right to decide and has the right to relocate you to any location, department or 

establishment within the Company or its client(s). In such a case, you will be governed by the terms & 

conditions applicable to the new assignment and new location.  

14. Personal Indebtedness 

Company shall not be responsible for any personal indebtedness or other liabilities incurred by you, during 

the term of your contract with the Company. You understand and accept that you shall have no authority to 

pledge the credit of the Company to any person or entity without necessary written authorization from the 

designated Official of the Company. 

15. Indemnification 

You shall indemnify, defend and hold Gapblue, its officers, directors, associates and agents, harmless from 

any and all claims, causes of action, damages, obligations or liabilities or any kind or nature arising out of or 

connected with any act or omission of yourself during the complete course of your contract with the 

Company. 

16. Termination Notice 

Company is an “at will” employer. Your association with the Company is crucial and any separation without 

notice on your part would cause irreparable damage to the Company. During the period of your contract with 

the Company, by giving a written notice of 30 days, your contract may be terminated. However, at any point 

in time, if any of the terms and conditions is found to be violated or due to business exigencies, your contract 

may be terminated with immediate effect. You may, with a written notice of 30 days terminate your contract 

with the Company. 

17. General 
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The waiver by either party of a breach of any provision of the terms and conditions of contract shall not 

operate or be construed as a waiver of any subsequent breach. If any provision of the terms and conditions 

herein shall be declared to be illegal or unenforceable for any reason, the remaining provisions of the terms 

and conditions shall remain in full force and effect. The courts at Hyderabad shall have exclusive jurisdiction 

over this offer. 

The above terms and conditions are based on Company policies, procedures and other rules currently 

applicable and are subject to amendments from time to time. These policies are available in Gapblue’s 

Intranet ‘Connect’ and you are requested to visit the site to get updated with the changes from time to time. 

By signing a copy of this contract offer, you are consenting that you will visit ‘Connect’ and get familiarized 

with Company’s policies. You will abide by all other rules and regulations of the Company as shall be in force, 

from time to time. 

In all matters, including those not specifically covered herein, such as traveling, leave entitlement, etc., please 

consult Company’s HR department. 

Any claim by you against the Company arising out of your contract / termination thereof shall be made in 

writing and served upon the Company within 15 days from the date of your leaving the Company. Any claim 

made by you beyond 15 days shall be waived by you and shall not affect or bind the Company with respect 

to such claim. 

You shall not, without specific permission from the Company, accept or demand loans, gifts, any other 

benefits from the clients of the Company or any person(s) with whom you have official or business contacts 

in the context of your activities of the Company. 

_____________________________________________________________________ 

I accept the above offer on the terms indicated. Further, I also confirm that I have read 
and understood the above conditions and hereby assure that I will abide to all the 
conditions mentioned. 
 

Date: 

Signature: 

Place: 
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Annexure B 

Note: Please submit photocopies of below-mentioned documents. You must also carry the Original copies for 

verification 

Documents to be submitted 
 

Documents to be submitted Requirement Checklist 

Mark sheets 

• 10th class or equivalent 

• Intermediate or equivalent 

• Graduation 

• Post-graduation 

As applicable and if available □ 

Provisional certificates 

• Graduation 

• Post-graduation 
 

As applicable and if available □ 

Relevant certificates of Additional 
Certifications or Courses 

As applicable and if available □ 

Offer Letters, Appointment Letters 
and Experience Certificates 

As applicable and if available □ 

Relieving letter from previous 
employer 

If the relieving letter is not 
available at the time of 
joining, 
associates must produce their 
resignation Acceptance Letter 
with the seal of the previous 
employer 

□ 

Passport Copy If not available – Driving 
License/Voters ID or any 
document that holds proof of 
associates’ address 

□ 

PAN card If PAN card is not available, 
please apply and provide 
original receipt 

□ 

Three passport size color 
photographs 

As applicable and if available □ 
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Ms. Devika Nair M

Geethalayam House

Santhanpara Po, Santhanpara

Idukki-685619

India

Ph: +91-9048585933

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Devika,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2021.06.06 21:49:38 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified
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Ms. Devika Nair M
Geethalayam House
Santhanpara Po, Santhanpara
Idukki-685619
India

Ph: +91-9048585933

Dear Devika,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 14-Jun-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2021.06.06 21:49:38 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Devika Nair M

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Devika Nair M

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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OFFER LETTER
31-May-2021

Dear Harikrishnan S,

We are pleased to offer you the position of “Junior System Engineer” and your expected date of

joining is 2nd June 2021. Your employment is subject to the following terms and conditions:

1.Your monthly  CTC will  be  INR 16,000/-  which  will  be  reviewed  periodically  as  per  the  

company policies.

2.Your confirmation, increment and career progression will purely depend on your performance. 

Company will provide you ample opportunities for career growth.

3.During your service, you will be governed by the rules and regulations of the company.

4.You will be on probation for a period of five months from the date of your joining. Where after 

the probation period may be either extended at the discretion of the management or may be  

dispensed with either earlier or on completion or thereafter till confirmation.

5.During probation period the employer may, in its absolute discretion, terminate the employee's 

employment, for any reason without notice or cause.

6.After confirmation, your services are liable to relieving at two months’ notice on resignation or 

forfeit two month’s wages.

7. If you agree to the above terms and conditions you are requested to reply to this email as a 

token of confirmation.

We congratulate you on your appointment and wish you a long and successful career with us. We are

confident that your contribution will take us further in our journey towards success.

We assure you of our support for your professional development and growth.

For SupportSages

Vanisree Vasudevan

HR Manager



 

  JOB OFFER 
 

 

Infosmart Technologies 
Ground Floor, Athulya, Infopark 
Kakkanad, Cochin 

February 09, 2021 

Dear Arun Sudhakaran, 

Infosmart Technologies is pleased to offer you a job as Trainee Software Engineer. We trust 
that your knowledge, skills and experience will be among our most valuable assets. We invite 
you to join our team on 2021 February 15th (Monday). 

First three months will be considered as the probation period during which there will not be 
any salary, on completion of probation period you will be promoted as Junior Software 
Engineer based on the performance and will be eligible for full salary as mentioned below. 

Should you accept this job offer, per company policy you'll be eligible to receive the 
following beginning on your hire date (after three months from the joining date). 

 Salary: Annual gross starting salary of Rs. 1, 50,000 paid in monthly instalments. 
 Benefits: Standard, Infosmart Technologies provided benefits for salaried-exempt 

employees, including the following 
o Sick leave 
o Casual Leave 
o Privileged Leave 
o Health Insurance 

To accept this job, offer: 

1. Send the confirmation mail, indicating the date you can join our organisation.  

If you accept this job offer, your hire date will be on the day that you attend new-hire 
orientation. Plan to work for the remainder of the business day after new-hire orientation 
ends. 

We at Infosmart Technologies hope that you'll accept this job offer and look forward to 
welcoming you aboard. Feel free to call me if you have questions or concerns.  

Sincerely, 

 
Rajin Das 
Infosmart Technologies 



 

  JOB OFFER 
 

 

Infosmart Technologies 
Ground Floor, Athulya, Infopark 
Kakkanad, Cochin 

February 09, 2021 

Dear Ashiq V A, 

Infosmart Technologies is pleased to offer you a job as Trainee Software Engineer. We trust 
that your knowledge, skills and experience will be among our most valuable assets. We invite 
you to join our team on 2021 February 15th (Monday). 

First three months will be considered as the probation period during which there will not be 
any salary, on completion of probation period you will be promoted as Junior Software 
Engineer based on the performance and will be eligible for full salary as mentioned below. 

Should you accept this job offer, per company policy you'll be eligible to receive the 
following beginning on your hire date (after three months from the joining date). 

 Salary: Annual gross starting salary of Rs. 1, 50,000 paid in monthly instalments. 
 Benefits: Standard, Infosmart Technologies provided benefits for salaried-exempt 

employees, including the following 
o Sick leave 
o Casual Leave 
o Privileged Leave 
o Health Insurance 

To accept this job, offer: 

1. Send the confirmation mail, indicating the date you can join our organisation.  

If you accept this job offer, your hire date will be on the day that you attend new-hire 
orientation. Plan to work for the remainder of the business day after new-hire orientation 
ends. 

We at Infosmart Technologies hope that you'll accept this job offer and look forward to 
welcoming you aboard. Feel free to call me if you have questions or concerns.  

Sincerely, 

 
Rajin Das 
Infosmart Technologies 



 

   
Date: 14–Jan-2021 
 
To, 
Athul Mathew 
Kakkanad CSEZ P.O, 
Kochi, Kerala  
 

SUBJECT: OFFER LETTER 
 

Dear Athul, 
 
Congratulations! 
 
We are pleased to offer you the position of “Trainee - Front-end Developer” –at Electronikmedia, Cochin. 
  
The compensation being offered will be 108,000/- (Rupees One Lakh Eight Thousand only) per annum on a Cost to 
Company (CTC) basis. 
 
The specific break-up of your CTC is attached as Annexure. You will also be eligible for Leave as per policies on completion of 
your probation period i.e. 3 months. 
 
You have indicated that you are in a position to join on 18th, Jan, 2021. Please confirm by e-mail and signing a copy of this 
letter and sending it back to us. 
 
At the time of joining, you are requested to present the copies of the following certificates and testimonials for our records: 
 
• Passport size color photograph (Digital Copy)  
• Offer Letter  
• Educational Qualification Certificates  
• Experience Certificate/s (Last employer’s Offer letters etc)  
• Relieving Letter / acceptance of resignation from all your previous employers  
• Proof of Age & Residence (Copy of Aadhaar, Passport/ Election ID card / Driving License)  
• Proof of last salary drawn/Pay slip (salary slip / salary certificates/last compensation letter)  
• Permanent Account Number (PAN) Card 

 
This offer is valid till Friday, January 15, 2021. We need a confirmation on your acceptance and date of joining; else the 
Offer letter stands withdrawn. We will proceed on conducting a reference check and background verification with your 
present/previous Organization.  
 
We welcome you and we are delighted that you have chosen to be part of our team. We hope your association with us will be 
mutually beneficial, pleasant and fulfilling. 
 
 
Thanking You. 
Yours truly, 
For Electronikmedia 
 

 
 
Bertin Dcruz            
Director  
 



 

 
 

 
 

Annexure-1 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
I confirm having understood and accepted the above, which form part of my appointment with Electronikmedia.  
 
The original of this letter is in my possession. 
 
Date: _______________                                                                     Signature: __________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Offer Annexure 

Name:  Athul Mathew 

Designation: Trainee -Front-end  Developer 

Date of Joining: 18-Jan-2021 

Location: Cochin 

Components Monthly Yearly 

Annual Fixed Cost  
Amt (INR) Amt (INR) 

Basic 
4,500.00 54,000.00 

HRA 
1,800.00 21,600.00 

Other Allowance  
2,700.00 32,400.00 

Gross Pay  9,000.00 108,000.00 

 

* The Employee Agrees to not have Provident Fund registered against his/her name shall be eligible upon introducing the EPF Scheme whenever applicable.   

 

*Professional tax, ESIC, LWF and Income Tax would be deducted as per govt. rules and regulations whenever applicable. 

 

*Based on Probation Confirmation (3months) your Gross salary would be revised to 14K 

16/01/2021



 

EMPLOYMENT OFFER LETTER

 

Capgemini Ref: 4955974/964239,

09/29/2021,
Jibin Jacob.

Kallarackal(H) Chithirapuram(PO) Anachal Idukki Kerala 685565
Kochi
India.

 

Confidential

Dear Jibin Jacob,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services India Limited
('Capgemini' or 'Company') starting from 09/29/2021 (or such other date as may be communicated to you by the Company), as per details given below

A) Your current designation will be Analyst/A4.

B) You will be required to work at the Company's offices in IN Chennai.

C) You have to report by 8:30 am at IN Chennai office, for joining formalities and contact security at the main gate for your entry pass at:

Address

 

Please note that your name mentioned in the offer letter will be used to create your employee records in Capgemini & the same will be continued for all the
communication & Company documentation purpose. In case you need a change in the name; please contact your recruiter before your DOJ. Please note that
post joining, no changes can be made. The name provided by you should match with the documents submitted to the Company at time of joining, such as
Education certificate, Experience letters, Relieving letters, PAN card, Passport, etc.

D) Your all-inclusive annual target compensation (on a cost to company basis) will be  INR 380,006.00 (Rupees Three Lakh Eighty Thousand And Six Only)
which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any - skill allowance payout as applicable to you. Your compensation shall
be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment.

The breakup of your all-inclusive annual target compensation is as follows:
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Analyst    

Total Cost to Company (CTC).   Rs.380,006.00

Monthly Components Per Month Annualized

Basic                        Rs.15,000.00                        Rs.180,000.00

House Rent Allowance                       Rs.9,000.00                        Rs.108,000.00

Other Allowances and Reimbursements – 1 #                      Rs.1,199.00                       Rs.14,388.00

Other Allowances and Reimbursements – 2 +                     Rs.147.00                    Rs.1,764.00

Advance Statutory Bonus                    Rs.3,149.00                   Rs.37,788.00

Gross monthly salary                  Rs.28,495.00                Rs.341,940.00

Statutory payments ++    

Capgemini's contribution to PF *                      Rs.1,800.00                       Rs.21,600.00

Gratuity (accrual only)                                            Rs.8,664.00

Total Fixed Compensation                     Rs.372,204.00

Total Cash Compensation                                   Rs.372,204.00

Benefits    

Medical, Accident & Life Insurance Premium                                   Rs.7,802.00

Total Cost to Company                    Rs. 380,006.00

# You need to choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements – 1 to avail tax benefits. Balance
amount that is not claimed will be paid as taxable component on monthly basis after withholding taxes.

Other Allowance & Reimbursements - 1 Annualized

Remote Working Allowance 19,800.00

Books and Journals 24,000.00

Professional Pursuit 180,000.00

Conveyance Allowance 63,600.00
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+ You may choose any of the following optional instruments that are a part of the Other Allowances and Reimbursements – 2 to avail tax benefits. Balance amount that is
not claimed will be paid as taxable personal allowance on monthly basis after withholding taxes.

Other Allowance & Reimbursements - 2 Annualized

Leave Travel Assistance 60,000.00

Meal Card 26,400.00

Vehicle & Driver Reimbursement 21,600.00

 Note:
   1. The payroll processing will be as per Company policy notified from time to time.

   2. Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be accepted as per
Company policy applicable from time to time.

   3. For claiming tax benefit in case of admissible allowances and reimbursements (e.g. Leave Travel Assistance, Vehicle and Driver Reimbursement etc),
you will have to submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and within
the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's policies, which are subject to change
without notice. The payments described above will not be further grossed up for taxes and you will be responsible for the payment of all taxes due with
respect to such payments, which will be deducted at source as per the applicable law. In case of any under-withholding, you shall be responsible to
pay the necessary tax and any interest/penalty thereon.

  4. In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is deductible at source
under the applicable tax law.

  5. The Company reserves the right to change the compensation structure and/or the compensation components from time to time.

  ++ These statutory payments are included based on current applicable practice and law and are subject to changes based on changes in law from time to
time. Also, please further note, that any changes / modification to statutory payments, due to change and/or amendment in law, shall not be treated as
change in service condition(s) and therefore no notice of such change will be provided to you. However, Company shall endeavor to inform you, via
separate email communication, about any changes/ modification to statutory payment.

  * Employee's contribution towards PF will be made from the monthly salary as defined by Law.

The Benefits (Accidental & Medical as applicable) amount has been arrived at by considering the maximum eligibility under each of the components.

# All components under Other Allowance and Reimbursement - 1 will be paid along with monthly salary. Tax benefit as per proof submission will be
passed into tax liability calculation basis bills submission.

+ This is the maximum limit you are eligible for. You may choose any of the optional components under 'Other Allowance & Reimbursements -2'
Nontaxable components (except Meal Card) would be paid based on a voluntary claim by employee through payroll. Taxable component would be
paid on a monthly basis. All payments will be based on Company's policies.
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E.)    The following elements are included in the compensation package stated above:

1.  Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund (PF) scheme wherein, the
  Company will contribute towards PF at the statutory rate as may be defined by the government from time to time. Your contribution and the Company's
  contribution have been included as a part of the above-mentioned compensation. 

2.Gratuity- Gratuity shall be paid as per the Payment of Gratuity Act, 1972.

NOTE:

  a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes based on changes in law
from time to time. Further, any changes/modification to statutory payments, due to change and/or amendment in law, shall not be treated as
change in service condition(s) and therefore no notice of such change will be provided to you. However, Company shall endeavor to inform you,
via separate communication, about any changes/modification to statutory payment and consequent changes to the statutory deductions from
your salary, if any.

F.)    As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company from time to      time:

1.   Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the Company's policy) shall be
  covered under the Medical Insurance policy held by the Company. Additionally, if you are required to travel abroad, you may be covered under the
  Company's Overseas Medical Insurance Policy.

2.   Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the Company.

3.   Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company.

4.   Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various routes at different Company
  locations. If you opt for the facility, the applicable charges will be deducted from your salary in the monthly payroll.

5.   Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's Leave Policy which is
  subject to change from time to time.

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you against the
compensation payable to you and collect any remaining balance from you.

G.)    Probationary Period:

1.  You will be on probation for a period of six months from your date of joining the Company and continuity of your employment with the Company is
  dependent on confirmation of your employment. The Company reserves the right to revise the probation period depending on your performance and/or
  other consideration.

2.  At any time during your probation period the Company may confirm your employment by way of a written communication, if your performance is found
  to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days, in a situation where you do not receive the aforesaid
  written communication from the Company.

H.)    Performance Review: You will be eligible to participate in Company's performance review process as per Company policy.

I.)    Conditions of hire:

1.Your employment with the Company will be subject to the following pre-conditions:

 

a.) You will submit relevant documents as mandated by the Company.

b.) You obtain requisite certification or complete mandated assessments which are basis for offering you employment opportunity with the Company.

c.) You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company). Nevertheless, you must submit
a clear discharge and/or relieving letter within forty-five (45) days of joining the Company.

d.) You represent that acceptance of employment with the Company does not breach any terms/provisions of your previous employment agreement
or any other agreement to which you are bound.

e.) You acknowledge that the Company has offered you employment based on the fact that there are no pending claims, actions, suits or
proceedings against you which might reasonably be expected to have an adverse effect on your ability to perform your duties hereunder and/or
upon the Company

f.) You provide two satisfactory references, one being from your most recent employer(s) (prior to joining Capgemini).

g.) Your background verification check (including residential address(es), academics & professional Degree/Diploma & Certifications, previous
employment(s), criminal background etc. as applicable) conducted by the Company is cleared; and

h.) You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in your previous employment(s)
and/or been part of any pending investigation (whether judicial, quasi-judicial or otherwise) which you have not disclosed from the Company prior
to your joining.
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2.Your employment is inter alia based on the information furnished by you to the Company including declarations and undertakings thereto. If at any time
during your employment with the Company, the Company discovers that you have furnished any false, fake, forged information (including
documentation) for securing employment with the Company or otherwise failed to disclose any information about your past employment, the Company
reserves the right to take disciplinary action against you, including, but not limited to, right to terminate your employment without notice and your
employment with the Company will be void ab-initio.

J.)   Your employment with the Company will also be governed by the 'Terms and Conditions of Employment' contained in Exhibit 1 attached hereto.

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except to your advisors,
attorneys and accountants, for seeking their advice) without our prior written consent.

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to balance their personaland
 professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which you can develop your professional talents to the
fullest.

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a duplication version of this
letter immediately to us within fifteen (15) days from the date of this letter. Our offer shall automatically lapse unless (i) you confirm your acceptance of it and
return a copy to us within the prescribed time and (ii) you join us on or before your date of joining stated in this Employment Offer Letter.

For Capgemini Technology Services India Limited

 

Anil Kumar Singh

Head - Talent Acquisition & Resourcing

Acceptance

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter') and accept all the terms and conditions of this
Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between me and Capgemini Technology Services
India Limited.

This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not breaching any terms or
provisions of any prior agreement or arrangement by accepting this offer.

_____________________________

Name: Jibin Jacob 

Date: 09/29/2021
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EXHIBIT 1

Terms & Conditions of Employment with Capgemini Technology Services India Limited

1. CURRENT WORK LOCATION:

1.1   Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations and/or on customers' sites
both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements, and to take into account your personal
circumstances where appropriate.

1.2   Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the Company in any
capacity as the Company may desire from time to time, from:

  a) one location to another; or

  b) one team/department/account/function/Business Unit to another; or

  c) one project/job to another; or

  d) the Company to any other group entity or affiliate or any other business associate as the Company may deem appropriate from time to time.

1.3   Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions of your service. The
Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of transfer/deputation/assignment/relocation you
will be governed by the relocation policies and policies of the Company existing at that time. Consequent to such transfer/deputation/assignment/relocation, you
will be governed by the terms and conditions of service as applicable to your category of employees in the new location (which includes but is not limited to office
days/hours and holidays). 

2. DUTIES AND RESPONSIBILITIES: 

2.1   You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards the Company. You
shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your reporting manager/supervisor and shall
faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any time, in its sole discretion, suitably modify your roles,
responsibilities and duties.

3. COMPENSATION: 

3.1   Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter.

4. TRAINING: 

4.1   During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification and/or skill upgradation
from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case you accept the Company's offer for training,the
Company is likely to incur expenses including in relation to training costs, course fees, recruitment and induction costs, salary and benefits during training period,
opportunity loss, etc. Depending on the nature of training/certification and corresponding cost and expenses, the  Company may require you to execute training
agreement with the Company for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for
such training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company, failing which you
will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any other costs related to the
training/certification.

5. COVENANTS AND REPRESENTATIONS:

5.1   You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of employment, regardless of the
reason of cessation of employment, you will not:

 
a) directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire, solicit, or induce, or attempt to recruit,

hire, solicit, or induce, any employee of the Company with whom you had dealings, personal contact or supervised while performing your duties or
otherwise, to terminate their employment relationship with the Company.

  b) directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates.

  c) directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any organization where you have been taken or
sent for training, deputation or secondment or professional work by the Company; and

 
d) provide or attempt to provide professional services similar to those provided by the Company to its current or prospective customers, with whom you (i)

had business interactions or any other dealings on behalf of the Company during your employment with the Company and/or (ii) had been directly
associated with the customer in relation to a project.

5.2   You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable. Accordingly, you
and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a judicial or quasi-judicial body to be
unenforceable because of the duration or scope thereof, the judicial or quasi-judicial body making such determination may reduce such duration and/or scope to
the extent necessary to enable such judicial or quasi-judicial body to determine that such covenant is reasonable and enforceable, and to enforce such covenant
as so amended.
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5.3   You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security Management System
(ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this Letter. The applicable
rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the same carefully. For any clarification in
relation to applicable rules/processes/procedures/policies, please get in touch with concerned department. If at any time during your employment with the
Company, you are found in violation of any applicable rules, processes, procedures, or policies of the Company, the Company reserves the right to take
disciplinary action against you, including right to terminate your employment without notice.

5.4   Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service provider, agents,
governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If at any time during your employment with
the Company, you are found to be in violation of such policy and/or generally accepted ethical/moral standards, the Company reserves the right to take
disciplinary action against you, including right to terminate your employment without notice.

5.5   You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no communicable disease and
you are not addicted to drugs or any other substance of abuse. During the term of your employment with the Company, you are required to be medically fit to
perform the duties assigned to you from time to time. As to whether you are medically fit, is an issue which will be professionally determined by the Company and
you shall be bound by such determination. The Company may require you to undergo periodical medical examination as and when intimated to you by the
Company. 

5.6   You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or perform your duties
towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the result of an agreement or arrangement
between you and any third party and that the Company will in no way be concerned with such liabilities.

5.7   You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in possible alteration to
the employability status, you will keep the Company informed in writing about such change.

5.8   During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any project that you are
assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts (including night shifts).

5.9   Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required to work overseas for
any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and shall not be entitled to any such foreign salary
or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable to employees of such other Capgemini entities other than the salary
and benefits specified in the Employment Letter and/or the salary and benefits that may be determined by Capgemini and communicated to you in writing.

5.10   Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or creates any obligation
(financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of the Company for which you have no express
authority nor alter or be a party to any alteration of any principle or policy of the Company or exceed the authority or discretion vested in you without the previous
sanction of the Company.

5.11   During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any way, pledge the
Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any particular case.

5.12   During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its affairs, without obtaining
a specific prior written permission from the Company.

5.13   You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or Information (''SPDI'')
to the Company (a) to share your sensitive personal data or information about you and/or your dependents (wherever applicable) provided to the Company with
third parties for purposes deemed appropriate by the Company from time to time; (b) to share information about you with affiliates of the Company for
administrative purposes/audit and with clients/prospects in relation to any staff augmentation requirements; (c) to treat any personal data to which you have
access in the course of your employment strictly in accordance with Company policies and not using any such data other than in connection with and except to
the extent necessary for the purposes for which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in
marketing material, videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use,
storage and transfer of SPDI and you agree to the terms thereof.

5.14   You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but not limited to the anti-
corruption laws, anti-bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices Act, 1977 of the United States and the
Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of the foregoing, you represent and covenant that you have not,
and shall not, at any time, during your employment with the Company, pay, give, or offer or promise to pay or give, any money or any other thing of value, directly
or indirectly, to, or for the benefit of: (i) any public servant, government official, political party or candidate for political office; or (ii) any other person, firm,
corporation or other entity, with knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant,
government official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair advantage,
in connection with the Company's business.
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5.15  You hereby represent to the Company that:

  a) you are legally permitted to reside and be employed in India.

  b) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same.

  c) you have accepted these terms and conditions only after having had the opportunity to seek clarifications.

  d) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms and conditions will not impose
an undue hardship upon you.

  e) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the Company or any of its
representatives, agents or employees; and

  f) you have all requisite power and authority, and do not require the consent of any third party to accept our offer.

6. CONFIDENTIALITY:

6.1   This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that the contents or details of
this Letter are not shared with anyone.

6.2   You are aware that in the course of your employment with the Company, you shall have access to Confidential Information. ''Confidential Information'' shall
mean and include, but not limited to, proprietary, confidential, sensitive, personal information about inventions, products, designs, methods, know-how,
techniques, trade secrets, systems, processes, strategies, software programs, content, data, techniques, plans, designs, programs, customer information, works
of authorship, intellectual property rights, customer lists, employee lists and any other personally identifiable information about any employee of the Company or
its affiliate or personally identifiable information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing
information, projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other
information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances treat such as confidential
or would expect the Company to regard such information as Confidential, all regardless as to whether such information is in written form or electronic form or
disclosed orally before or after the date hereof.

6.3   You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or prospective clients of the
Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the confidentiality of all such Confidential Information, and to
prevent it from any unauthorized use.

6.4   You agree and confirm that, you will, at all times:

  a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as necessary to carry out the purpose for
which it was shared with you.

  b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the Company's prior written consent.

  c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but in no case less than
reasonable care.

  d) prevent the unauthorized use, dissemination or publication of such Confidential Information.

  e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was shared with you.

  f) not share such Confidential Information with any third party (specifically those persons who are in the same field of activities as that of the Company or are
in direct or indirect competition to the Company).

  g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third party or in a manner that is
directly or indirectly detrimental to the Company.

  h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information; and

  i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be reasonably expected to harm or cause
loss, whether directly or indirectly, to the Company, its affiliates or its customers.

6.5   All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights (including, without limitation,
any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is granted or implied to be granted. Nothing in this
Letter shall limit in any way the Company's right to develop, use, license, create derivative works of, or otherwise exploit its own Confidential Information.

6.6   You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if the information:

a) was in your possession before receiving the same from the Company pursuant to this Letter.

b) is or becomes a matter of public knowledge through no fault of yours; or

c) is rightfully received by you from a third party without a duty of confidentiality.
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6.7   If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall, unless prohibited by law,
promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the Company) with Company and its legal counsel in
opposing, seeking a protective order or limit, or appealing any such subpoena, legal process, request or order to the extent deemed appropriate by the Company.

6.8   Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall return or destroy (at the
Company's option) any part of such Confidential Information that consists of original, and copies of, source material provided to you and still in your possession
and, if requested by the Company, shall provide written confirmation to the Company to that effect.

6.9   You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose, divulge, publish or distribute
to any person or entity, otherwise than as necessary for the proper performance of your duties and responsibilities under this Letter, or as required by law, any
confidential information, messages, data or trade secrets acquired by you in the course of your employment with the Company.

6.10   If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right to terminate your
employment without notice.

6.11   You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know' basis i.e. disclose only
to those within the Company who need the information to discharge their duty. You shall not pass on such information to any person directly or indirectly by way
of making a recommendation for the purchase or sale of securities. Further, during your employment, you shall be subject to applicable trading restrictions e.g.
when the trading window is closed, you shall not trade in the Company or any of its affiliates' securities during such period.

7. INTELLECTUAL PROPERTY:

7.1   ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights), including, without limitation,
patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks, service mark applications, copyrights, copyright
applications, databases, algorithms, manuscripts, computer programs and other software, know-how, trade secrets, proprietary processes and formulae,
inventions, trade dress, logos, design and all documentation and media constituting, describing or relating to the above.

7.2   You represent that all services performed by you for the Company shall be your original work and shall not incorporate any third-party materials or work in
which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that in the event the Company is held liable or is faced with a
claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake to indemnify the Company (and/or any of its affiliates, as the
case may be) against any and all losses, liabilities, claims, actions, costs and expenses, including reasonable attorney's fees and court fees resulting there from.

7.3   If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours or arising in the
scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention, modification, discovery, design, development,
improvement, process, software program, work of authorship, documentation, formula, data, technique, know-how, trade secret or any Intellectual Property Right
whatsoever (including all work in progress) or any interest therein (whether or not patentable or registrable under copyright, trademark or similar statutes or
subject to analogous protection) (collectively 'Developments' ) that:

a) relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services being developed, manufactured,
sold or provided by the Company (or any of its affiliate) or which may be used in relation therewith.

b) results from tasks assigned to you by the Company; or

c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the Company or its affiliate,

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the Company, as works
made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without communicating to others the same, each such
Development and all available information relating thereto (with all necessary plans and models).

7.4   You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have or acquire in the
Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional compensation on worldwide basis. You
acknowledge that the salary and other payments receivable by you from the Company is adequate compensation for such assignment. You hereby waive and
quitclaim to the Company any and all claims of any nature whatsoever that you may now have or may hereafter have in and to the Developments (including all
work in progress).

7.5   All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to commercially exploit any
such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignment in so far as it relates to copyrightable material
shall not lapse nor the rights transferred therein revert to you, even if the Company does not exercise the rights under the assignment within a period of one year
from the date of assignment. You hereby agree to waive any right to and refrain from raising any objection or claims to the Copyright Board with respect to any
assignment, pursuant to Section 19A of the Copyright Act, 1957. You further agree to assist and cooperate with the Company in perfecting the Company's rights
in any of the Developments.
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7.6   Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of paternity, integrity, disclosure and
withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights').  If, you are deemed under applicable law to
retain any rights in any Developments, including without limitation any Moral Rights, you hereby waive, and agree to waive, all such rights. To the extent that
such waivers are deemed unenforceable under applicable law, you grant, and agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable,
universal and royalty-free license to use, modify and market the Development, without identifying you or seeking your consent.

7.7   If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing, the Company will pay
you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective hourly rate at which you were paid the
Company immediately prior to your termination as an employee.

7.8   Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce any Intellectual
Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly authorized officers and agents as your agent
and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and enforcement of the Intellectual Property Rights or protection in respect of
the Developments, with the same force and effect as if executed and delivered by you.

7.9   Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property.

8. CONFLICT OF INTEREST:

8.1   During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee, consultant, agent,
independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any business activity similar in nature to any
business conducted or planned by the Company, or (ii) compete in any way with products or services being developed, marketed, distributed or otherwise
provided by the Company.

8.2   You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind whatsoever, so long
as you are in employment with the Company.

8.3   During your employment if you become aware of any potential or actual conflict between your interests and those of the Company, then you shall
immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or could exist, it may direct you to take
appropriate action(s) to resolve such a conflict, and you shall comply with such instructions.

8.4   During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of any person or entity
other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have any business with the Company.

8.5   To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop,laptop, mobile phones etc.) and other
Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards of the workplace. Further, your use of
such facilities must not interfere with your duties and must not be illegal or contrary to the interests of the Company.

9. RETIREMENT/TERMINATION:

a.) Retirement

     (i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty (60) years of age. It is hereby
clarified that the Company reserves it right to change the retirement age.

b.) Notice Period/Termination

     (i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company three months' written notice or
at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon giving you two months' written notice or payment of
gross salary in lieu thereof.

  Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three months' written notice or at the
Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon giving you three months' written notice or payment of gross
salary in lieu thereof.

     (ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only upon your satisfactory
handover of all the duties and responsibilities assigned to you (including but not limited to any knowledge transfer and serving the notice period
conditions).

     (iii) Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate your employment with
immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent, dishonest or undisciplined conduct by you, (ii) you
committing a breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company's asset/property, (iii) your
insubordination or failure to comply with the directions given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving
moral turpitude, (v) your breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company, (vi)
you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a manner which is regarded by the
Company as prejudicial to its own interests or to the interests of its clients or (viii) misconduct by you as provided under the labor laws and/or in the
Company policies.

     (iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of any authorized officer of the
Company or being guilty of misconduct, the Company may terminate your employment forthwith without notice and with no obligation to pay you any
compensation.
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     (v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more you shall be deemed to
have left and relinquished the service on your own accord and such relinquishment of service shall be deemed as a  repudiation of your employment. In
such circumstances, the Company will have the discretion of (a) adjusting salary against the notice period of such abandonment and recover any
outstanding dues towards payable to the Company; and (b) presume that you have voluntarily abandoned the services of the Company and strike off your
name from the Company's payroll.

c.) Effects of Cessation of Employment

     (i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will immediately return to the
Company all of the Company's Confidential Information, tools, assets, accessories, formulae, documents, specifications, books etc. in your custody, care
of charge and obtain clearance certificate from the relevant person/office/department, on production of which alone your dues, if any, will be settled by the
Company, failing which the Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or
use available legal remedies to recover the assets or any other amount due to the Company.

     (ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon cessation of your
employment with the Company.

     (iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms without any additional
compensation.

10. LIMITATION OF LIABILITY AND INDEMNITY:

10.1   Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or similar damages,
including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise, irrespective of whether either party has been
advised of the possibility of the incurrence by the other Party of any such damages.

10.2   The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict liability) or otherwise,
shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of action.

10.3   Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors, officers and employees
from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs, charges and expenses), whatsoever that may be
brought or made against the Company by any third party as a result of any act or omission, non-performance or non-observance by you of any of the terms and
conditions of this Letter and/or arising from your failure to comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection
laws).

11. MISCELLANEOUS:

11.1   Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served either by hand delivery or by
sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the address mentioned hereinabove. It
will be your responsibility to inform the Company of any change in your address and contact details including telephone numbers, personal email addresses etc.

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand delivery or by sending
the same by registered post or by courier or by speed post addressed to the Company's office address referred in the Employment Letter or by email with a
physical copy by any of the abovementioned ways.

11.2   Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and unenforceable that provision
stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable.

11.3   Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before media (irrespective of
the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image and goodwill of the Company and its affiliates
without prior written consent of the Company. In the event you intend to share/disclose article which includes any information about the Company or its
affiliates/customers for possible publication or dissemination outside the Capgemini group, you agree to inform the Company and obtain its prior written consent
on the article you wish to disclose. Further, you agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its
property/interest/reputation.

11.4   Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false, defamatory or
disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely to cause damage to any such entity
or person.

11.5   Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver of those rights or
remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial exercise or enforcement of any right or
remedy by any party shall preclude or impair any other or further exercise or enforcement of that right or remedy by that Party. Save as expressly provided in this
Letter neither party shall be deemed to have waived any of its rights or remedies whatsoever unless the waiver is made in writing, signed by a duly authorized
representative of that party and may be given subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective
only in the instance and for the purpose for which it is given.

11.6   Integration: This Letter along with its Exhibit constitutes the entire understanding between the parties and supersedes all previous agreements (written or
oral) between the Parties in relation to its subject-matter.

11.7   Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive shall all survive the
expiry/termination (for whatever reason) of the Letter and shall continue to apply.
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11.8   Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
(''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or validity hereof, the interpretation hereof, or the
breach hereof. All disputes, differences and/or claims arising out of these presents or as to the construction, meaning or effect hereof or as to the rights and
liabilities of the Parties hereunder and which cannot be settled by mutual conciliation shall be referred to Arbitration to be held in Mumbai in English Language in
accordance with the Arbitration and Conciliation Act 1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by
Capgemini. The award of the Arbitrator shall be final and binding on Parties. This Letter shall be governed and interpreted in accordance to the laws of India and
the courts at Mumbai only shall have exclusive jurisdiction.

11.9   Rights to Injunctive Relief: You hereby expressly acknowledges that any breach or threatened breach by you of any of your obligations set forth in this
Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to Company, the monetary value of which would be
impossible to establish. Therefore, you agree that Company shall be entitled to injunctive relief in a court of appropriate jurisdiction with respect to such
provisions.
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CONSENT LETTER

For use of Personal Information & Sensitive Personal Data or Information

I,____________________________ ____________residing at _____________ _____________________________________ _______________, do hereby provide my
express consent to my employer, Capgemini Technology Services India Limited, having its registered office at No.14, Rajiv Gandhi Infotech Park, Hinjawadi
Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter referred to as the ''Company'', which expression shall unless
repugnant to the context or meaning thereof mean and include its successors, nominees, assigns and administrators) as follows:

That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and sensitive personal1.
data or information and information of my dependents wherever applicable, (including sensitive personal information like bank accounts, PAN, blood
group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the Company from time to time, including but not
limited to:
a)    background verification agencies for the purpose of verifying the information submitted by me basis which I have been made an offer of employment,
b)     payroll processing agencies for processing my payroll (including reimbursement claims),
c)     law enforcement agencies,
d)     to comply with a judicial/quasi-judicial order,
e)     auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the purpose of audit,
f)      insurance companies for the purpose of group insurance, personal accident insurance etc.
g)     service providers providing services for biometric access to office premises for monitoring attendance,
h)     foreign consulates, embassies etc. and service providers (including travel agents) for the purpose of processing of visa, work permits etc.
Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such information with:2.
a.) affiliates of the Company for administrative purposes and/or audit;
b.) clients/prospects in relation to any staff augmentation assignments.
That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall have exclusive3.
jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter.
That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and enforceability of4.
the remaining provisions of this consent letter shall not be affected or impaired thereby.
I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force or coercion in5.
any manner whatsoever.
I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and corresponding obligation to6.
immediately update my sensitive personal data or information in Company's records in the event of any change.
I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are available on the7.
Company's intranet.

This consent letter shall come into force immediately upon its execution by me.
Name:

Signature:

Date:
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ANNEXURE I (A)

Onboarding Documents

Please carry two set of photocopies along with the original documents for verification as mentioned below:

I.      Academic qualification (highest qualification as applicable):
X- AND XII-mark sheets
All semester mark sheets (highest qualification)
Provisional Certificate OR Convocation OR Degree certificate
If Applicable- Diploma/ Completion Certification(s) for specialized courses

II.      Employment experience related documents:

a.      Current Employer:
         (Document mandatorily containing: Emp ID, Designation, Start Date of Employment, End Date of Employment)

Resignation acceptance letter OR Email confirmation from the HR OR Relieving Letter AND Experience Certificate
Pay slips for last 3 months
Letter of Appointment OR Offer Letter from the employer

b.     Previous Employer(s)

Experience Certificate AND / OR Relieving certificate of all employments (ensure the above document specifies start date of your
employment (s)

c.     Additional documents
Form 16 – Part A only
Cancelled Cheque(in original)/Passbook(photocopy) -Cancelled cheque leaflet issued by Bank or the pages of passbook showing the Name of the
Account Holder, Bank Name, Bank Branch and IFS code required as a pre-requisite mandate for registration on ESI portal.
Bank statement for last 3 months – [Please ensure to mask all other transaction details (whether debit or credit entries) except for salary transfer
details of your last employer, such that only salary credits of previous employment are visible
Please note, should you provide any other additional document than the aforesaid, or provide bank statement without masking other transaction
details, the Company shall not be held responsible for the same.]

III.     Proof of Identity (Any two):
PAN Card (Mandatory)
AADHAAR Card
Valid Passport – All pages
Driving License
Voters ID

IV.     Passport size photograph – 4 copies (white background)
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ANNEXURE I (B)

Background Verification

Reference terms:

Capgemini adheres to a strong background verification process. As a part of this process all the personal and professional information provided by you is verified,
therefore we request you to provide all the necessary relevant documents as per the information provided. This will help us verify your

Education Credentials (Bachelor's Degree/Post Graduate Degree etc.)   
Professional Experience & Employment(s) Credentials.

Note: Based on certain business requirement and statutory rules Capgemini may initiate certain additional checks during your tenure in Capgemini and by
accepting this offer you agree to undergo such additional checks when required. Capgemini will not take any individual approval for the same.

Please ensure that the following steps are followed to initiate the process and submit the necessary documents within 7 calendar days from the date of receipt of
this offer:

Fill the standard application form by clicking the New Employee Wizard link (received from SuccessFactors Onboarding
<auto.noreply@capgemini.com>. (You will receive the link to New Employee Wizard portal shortly). In case you have not received this link within the
next 3 days please get in touch with your recruiter immediately.

Download the Address check Form, Database check form, Court record form - from the New Employee Wizard link; update the details in the form with your
manual signature and mention the current date on which you have signed this form. You will have to upload back the scanned copy of these documents on to the
New Employee Wizard link.

Highest Educational Degree Certificate and Final year Mark sheet**.
Submission of all semester/term mark sheets of your highest qualification.
Any qualification obtained from the Institute which is not recognized by UGC/AICTE is not considered.
Experience letters and relieving letters for 5 years of employment or past 2 employers whichever is higher.

Form 16 - Part A only.

Bank statement for last 3 months – [Please ensure to mask all other transaction details (whether debit or credit entries) except for salary transfer details of your
last employer, such that only salary credits of previous employment are visible.

Please note, should you provide any other additional document than the aforesaid, or provide bank statement without masking other transaction details, the
Company shall not be held responsible for the same.]

On the date of joining you are required to carry the experience letter/Relieving letter from all your past employers
These letters should clearly mention your last working day with your previous employers.

Some organization issue relieving/experience letter along with the full and final settlement in such cases you should submit the resignation acceptance mail
authorized by your last employers HR department and you should ensure that the last working day is clearly mentioned on this acceptance letter. Please note
that in such cases you will have to submit the original experience/relieving letter to Capgemini HR department / email the same to the following email address
backgroundverification.in@capgemini.com not later than 14 days of your joining***

Court Verification Forms

Court Record form

Note:

All of these forms (Address check Form, Database check form, Court record form) are available on the New Employee Wizard link. Please download these forms
from the New Employee Wizard link and fill the information in BLUE ink only.

All of the above forms are submitted to the respective authorities (Police/Courts etc) and as a part of the verification process the representatives of these
authorities may visit your residence address for verification; alternatively they may also call you or ask you to visit the nearby Police Station.

***You are required to submit all the documents with 7 days from receiving this Offer, failing which offer will be revoked****

Important points to note:

In an event you fail to submit the required documents to the HR department within 30 days of first intimation/date of joining and after 2 reminders.
Capgemini reserves the right to hold back your salary and to take disciplinary actions which inter alia include termination from service without notice.

You are requested to fill your details diligently in the link provided. If there is a discrepancy in the data provided or the copies of documents / certificates given by
you as a proof in support of the above, Capgemini reserves to take disciplinary actions which inter alia includes termination from service without notice.

***In case your last employer do not provide experience letter you may provide the relieving letter, however please ensure that the relieving letter has last
working day clearly mentioned.

Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background verification process.

In the absence of the above listed documents your onboarding may be delayed or deferred.

 
Best Regards,
Team HR

 
The information contained in this message is proprietary and confidential. Copyright © 2021. All rights reserved by Capgemini.
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PRASANTH SEBASTIAN
Nayarambalam P O,
ERNAKULAM
KERALA 682509

Subject – Offer Of Employment

Dear PRASHANTH,

With reference to your application and to the subsequent interview we have had, we
EMDEON DIGITAL SERVICES PRIVATE LIMITED are pleased to appoint you as
Software Engineer in our organization, subject to the following terms and conditions:

1. You will be reported to the undersigned on 18th Jan 2021.
2. You will be in probation for a period of six months from the date of joining.

The probationary period may be reduced or extended at any time at the sole
discretion of the management.

3. You will be required to work under the supervision of such officers as directed
by  the  company  from  time  to  time.  Your  services  are  subjected  to  be
transferred to any department of the organization and you are required to serve
us.

4. In the event of being found unfit or unsuitable for the post or if found that you
have  indulged  in  misconduct,  indiscipline,  dishonesty,  absence  from  work
without prior sanction your service will be subjected to termination without any
notice.

5. In the event of your resignation, you should give ONE MONTH prior notice in 
writing or in lieu of, salary for the same period to the company.

6. During  your employment  with  EMDEON DIGITAL SERVICES PRIVATE
LIMITED, you may have access to trade secrets and confidential or proprietary
business information belonging to EMDEON DIGITAL SERVICES PRIVATE
LIMITED and/or its clients. By accepting this offer, you acknowledge that this
information must remain confidential and agree to refrain from using it for your
own  purposes  or  disclosing  it  to  anyone  outside  of  EMDEON  DIGITAL
SERVICES PRIVATE LIMITED.

7. In addition, you agree that upon completion of your service with the company,
you will promptly return any company-issued property and equipment along
with information and documents belonging to the company.

8. Changes to this agreement may only be made in writing.

9. If  you have any questions  about  this  offer  please contact  Sukanya R (+91-
7510809105) in our recruiting department. Please review this letter in full, and

Emdeon Digital Services Pvt. Ltd., GEO INFOPARK, KINFRA PARK,
KAKKANAD, KOCHI, KERALA, INDIA - 682 030

Phone: +91-9562461503 | E-mail: info@emdeondigital.com | Web:
www.emdeondigital.com

mailto:info@emdeondigital.com


sign and return it via email to info@emdeondigital.com     to confirm your 
acceptance of the position no later than close of business on 17/01/2021.

We  look  forward  to  having  you  begin  your  career  at  EMDEON  DIGITAL
SERVICES PRIVATE LIMITED and wish you all success. Welcome to our team!

Sincerely,

Nikhil Krishnan N

Managing Director

I,  Prasanth Sebastian , accept the above offer and will begin the software engineer 
position on  18-01-2021

Signature:

Name: Prasanth Sebastian 

Date: 17-01-2021

Emdeon Digital Services Pvt. Ltd., GEO INFOPARK, KINFRA PARK,
KAKKANAD, KOCHI, KERALA, INDIA - 682 030

Phone: +91-9562461503 | E-mail: info@emdeondigital.com | Web:
www.emdeondigital.com
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mailto:info@emdeondigital.com


PRASANTH SEBASTIAN
Nayarambalam P O,
ERNAKULAM
KERALA 682509

Subject – Offer Of Employment

Dear PRASHANTH,

With reference to your application and to the subsequent interview we have had, we
EMDEON DIGITAL SERVICES PRIVATE LIMITED are pleased to appoint you as
Software Engineer in our organization, subject to the following terms and conditions:

1. You will be reported to the undersigned on 18th Jan 2021.
2. You will be in probation for a period of six months from the date of joining.

The probationary period may be reduced or extended at any time at the sole
discretion of the management.

3. You will be required to work under the supervision of such officers as directed
by  the  company  from  time  to  time.  Your  services  are  subjected  to  be
transferred to any department of the organization and you are required to serve
us.

4. In the event of being found unfit or unsuitable for the post or if found that you
have  indulged  in  misconduct,  indiscipline,  dishonesty,  absence  from  work
without prior sanction your service will be subjected to termination without any
notice.

5. In the event of your resignation, you should give ONE MONTH prior notice in 
writing or in lieu of, salary for the same period to the company.

6. During  your employment  with  EMDEON DIGITAL SERVICES PRIVATE
LIMITED, you may have access to trade secrets and confidential or proprietary
business information belonging to EMDEON DIGITAL SERVICES PRIVATE
LIMITED and/or its clients. By accepting this offer, you acknowledge that this
information must remain confidential and agree to refrain from using it for your
own  purposes  or  disclosing  it  to  anyone  outside  of  EMDEON  DIGITAL
SERVICES PRIVATE LIMITED.

7. In addition, you agree that upon completion of your service with the company,
you will promptly return any company-issued property and equipment along
with information and documents belonging to the company.

8. Changes to this agreement may only be made in writing.

9. If  you have any questions  about  this  offer  please contact  Sukanya R (+91-
7510809105) in our recruiting department. Please review this letter in full, and

Emdeon Digital Services Pvt. Ltd., GEO INFOPARK, KINFRA PARK,
KAKKANAD, KOCHI, KERALA, INDIA - 682 030

Phone: +91-9562461503 | E-mail: info@emdeondigital.com | Web:
www.emdeondigital.com

mailto:info@emdeondigital.com


sign and return it via email to info@emdeondigital.com     to confirm your 
acceptance of the position no later than close of business on 17/01/2021.

We  look  forward  to  having  you  begin  your  career  at  EMDEON  DIGITAL
SERVICES PRIVATE LIMITED and wish you all success. Welcome to our team!

Sincerely,

Nikhil Krishnan N

Managing Director

I,  Prasanth Sebastian , accept the above offer and will begin the software engineer 
position on  18-01-2021

Signature:

Name: Prasanth Sebastian 

Date: 17-01-2021

Emdeon Digital Services Pvt. Ltd., GEO INFOPARK, KINFRA PARK,
KAKKANAD, KOCHI, KERALA, INDIA - 682 030

Phone: +91-9562461503 | E-mail: info@emdeondigital.com | Web:
www.emdeondigital.com

mailto:info@emdeondigital.com
mailto:info@emdeondigital.com


 
 

Page 1 of 10 
   

 

OFFER OF APPOINTMENT 

 

Ref: HRD/2021/IND/Offer/979     Date: September 08, 2021 

To, 

Shibin George 
 
Olickal (H), Padicup PO, 
Pazhambillichal 
685561, Idukki (Dist) 
 
 
 
Dear Shibin , 

 

This is with reference to the discussion we had with you in regards to a career with us. We are pleased 

to appoint you with Orion India Systems Private Limited (the “Company”) on the terms and conditions 

detailed in this letter under Annexure A hereto. 

 

1. DESIGNATION AND DATE OF JOINING: 

 

You are appointed as Associate Engineer with the Company with effect from September 09, 2021 (the 

“Effective Date”). 

 

2. SALARY: 

 

Your Salary will be as detailed under Annexure C to this letter (the “Salary”). 

 

3. DOCUMENTS: 

 

On the date of appointment, you are required to furnish the documents as described under Annexure 

B to this letter. 
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4. DEDUCTIONS: 

 

The Company shall be entitled to deduct from the Salary, the following amounts: 

 Provident Fund; 

 Income tax at source, at the rates applicable on your remuneration; and any other taxes or 

statutory dues/levies etc.; 

 Employment / Professional tax; and 

 All other dues from you to the Company such as, loans and advances given to you. 

 

The Income Tax Liability with regards to your Salary and perks will be at your liability, and will be governed 

by the tax laws of the country where you are posted and as applicable from time to time. 

 

5. OTHER TERMS AND CONDITIONS: 

 

You shall be bound by the terms and conditions as set out under Annexure A hereto. We take this 

opportunity to welcome you to the Company and wish you a long and fruitful association with us. 

 

Yours sincerely, 

For Orion India Systems Private Limited 

 

 

 

 

 

 

Narendra Kumar 

Director 

 

I hereby accept your offer of appointment as on the terms and conditions enclosed and will report for 

duty on  

 

 

Signature -------------------- 

 

                                 Shibin George 
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ANNEXURE A 

 

TERMS AND CONDITIONS OF THE APPOINTMENT 

 

1. PROBATION & CONFIRMATION: 

 

You will be on probation for a period of Six (6) months from the date of joining which may be reduced or 

extended, if considered necessary by the Company, at its discretion or based upon your overall 

performance during the probationary period. On completion of Six (6) months of probation, unless your 

employment is confirmed in writing, your probation period shall be deemed to be extended. 

 

During the probationary period, your service can be terminated with one (1) month notice or salary in lieu 

of such notice, on either side. 

 

Upon successful completion of your probation, you will be advised in writing of your confirmation as a 

regular employee of the company. 

 

On confirmation, your services can be terminated upon three months’ notice or three (3) months’ salary 

in lieu of such notice, strictly based on the Company’s decision. 

 

2. PLACE OF WORK: 

 

You will be initially posted in Kochi however, you are liable to be transferred / deputed in the same 

position or in an equivalent position to any country, wherever the Company has business interests. In the 

event your employment is transferred by the Company to a subsidiary or affiliated company, your 

employment with such company will, for the purpose of this offer of appointment, be considered as 

continued employment by the Company, unless and until you execute an agreement, substantially similar 

in substance to this offer of appointment, then in force in any such company for which you become 

employed. 
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3. EMPLOYMENT: 

 

You hereby agree to work with the company for a minimum period of Twenty-Four (24) months from the 

Effective Date. After this period of Twenty-Four (24) months, in case, you decide to terminate your 

employment with the company, you agree to give a minimum notice of three (3) months after the 

expression of such intent to my higher authorities. 

 

4. NON-COMPETE: 

 

At the time you begin your employment and during the term of your employment by the Company, you 

will not, directly or indirectly engage in or become employed by or act on behalf of any other person, 

company or firm which is engaged in any business or activity similar to or competitive with that of, unless 

such employment/training has been approved by the Company in writing and signed by the appropriate 

authority of the Company. 

 

5. INFORMATION FURNISHED REGARDING EMPLOYMENT: 

 

This appointment is subject to your submitting relevant documents regarding your qualifications and past 

experience. 

 

6. TERMINATION CLAUSE: 

 

We are looking forward to a long and fruitful association, however in the event of unforeseen 

circumstances your employment with the Company can be terminated in the manner provided below: 

 

(a) The Company shall be entitled to terminate your services by giving three (3) months’ written 

notice or salary in lieu of notice. In the event of termination on disciplinary grounds including 

but not limited to embezzlement, fraud, gross negligence, wilful misconduct, or a material 

violation of Company policies or any other reasons causing grievous loss / damage / disrepute to 

the Company / associates, your termination will be immediate and without any notice or 

compensation. 

 

(b) In the event of your resignation from the Company, the resignation will be accepted, subject to 

your giving the Company a notice period of three (3) months and proper handing over of your 

assigned responsibilities to the Company. You shall, on ceasing to be the employee of the  
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Company for any reason, forthwith return all Company properties, movable and immovable, 

including all Company information and data in any form, files, reports, memoranda, software, 

credit cards, door and file keys, computer access codes, laptops, desktops, and such other 

property which you received or in possession or prepared in connection with your employment 

with the Company. 

 

The notice period has to be served in full, unless otherwise agreed by the Company in writing. 

It is clarified that you do not have the option to either adjust the notice period against any leave 

or pay compensation in lieu of the notice and the same shall be as per the discretion of the 

Company. 

After being relieved from the Company, either after your termination or resignation, you agree 

that you will not join and/or work with any of the Company’s current or previous business 

partners and/or clients for the next two (2) years from the date of being relieved from the 

Company. 

 

7. COMPANY’S INTELLECTUAL PROPERTY RIGHTS: 

 

All works such as development, modifications, improvisations in the form of programs, policies, studies, 

reports, manuals, products etc., carried out for the Company, with your involvement shall be the property 

of the Company. The intellectual property rights for such works shall be with the company and you will 

not have any claims on the same. Further you shall execute, acknowledge, make and deliver to the 

Company any and all instruments at any time, either during the term of employment or subsequently, 

which in the judgment of the Company may be necessary or desirable to vest in or secure for or maintain 

for the benefit of the Company adequate copyright, patent or design and other property rights in all 

jurisdictions with respect to any invention, claim or work including not limited to (i) 

copyright/patent/design applications; (ii) any other applications for  

securing, protecting or registering any property rights relating to such works; and (iii) powers of attorney, 

assignments, oaths or affirmations, supplemental oaths and sworn statements; and further agree to assist 

the Company as required to draft such instruments, to obtain and to enforce such rights. 

 

The Company shall at all times have the right to access and monitor all data and e-mails created, sent / 

received or stored by you using Company facility and on Company’s system, at any time, without giving 

you any prior notification. All such data and information shall be the property of the Company at all times. 
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8. COMPANY POLICIES: 

 

You will be governed by the Company’s policies, regulations and procedures on the office timings, leave,  

travel, transfers, misconduct, provident fund, bonus and ESI/medical reimbursement or/and other 

matters etc., presently in force or as introduced/amended from time to time. Further, during the  

Employment period you shall perform your duties with honesty, diligence, orderliness, obedience and 

faithfulness towards the Company. 

 

9. CONFIDENTIAL INFORMATION: 

 

You shall not, whether during your employment with the Company, or after termination of your 

employment, for any reason, directly or indirectly, disclose, use for yourself or use for or disclose to 

any person/entity any Confidential Information other than for the benefit of Company and in the course 

of performing your duties and responsibilities. 

 

“Confidential Information” means all information or data made available to you (whether 

furnished orally, in writing, electronically or through any other form or medium and regardless of 

whether it is specifically marked or identified as confidential) or which directly or indirectly comes to 

your knowledge, concerning or relating to the Company, including all analyses, reports, studies, designs, 

technologies, customer information,  ideas, methodologies, agreements and other documents whether 

prepared by the Company, its executives or a third party. 

 

Without prejudice to the generality of the foregoing, you shall: 

 

i.  keep confidential the Confidential Information and not disclose the same to any third party or use 

the same for your benefit or for the benefit (financial or otherwise) of any third party, except as 

expressly permitted by an agreement or except with the prior written consent of the Company; 

 

ii. protect the Confidential Information received with all reasonable care so as to ensure that the 

same does not fall into the hands of third parties or is not put to unauthorized use; and 

 

iii. not reproduce, copy or reverse engineer the Confidential Information except with the prior 

written consent of the Company. The provisions for the protection of the Confidential Information 

shall apply notwithstanding that you have in an unauthorized manner or inadvertently obtained 

access to or have otherwise come into possession of such Confidential Information. 
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The confidentiality obligations herein shall not prevent you from disclosing the Confidential Information 

if required by law or under the orders of any court of competent jurisdiction or other competent legal 

authority, provided that you give the Company notice of such intended disclosure and an opportunity to  

oppose the same. In order to secure or preserve the Confidential Information, the Company shall have the 

right at all times to deactivate, disable, remove or prevent access to any Company property, including 

computers, servers, computer networks, email accounts, databases, storage, and vehicles. 

 

You acknowledge that all the Confidential Information shall remain the sole and absolute property of the 

Company or any third party, as applicable. You shall, at the time of leaving the services of the Company, 

return all the Confidential Information and other Company property in your possession. 

 

The provisions of this Clause shall survive the termination of your employment for any reason whatsoever. 

 

10. GENERAL RESPONSIBILITIES: 

 

You shall during the period of employment: 

 

a) Diligently and faithfully carry out all instructions given to you from time to time; 

 

b) You shall not engage in any other trade, business, service or profession directly or indirectly 

during the continuance of your employment with the Company; 

 

c) Endeavor to uphold the good image of the Company and shall not by your conduct adversely 

affect the reputation of the Company and bring disrepute to the Company, in any manner 

whatsoever. You shall not conduct yourself in any manner amounting to breach of confidence 

reposed in you or inconsistent with the position of responsibility occupied by you. You shall 

deal with the Company’s money, material and documents with utmost honesty and professional 

ethics; and 

 

d) You shall guard all trade secrets that you may come to possess during the tenure of your 

employment with us and shall not divulge any information at any time to anyone, which may 

be detrimental to the interests of the company. 
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While in the service of the Company you are expected to endeavor your best to contribute towards the 

interests of the Company and maintain confidentiality related with your post. Your individual Salary is 

purely a matter between yourself and the Company and has been arrived at on the basis of our specific 

background and professional merit. The Company expects that you maintain this information and any 

future changes to your Salary, as strictly personal and confidential. 

 

11. GOVERNING LAWS AND JURISDICTION: 

 

These terms and conditions shall be governed and construed in accordance with the laws of India. Any 

dispute arising hereunder shall be resolved at Mumbai, Maharasthra,India. 

 

                  You acknowledge that this offer letter, represents the entire agreement between you and Company and 

that no verbal or written agreements, promises or representations that are not specifically stated in this 

offer, are or will be binding upon the Company. 

 

                  Kindly note that, any action of yours, contrary to any of the abovementioned clauses shall render you 

liable to termination with immediate effect, notwithstanding any other terms and conditions or your 

appointment. 

 

Please sign each page of this letter and return the duplicate of this letter as a token of acceptance of 

the terms of employment as set out herein before. 

 

             We will be proud to have you as a member of our team to enable us to achieve our professional goals and 

objectives. 
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         ANNEXURE B 

DOCUMENTS REQUIRED 

 

A.  Immediately (Scanned) 

 UG/PG Degree certificates; 

 Marks cards/transcripts; 

 Experience and relieving letters from previous employers; 

 Five (5) passport size photographs; 

 Two (2) photocopies each of your educational certificates, experience certificates, last 

drawn salary slip and proof of your age; 

 Please show the original of the above certificates for verification; 

 A copy of your valid passport; and 

 Address proof. 

 

B.   Training will be given for the specified skill set you have been employed for. 

 

C.   Employment Background Verification 

 

The Company is committed to provide a safe and productive working environment. Therefore, 

as part of the hiring process you will be required to successfully complete an employment 

background verification prior joining. Please note that in the event of failure in background 

verification will result in withdrawal of your offer of employment. 
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ANNEXURE C 

                 Date: September 08, 2021 
Name: Shibin George 
Designation: Associate Engineer 
Location: Kochi 
 

Compensation Structure 

Components Amount (₹) 

Basic                                      8,833.00  

HRA                                       4,417.00  

**Special Allowance                              4,723.00  

Conveyance Allowance                                          1,600.00  

Education Allowance                                             200.00  

Medical Allowance                                          1,250.00  

Sub Total A                          21,023.00  

*PF Contribution (Employer)                    1,060.00  

Sub Total B                          1,060.00  

Total (A+B)                                22,083.00  

Monthly CTC                 22,083.00  

CTC (Fixed)                                265,000.00  

***CTC (Variable)                           10,000.00  

Total CTC (per annum)   275,000.00  
 

Income Tax Benefit Options  

Food Coupons (Optional)                                2,000.00  

LTA (Optional)   (5% of CTC)  

Fuel Reimbursement and Driver’s Salary (Optional)  As per policy  

 
*The amount will be subject to applicable Statutory and Income Tax Deductions. Employee 
Contribution of PF will be deducted from the Gross Salary.   
**Special Allowance is subject to change as per your choice of flexible benefit components. 
***CTC (Variable) is to be paid out quarterly along with June, September, December, and March 
payroll subject to your active employment with Orion. 
 

 

Yours sincerely, 

For Orion India Systems Pvt. Ltd. 

 

Narendra Kumar 

Director 



Offer: Computer Consultancy
Ref: TCSL/DT20207075088/Trivandrum
Date: 16/02/2021

Ms. Minu Mary Thomas
Mulayara HouseKulathupuzha,
Thinkalkarikkom,
Kollam-691310,
Kerala.
Tel# 91-9656013174

Dear Minu Mary Thomas,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,53,578/- per annum, as per the terms and 
conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore / TCS Xperience (detailed under 
Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 
after completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

1TCS Confidential

TCSL/DT20207075088



                            09th  March 2021
 NDZHR/0321/2839

Mr. Vishnu K Sasi
Kizhakkekalayil (H) 
Ponmudi P.O 
Idukki
Kerala - 685 566

Offer ofe Emfploofymfente
Dear Vishnu,

Subsequent to the meetings that we have had with you, we are pleased to ofer you the
position of Traintee – Sofeeware Entginteer  at NDimensionZ Solutions Private Limited.

Your date of joining will be 15-03-2021 at 10 AM, at our Kochi ofce situated at O301,
SCK01, SmartCity, Kakkanad, Kochi – 682030, Kerala, India.

Your ofer of employment is based on the below terms and conditions which have been
discussed and mutually agreed upon. A detailed letter of appoin tment will be shared
on the day of joining.

1. Profbaeiofnt  

You will be on probation for the frst 6 months. The company has the right to extend
your probation based on your performance. If your services are found satisfactory
during the probation period, you will be confrmed in the present position.

2. Cofmfpentsaeiofnt  

Your total pay (Cost To Company) will be INR 1,62,000.00 (Rupees One Lakh Sixty  
Two  Thousand)  per  annum.  Your  salary  will  be  revised  after  the  successful  
completion of your probation. The detailed break-up of the compensation will be as  
stated below:

Cofmfpofntente Mofntehloy Yearloy
Basic Pay 8,500.00 1,02,000.00
HRA 2,500.00 30,000.00
Company’s contribution towards ESI 439.00 5,265.00
Company’s contribution towards PF 1,020.00 12,240.00
Special Allowance 1,041.00 12,495.00
Gross Earnings 13,500.00 1,62,000.00

3. Leaves & Hofloidays  

As an employee you will be eligible for 5 casual leaves, 5 medical leaves and 6  
earned leaves in a year. In addition, you will be eligible for 13 festival holidays,  
maternity leave as per the Maternity  Beneft  Amendment  Act,  2017 or  2-days  
paternity leave as per leave policy of the Company.



4. Pereofrmfantce Evalouaeiofnt  

Your  annual  salary  increments  and  other  benefts  will  be  based  on  the  
performance review process that happens annually

5. Travelo & Trantseer  

 During your employment with the company you may be transferred to any
of  the  ofces/  divisions/  departments/  client  locations  of  the  company
either existing or to be set up in the same town, or anywhere in India or
abroad on the same terms and conditions of the employment at the sole
discretion  of  the  management.  The  compensation  package  and/or
allowances  in  such  transfers/relocation  will  be  reviewed  and  mutually
agreed upon based on the company policies prevailing at that time.

 Any joining bonus or relocation allowance ofered to you other than the
CTC mentioned in clause #1 will be recoverable by the company in case
you leave the services of the company within 1 year of joining.

6. Nofeice Periofd & Termfintaeiofnt ofe Emfploofymfente

This employment contract can be terminated by you by giving a notice of 3 (three) 
months during the frst year and a notice of 2 (two) months after completing  frst  
year or salary in lieu of the notice period that is not served. This employment  
contract can be terminated by the company by giving 1 (One) month notice at  
any time during the period.

7. Reguloaeiofnts  

During your services with the company, you will  be governed by the rules and  
regulations with respect to conduct & discipline and other matters as mentioned in  
the HR policy of the Company.

We look forward to have you in our team and expect a long-term relationship with
NDimensionZ.

For any additional information or clarifcation on any of the above terms and conditions,
please do not hesitate to contact us.

Yours Sincerely,
Fofr NDimfentsiofntZ Sofloueiofnts Pve. Led

 

Lekshmfi Kaloadharant
Mantager – HR



Decloaraeiofnt

I have read and understood the terms and conditions of the above ofer letter and I
hereby accept the same

Signature:

Name: 
Date:


